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IN REPLY PLEASE REFER 
TO: 


Sacramento, California 


he 


Dear Mr. Jordan: 
Attached are three copies of regulations, currently effective, 


made by the State Department of Social Welfare. 


These regulations gre filed in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as 


amended by Chapter 628, Statutes of 1941. 
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MANUAL LETTER NO. 75 





The attached manual revisions are to be entered in your copy of the 
Manual of Policies and Procedures and the revision numbers cancelled on the 
separators for the revised chapters. Revision numbers are listed for the three 
chapters as follows: 


Investigation and Decision Revision 89 replaces Rev. 53; 
Revision 90 replaces Rev. 61 

Continuing Services Revisions 53 and 54 

Statistical procedure New material issued 

Blindness Separator 

Investigation and Decision Separator ‘ 

Special Services Separator 


These revisions were approved by the Social Welfare Board on March 22, 


1945, 
Sec, 565-00, Instructions for Preparation of Monthly Report of Rein- 


vestigations, is a new section, It provides a statistical reporting procedure 
for reinvestigations which replaces the former procedure of reporting the in-~ 
vestigations on Form Ag, Bl, CA 208 (List Certificate of Reinvestigation of 
Eligibility). The report for dune 1945 is the first report to be submitted 
under the new statistical reporting plan and it is due to be received by the 
SDSW not later than July 18, 1945, Subsequent reports are due to be reccived 
not later than the 18th of the month following that for which the report is 
made, 


The new Form DPA 10 (Monthly Statistical Report on Public Assistance 
Reinvest igations) is shown in Sec. 569-99, attached to this letter, Initial 
supplies of Form DPA 10 are being mailed to the counties under separate cover. 
Additional supplies are available free of charge from the SDSW, 


Since Form Ag, Bl, CA 208 are now obsoleted, these forms which are 


shown in Sec. 353-99 should be marked "obsolete". Reporting to the SDSW of re- 
investigations on Form Ag, Bl, CA 208 may be discontinued immediately in order 
that attention may be given to the new statistical reporting plan, 


Sec. 351-30 has been revised merely to eliminate reference to the 
former List Certificate of Reinvestigation of Eligibility. Sec, 352-25 has 
also been revised to bDring it into line with the statistical reporting proce- 
dure for reinvestigations. Note that this section now defines the date rein~ 
vestigation was completed as the date the county worker signed the reverse of 
the completed Form Ag, Bl, CA 206 (Recipient's Affirmation of Bligibility). 


Note that Form GR 237 has been moved from the page following Sec, 
563-60 to Sec. 569-99, Thus, the page in Sec. 569499 on which Forms GR 237 
and DPA 10 have been reproduced should be inserted to follow Forms Ag, Bl, CA 
37. 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 





NVESTIGATION AND DECISION Public Assistance Program 


= SaaS 


DETERMINATION OF ELIGIBILITY (Continued) 
AID TO NEEDY CHILDREN 


Ape end (Dirty Vers CRO i sarin har, So ies mene 8 OS ele eel Te satan per ate ae Se See. 231-05 
Classification 
. wAbandoninent. 2:52. iy pease USE se OEE Oe Be ie Ee eet Cates MeN teen el ee DR atts RFS 235-65 
Adop ion? Ds Qn 6 PESO tie ee oe en ee ee ee le aes eee onus Oe Eos 235-60 
CIP: (Childciicapacitated atather) i we oe ne aie er open eee ee Seas 235-75 
Spend ont Wiese nin te 8s as eee ea eg ee he 2 etree seen aon Janie emi A) toe Oa eae 235-50 
Ba cee la re ae Naren pe tn EL ies EO ak pela a te UR te es a a END LC 235-35 
Halt-Orphann Gearent: Deced sede 55 So hy eat awe es ea oe eh ee 235-40 
POT. (Parent: Committed sto restitution Penns. ies ver stn. ee es 2 ok ot ee ra 235-55 
DEA oC ruberemious ia then) otaoe see ee hae ere eee ee me tact ee eae i ge ees gh 235-70 
WVICUD Ay berda bonis a athens nko yc ere ae ss a ewe Wee oe Ue 235-45. 
WiholeGnphann wri So Soc ieee ee rh Oe ieee a er ae a rn eA Barents Nae 235-35 
@onnty Residence, Aimanvit er. oe Sel ae ee yee eae Se tihe. Beet oe nd 232-25 
County Residence, Change Prior to Granting of Aid._--_ es 232-40 
DiyOrceVerification, | Urpose hints Oo ihe Oe eye adn aint) bel Geet ey te epee Pav A 234-25 
Family Allowances for Dependents of Servicemen, Verification of ._._.______. --_--_- 233-40 
Federal Participation, Requirements for Verification of__........--____.-_ ee 235-15 
PRCOMO NN OTUNCACION 22 2 aac ated ern pe ha aon a pres ae pee RE Maa oes Sn eR Ei 233-25 
Old Age Survivors Insuranee, Verification of__._____ ee ae aa A AN Papas i OOM ee ag PR 233-35 
NomConnty Residence: Procetarec. — 2) 2 ut ae Pe ee ee ee eee aie 1 Sh ay 232-20 
Non-County residence ‘Statement re 2-6 oe ee be Bi ed ees 232-27 
Railroad Retirement Annuities and Benefits, Verification of....___¢___._--§ 3 5 233-45 
Meal avid Personal Property Viera trOn os kee a 8 Se ie Su et 2338-00 
Relatives, AMuIty to Gp POrtes ooh k in OLR ail As meen Re ag ore Oe Ne 234-05 
Residence, Affidavit’of Applicant: Regarding =2 22 (2 ee ee ee 232-10 
School Attendance as Requirement for Federal Participation__._...___--.------+------------+---- 235-20 
Btandards. of AdeduaterOnre 2s ets. maton nets oe eee ew Rr Ng pee i ee ee 235-85 
s Transportation of Needy Children Outside State, Investigation of __.._..-...------------+-------+-- 235-95 
Tuberculous Person in Home, Verification of Condition___....________.--------__---__--- = -----_--- 235-80 
Unemployment: Insurance, Verification: -ofs ck co oh et ee ee ee 233-30 
OLD AGE SECURITY 
RE OOV CREMGR ETON Ren. Tali <i AE eter, ee Pata Ste an ha ee oe oes Po = IT aha 231-00 
Change of County Residence Prior to Granting of Aid....--.---=---___ = 232-40 
Cigece nity: VATiCH GON soa oe ea a Ae SN ee ean Oet A Sete aa es eae Se 231-50 
Divorce y Srurcatitins cee pone Ob: <osne eatg Ctle  eG e nL Sele fin a en ig Sede eae Pte ne rR A ee 234-25 
Family Allowances for Dependents of Servicemen, Verification of .._...___-__-_--_--§ 5} ee 233-40 
TyCOMIG VGN CATON 552 nee Se a eh a Ae Se et OMI eS an ee ee Be oe lS 238-25 
Non-County, Applicant’s Affidavit of Intent as to Residence_________-___1__--_----_----------_+-- 232-05 
Won-(WOG0Ly PORIGENCe- Procedures. Pero Poi Une Wes oe A Ree Ce se ee en aa Sua he 232-00 
Old Age Survivors Insurance, Verification of. .205 0 eS ee 233-85 
Railroad Retirement Annuities and Benefits, Verification of.._.....__..___._-__-_- 233-45 
Real and:Persenal: Property.) erifien tons so eS a i oe ey ERB Ben 2338-00 
ROSISGNCO, "AMUAYIC OL ADDICANT HEROTOInR Sort eae 6 ert ee ee eS Ne 232-10 
Responsible Relatives Statement. S235 ea ee a a ee 234-00 
Unemployment Pistrance, Veriicatton of. oo a ee 233-30 
GENERAL INVESTIGATION PROCEDURE 
Authorization and Consent for Investigation.____...__.__...__.._..._.__.ANC ANB APSB OAS 230-35 
COG avoliment ecards: jo ot ca ee oe ee ea oe ANC ANB APSB OAS 230-42 
Tbpesal ot Case euistory. sol Lie he ee Cen es Ss cs ANC ANB APSB OAS 236-35 
Myaltation Of avidenees sc cet Se eee eee ee ee ee ees ANC ANB APSB OAS 230-45 
Forms Used in Investigation Procedures_____-_.___-_._- 2s ~~ iL ANC ANB APSB OAS 250-99 
CpUPRU ANGIE ee xs pu oe Se ee re a a ee ie ANB APSB OAS 230-60 
Home Visits During Investigation.__-..--2...-_.-_.-L-_--_--- ni ise ANC ANB APSB OAS 230-75 
Investigation and Decision, Definition of __..___.___.______-__-_-__-u-.. ANC ANB APSB OAS 230-20 
Provisions of Law Regarding Investigation.__.___._..__.________________ ANC ANB APSB OAS 230-05 
Scope and Method ‘of Investigations. 6 0 2 a ee ANC ANB APSB OAS 230-25 
Sigie Men s/Camp iWeCOrans ut Sauk. Sone ke 5 PO Se ne ANC ANB APSB OAS 230-44. 
Social Servier Wechanse cus Se thc ee ee Sh a ANC ANB APSB OAS 230-40 
Wines di Oad0; a EOVISIONSs OF ooo a ter oo ee a) nie eS ANC ANB APSB OAS 230-00 
INSTRUCTIONS ON FORMS AND RECORDING 
Certificate of Eligibility, Instructions for___.-_..____-__-_-_-_-_-_=-__ OAS 237-10 
“ ee dnstrnetions for 2 25 si Sa re oS ANB APSB 237-50 
ee = “ Ingttuctions force ces Ui eose naa ee ANC. 237-75 
ss ¢ se Purposerof ater ger ee ern cee ANC. ANB APSB OAS 237-00 
Oontent of Case never Fe See ie Se ee aes Sea ANG ANB APSB OAS 236-30 
Facsimile Signatures of County Workers or Officials___._..-._..--..-__-_ ANC ANB APSB OAS 250-50 
Purpose‘and. Method of Recording 22 A ee ee ANG 236-40 
Reportiptabivestigation: 2.) ashe ee ee a ee ANB APSB OAS _ 236-20 
Summary of Information from Review of Documentary Evidence____-___- OAS 236-00 
Summary of Information from Review of Documentary Evidence________ANC 236-10 
Topical: Outline:in ANG Recording \cs2 5 403 ae an eee ANC 236-50 
——— ee —————— Ee 
SDSW-CALIFORNIA-MANUAL : Reissued April 13, 1945 


See eet 








250-99 TESTIGATION AND DECISION Public Assistance Program 


250-99 (Continued) 250-99 





Form Bu 202 Form Bu 202, Revisep AucusT, 194k 
STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


DIVISION FOR THE BLIND 
REPORTOF 


APPLICANT®S NAME Richard Roe aopress 819 Laurel St, Sacramento 
aee__38 VF APPLICANT 18 UNDER 21 VEARS OF AGE, HOW WAS AGE VERIFIED? 


BLINDNESS 
HAS APPLICANT HAD EYE EXAMINATION? Y©S DATE OF LATEST PHYSICIAN'S REPORT, FORM BL 227, on Fite_8/16/44 


ESI DENCE? 6 
a LAST CAME TO CaLtfcrntaAS/5/22 Dave Last came To CouNTYO/S/40 TOTAL Noe YEARS RESIDENCE IN CALIFe 22yrs. 
RESIEENCE DURING Past TEN YEARS? 


COUNTY YEARS FROM 0 COUNTY YEARS FROM TO 
ge ee alse _s/ajgo Sees 


¢ 


present 


ee  _ os 
HAVE AFFIDAVITS OF RESIDENCE BY THO REPUTABLE CITIZENS BEEN SECURED ON FORM BL 2217_v 


INST | 3 
S APPLICANT AN INMATE OF A PUBLIC INSTITUTION? NO_ WILL PROBABLY LEAVE OW. 


1S APPLICANT AN INMATE OF A PRIVATE INSTITUTION WHERE INELIGIBLE TO AtB?, No 
NAME AND ADDRESS OF INSTITUTION, 


13 APPLICANT AN INMATE OF A PRIVATE INSTITUTION WHERE ELIGIBLE TO AID 
NAME AND ADDRESS OF INSTSTUTE 
CONDITIONS OF ADMISSION 


R PR 
HAS APPLICANT MADE A RECENT TRANSFER OF REAL OR PERSONAL PROPERTY TO QUALIFY FOR AlB? 


Yes 1] 
1F SO, EXPLAINS. 


REAL PROPERTY; (FILL IN INFORMATION FOR EACH PIECE OF PROPERTY IN WHICH APPLICANT HAS AM INTEREST EITHER 
SEPARATELY OR JOINTLY WITH SPOUSE OR OTHERS. [T 18 ASSUMED THAT THE APPLICANT HAS A COM 
MUNITY INTEREST IN SPOUSE'S PROPERTY UNLESS PACTS ESTABLISH SUCH PROPERTY AS SEPARATES) 


HOME OTHER THAN HOME OTHER THAN HOME 
Location 819 Laurel St BO. None 


County ASSESSED VALUE $2200.90 
ENCUMBRANCES 500.00 


MONTHLY PAYMENTS 16.00 


MONTHLY Taxes ane/oR ASSESSMENTS 8 0Q 
Gross Imcome ee 


VaLue OF Occupancy and/or Net Income _None 


DATE ABOVE INFORMATION SECURED 8/9/44 

FRom wiaT sources?_ Property search: Bank: Applicant 

PERSONAL PROPERTY; (JT 1S ASSUMED THAT THE APPLICANT HAS A COMMUNITY INTEREST IN SPOUSE'S PERSONAL PROPERTY 
UNLESS FACTS ESTABLISH SUCH PROPERTY AS SEPARATE) 


COUNTY ASSESSED MARKET VALUE IF AMOUNT OF 
DESCRIPTION VALUE IF ASSESSABLE NOT ASSESSABLE ENCUMBRANCES 


OwneD BY aPPLicant (_ Savings Acct. 6283451 


AS SEPARATE PROPERTY (_burniture 


( 
¢ 


Owned Jowney sy (Savings Acct. #259061 
APPLICANT AND SPOUSE! 


( Commun T¥¢ é 


( a 


Dave aBove information secures. 8/9/44 Bank statoment and Co. assessor's record, 


FROM WHAT SOURCES, 


INSURANCES On THe Live Of APPLICANT ON THe LiFe OF ApPLicanT Om THE Lire OF Spouse ON THE Lire OF Spouse 
Nane or Company _Metropolitan None 


POLICY NUMBER 7, 
OatTe oF Poticy a/2t 87 
Face VALUE AT 


Maturity $ 1090 
CASH SURRENDER Vatue_§$310 


LOAN AGAINST PoLICY 390 


— 


a 


MONTHLY PREMIUM 4.50 


PREMIUM PAID BY Applicant 


Name OF Beneficiary _ Spouse 


HH 


BATE ABOVE INFORMATION SECURED 


FROM wHaT Sources? __ Let tor from Metropolitan Insurance Company, in county file, 





(Section continued on next page) 
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Public Assistance Program INVESTIGATION AND DECISI , 250-99 








250-99 (Continued) 250-99 


Form Br, 201 (Reverse) 


Eligibility Requirements Proof of Eligibility 
Including Nature, Date and Location of Evidence 


E. Has need in excess of $50 per month in the p Medicine #3, doctor's care *4 a month- 
700.) 


amount of (ANBonly) . . . - indefinite Let e tat eea Al 


. Responsible Relatives rept. 8/25/44 in co. 
Is receiving adequate mee from eat c contacts in co. file. Letter to deus” ae; 


responsible relatives . 
. Rehabilitation 


A. Has a plan for self-support . . . . . + “Interview terview with a rept. in 


Bi Teseokwelling co. file. 





C. Is engaged in an enterprise from which self- 
support is expected to be achieved . 


D. Type of enterprise_____. 
10. Certification and Recommendation 
1 Certiry That the above facts have been verified by investigation, that complete supporting evidence is on file in the 
county office, is open to inspection by duly authorized. State and Federal representatives, and that to the best of my knowledge and 
belief the above-named applicant: 


a 3 I Aid to the Needy Blind 
A. Meets the necessary requirements and wee for O ‘Aidto Partially Self-: ‘Supporting Blind Residents 


: , : (0) Aid to the Needy Blind 
B. Fails to meet the necessary requirements to qualify for [D) Aid to Parcially Self-Supporting Blind Residents 
under the existing law, and my recommendation is that aid be denied for the following reason: —__ 


LASS 


SicNaTuRE or County Case Surenvison on County Dmecton Date 


13. Approved by the Board of Supervisors of Sacramento _ County, thisL 3th day of September _r9A4_ 
for Blind Aid in the amount of $4700 __, aid to begin on the- first _ day of September _ 194.4 
14. Denied by the Board of Supervisors of —_______.County, this. MGW es oetsecnetatne epeacaiansd Diceciey 


15. 
Sicnature 6r County Crexx ox Deputy 


Send original or certified copy to State Department of Social Welfare, Sacramento, accompanied by Forms BL 200, 227, 230 
(and Forms BL 25, 221 and 204 when required) 


——areg 
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250-99 "ESTIGATION AND DECISION Public Assistance Program 


250-99 (Continued) 250-99 
Form Bu 221 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


__Jobn Jones _ 


Name of Applicant 


AFFIDAVIT REGARDING RESIDENCE OF APPLICANT 
FOR AID TO THE BLIND 


Please Read Before Making Affidavit 


1. Section 3006, Chapter 1, Division 5, and Section 3405, Chapter 3, Division 5, Welfare and Institutions Code, 
provides: 
“Any person who, in order to secure for himself or another the aid provided in this chapter makes a false statement 
under oath, shall be deemed guilty of perjury. * * *” 


‘THis 1s 16 Gentry, hdt ly =e Ol O08 oe ee , a citizen 


of the State of California, living at__... , __ Sacramento 


Street and number 


County of... Seerame nt oho et RINAVGIR GO Wal? s UO OMNA Went ees 4 
Name of Applicant 


an applicant for Aid to the Blind, for years, and know that he/she has been a continuous resident 
Number of years 


of the State of California for._.12 years, from the year. 
Number of years 


lc ag Seana OGRE AOE sO PM eS immediately preceding 


Length of time 
the filing of application. I have personal knowledge of the applicant’s residence for the following reasons: 


Name..£2Z4 Ad 
Sighature of gérson qualified to acknowledge an affidavit 


Section 4295, Political Code, as amended by 1939 Legislature provides, in part: 


(5) “Whenever the oath of an affiant or the affidavit of a person is necessary in order that a person may obtain charity or relief from any agency or 
department of the United States Government, the State of California, or any political subdivision thereof, no fee shall be charged for the taking of such oath.” 


Form Bt 221 (revised) —July, 1944 





(Section continued on next page) 
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Public Assistance Program INVESTIGATION AND DECIS] 250-99 








250-99 (Continued) 250-99 


Form Bu 227 (Reverse) 


14. PERIPHERAL VISION—To be recorded in all cases where central vision is greater than 20/200. To be dome on a standard 
perimeter with a radius of 13 inches and a white test object 6 mm. in diameter. The test object should be of such size that it 
subtends an angle of approximately one degree. 


RECORD OF VISUAL FIELDS 


. Prognosis (Is there any likelihood that vision could be restored by operation or treatment? ) _—————---.-----ro---o-sneeon eee enn nen 
favorable 
16. 
17. 
18. 
19. Has Wassermann examination been made? __. 


REMAaRKs: 


























STATE OF CALIFORNIA 
5S. 
County of CAGTamento — 


Tus Is To Certiry, That I am a duly licensed and practicing physician skilled in diseases of the eyes; that on the_1.1thlay 
of... september. 194d, 1 examined the applicant named in this report; and that this is a true and accurate description 
of the condition of applicant’s eyes, and of the degree of impairment of vision. 

Subscribed and sworn to before me this L1th-day 


of..ceptember 


[Sicn. OF - Z d, 
fl ik» re led pdiren YZ —BA Ane, 


Section 4295, Political Code, as amended by 1939 Legislature provides, in part: (5) “Whenever the oath of an affiant or the affidavit 
of a person is necessary in order that a person may obtain charity or relief from any agency or department of the United States Government, 
the State of California, or any political subdivision thereof, ne fee shall be charged for the taking of such oath.” 


I Heresy Certiry, That I have reviewed the foregoing report of eye examination and find that the facts contained therein 


show the visual impairment of the person named in this report to come within the definition of blindness as adopted for use in California 
in the administration of the Aid to the Blind Lews. 


State Ophthalmologist 





(Section Continued on Next Page) 
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351-30 REINVESTIGATION OF RELATIVES : 351-30 
OAS, ANB, APSB, ANC 


The ability of responsible relatives to assist shall be redetermined in 
accordance with the requirements of the respective category of aid. Reinvesti- 
gation of a recipient's eligibility shall not be held to be incomplete pending 
receipt of requested information from responsible relatives regarding their con 
tributions if information secured from the recipient or other sources indicates 


the amount of the relative's contribution or that the relative is not assisting. 
(SEE CHAPTER 17000, RELATIVES») (WEIL 1560, 2100, 2181, 2583.0), 245%, 2224, 3075, 308d, 3460, 3474) 


In OAS, ANB, and APSB efforts made or procedures followed to secure sup- 
port from responsible relatives who have the pecuniary ability to assist, accord- 
ing to the requirements of the respective category of aid, shall be recorded in 


the case history or on the reverse of Affirmation of Eligibility (0am Ac, Br 206) 
(WEIC 1560, 2140, 3075, 3460) 


351-35 REINVESTIGATION OF LIVING ARRANGEMENTS 351-35 
OAS, ANB, APSB, ANC 


The present living arrangements shall be verified. {SEE SECe 351=12, HOME 
VISIT DURING REINVESTIGATION.) 


If, in OAS, a recipient has been in a hospital or institution since the 
last investigation, the case record shall contain a detailed statement giving 
the name and type of institution, dates of admission and of discharge, anda 
statement as to the eligibility of the recipient for aid during this period. 
(SEE CHAPTER 160=00, INSTITUTION INMATESe) (W&IC 2p40, 2184) 


When an ANB or .APSB recinient has been in a hospital or institution 
since the last investigation, his eligibility to receive aid while an inmate 
shall be determined during the reinvestigation if it was not determined prior to 
his release. (SEE CHAPTER 160~000) (WA&IC 3075, 3460) 


In ANC the living plan for each child shall be verified. (WaIC 1511, 1560) 


351-0 REDETERMINATION OF AMOUNT OF AID 351-40 
OAS, ANB, APSB, ANC 


The amount of aid shall be determined in accordance with the law, rules 
and regulations governing the respective category of aid and on the basis of the 
verified findings regarding income. Any necessary change in the grant shall be 
made. (WIC 1560, 2140, 2184, 3075, 3460) 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES Sr 25 


351 -20 (Continued) 351-20 
Such personal property would include automobiles, farm machinery, etc. A state- 
ment of personal property holdings as reported by the person or observed by the 
public assistance worker shall be in the case record. In ANB and APSB, only the 
county assessed value of such personal property shall be considered. (WaIC 2140, 
2163, 2134, 3047, 3075, 3447, 3460) 


In OAS, ANB, and APSB, the case record shall contain data verifying the 
value of personal property which was acquiredy'or the value received for personal 
property which was disposed of, according to the requirements of the specific 
category of aid. (WAIC 2140, 3075, 3460) 


In ANC the amount of cash and description of securities with date of 
verification shall be included in the case record. (WalC 1560) 


See Chapter 140-00, Personal Property, for eligibility policies on per 
sonal property and methods of determining value of such property, and Sec.233-00, 
Verification of Real and Personal Property, for methods of verification. 


351-25 REINVESTIGATION OF INCOME 351-25 
OAS, ANB, APSB, ANC 
All income of the recipient in OAS, ANB, APSB, or of the child or family 
unit in ANC shall be reverified with the exception of fixed income which is 
known not to change such as QASI benefits, income from annuities, etc. The 
amount of military pensions shall be redetermined. (W&lC 1560, 2140, 2184, 3075, 3460) 


In ANC specific support of a child shall be reverified. This includes 
trust fund allowances, court orders for support from parents, and any source of 
income belonging only to the individual child. The parents! income or financial 
situation shall be verified. (W&IC 1523, 1560) 


The case record shall show the methods used in verifying the gross in- 
come and computing the net income. 


The source and amount of the net income shall be entered on Affirmation 
of Eligibility (Form Ag, Bl, CA 206) in order to indicate clearly the basis for 
the amount of the grant. (WAIC 1560, 2140, 3075, 3460) 
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3535-00 ib CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 5 


353-00 OTHER RENMESTHGATIONS 353-00 
OAS, ANB, APSB, ANC 


Upon receipt of a report of an alleged resource or other unverified in~ 
formation which raises question regarding a recipient's or in ANC, a parent's 
or child's continued eligibility, appropriate investigation shall be mitiated 
promptly. A sustained effort shall be made to complete the investigation within 
the first month following that in which the report causing the investigation is 
receiveds (W&IC 1560, 2140, 3075, 3460) 


353-05 REPORT REQUIRED OF RECIPIENT WHO LEAVES STATE 353-05 
OAS, ANB, APSB, ANC 


A recipient of OAS, ANB, or APSB who plans to go or goes to another state 
and whose aid continues beyond the second month following departure due to "un- 
usual circumstances,"shall report before leaving, or not later than two months 
after departure, his intent with regard to residence. (SEE SECe 125-05, CONTINUANCE OF 
Alb WHILE RECIPIENT ABSENT FROM STATEe) He shall also report his living arrangements in 
the new locality, any change in his income because of the change in living plan, 
se the contribution,if any, required to cover his share of expense in the house- 

old. 


When a child receiving ANC accompanies hisparent to another state and aid 
continues beyond the second month following departure, the parent shall comply 
with these requirements. 


In ANC, arrangements shall be made periodically with the welfare depart- 
ment inthe locality where thechild is living, to contact the recipient to deter~ 
mine that the child is receiving adequate care. 


When warrants are mailed out of the State on a continuing basis, the 
county may verify the whereabouts d@the recipients by forwarding occasional war- 


rants by registered mail with a return receipt requested. (SEE SeCsSe 123—20) RETURN 
FROM QUT OF STATE TO COUNTY OF RESIDENCE AFTER AID DISCONTINUED, AND 12350, Loss oF STATE RESIDENCE WHILE IN 
RECEIPT OF AlDe) (CWA&IC 1560, 2140, 3075, 3460) 


353-20 CHANGES IN AID FOLLOWING REIMVESTIGATION 353-20 
OAS, ANB, APSB, ANC 


When a reinvestigation, either annual or otherwise, indicates a change in 
the amount of the grant, such change shall be made as soon as administratively 
possible. A Notice of Change (Form Ag Bl, CA 232) shall be submitted to theSDSW 
not later than 15 days after action by the board of supervisorse (SEE SECS. 
360625, REASONS FOR CHANGES IN AMOUNT OF AIDy AND 362-25, CHANGE IN NEED oR INCOME==NO CHANGE |NGRANTo) 
(WAIC 1560, 2140, 3075, 3460) 
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952-20 RECORDING OF REINVESTAGATION IN ANB AND APSB 352-20 
ANB, APSB 


The results of reinvestigation shall be recevéed under Oounty Report of 
Eligibility Reinvestigation on the reverse of Affirmation of Hligibility (Form 
Bl 206) or elsewhere in the case record. If the latter, reference shall be made 
on the reverseof Form Bl 206 to the location of the material in the case record, 
Instructions for completion of items follow: 


Items 1, 7, 8, 9, and 10 of form Bl 206 are self-explanatory. 

Item 2, Real property--When circumstances require real proverty rein~ 
vestigation (SEE SEC» 351=15) REINVESTIGATION OF REAL PROPERTY), enter dates 
of verification and findings here or indicate where such mate- 
rial may be found in the case record. 

Item 3. Personal property~-When personal property reinvestigation is re 
quired by circumstances«(See SECe 351-20  REINVESTIGATION CF PERSONAL PRO » 
erty), record dates of verification and findings here or incicate 
where such material may be found in the case record. 

Item 4. Income--For ANB enter all income with verification and source. 
Under source of "Income" record "Home owned", for every recipi- 
ent who lives na home owned outright or in which he has an in- 
terest. Record value of use and occupancy as computed in ac- 
cordance with rules and regulations of SDSW. When there is no 
net value of use and occupancy, write "none". For APSB enter 
"Exempt Income" or "Non~exempt Income," aecording to provisions 
of law, with verification and source. 

Item 5. Need in éxcess of $50 per month~-In ANB when aid in excess of 
$50 is established enter the nature of the need which is in ex~ 
cess of $50 per month with verification of need and amount of 
same. 

Item 6. APSB-—-Plan for self~support--When aid 4% granted under APSB Law, 
verification of the plan of self support with date and source 


of: in he 06, 
ef information, shall pe inqtuded 02 ibs He ab ese ProeT. 


The date at the bottom of the form is the date the worker completed the 
reverse of Form Bl 206, (walc 3075, 3460) 


352-25 NOTIFICATION TO SDSW OF COMPLETION OF REINVESTIGATIONS 352-25 
OAS, ANB, APSB, ANC 


The reinvestigation completed by the county each month shall be report~ 
ed in accordance with the provisions of Sec. 565-00, Instructions for Prepara~ 
tion of Monthly Report on Reinvestigations. f 


The date reinvestigations was completed is defined as the month in wish 
the county worker signed the reverse o& the completed Affirmation of Eligibility 
(Form Ag, Bl, CA 206). (W&IC 1560, 2140y 3075, 3460) 
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Revisions issued in changing this Chapter will be numbered in sequence. Changes made will be indicated 
by a vertical line in the margin of the corrected page, against the line or lines changed. 

IT IS IMPORTANT that the holder of this Manual check the numbers below, corresponding with the 
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. 563-50 STATISTICAL PROCEDURES PUBLIC ASSISTANCE PROGRAM 
563-50 DISCONTINUANCE FROM OAS FOR COUNTY HOSPITAL CASES 563-50 
OAS 


When the OAS grant to an individual for the month being reported is the 
last payment to be made under OAS until after a period of confinement in a coun- 
ty hospital, the case should be reported as discontinued under Item 9 of the 
Monthly Statistical Report (Form Ag 237) during the month of such payment even 
though the board of supervisors may not have formally discontinued aid in that 
month, (This procedure is an exception to the general rule of reporting discon- 
tinuances in the month of action by the board of supervisors.) (Wwalc 11551436) 


563-60 RESTORATIONS OF COUNTY HOSPITAL CASES TO OAS 563-60 
DAS 


When formally discontinuing OAS payments to an individual confined in a 
county hospital, the board of supervisors may provide that assistance be restored 
when the recipient ceases to be an inmate without further order by the board of 
supervisors (see Sec. 215400, RestoRATION oF Alo), The application to restore aid should 
be reported as granted in section A, Items 4 and 4A, and the individual shouldbe 
reported as a case added in section B of the Monthly Statistical Report (Form 
Ag 237) in the month for which the county auditor again issues a warrant, (This 
procedure is an exception to the general rule that restorations should te report— 
ed in the month of action by the board of supervisors.) (walc 155, 316, 2160.6) 


a i 
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PUBLIC ASSISTANCE PROGRAM STATISTICAL PROCEDURES 563-40 ‘ 


563-H0 PAYMENTS CLAIMED BY COUNTY FOR HOSPITAL CARE OF FORMER OAS 563-40 
RECIPIENTS (W&IC, SEC. 2160.7) 
OAS 


Provision is made in section D of the Monthly Statistical Report on OAS 
(Form Ag 237) for the reporting of information on former OAS recipients who are 
confined in county hospitals under the conditions set forth in Sec. 165-00, Pay~ 
ment to County Under W&IC Sec. 2160.7. 


Item 12. Number of Cases. 


Report the number of former OAS recipients for whom the county claims 
payment from the State for hospital care during the month. If there are no such 
cases, specify "0" or "None," but do not leave this item blank. 


Item 13. Total Amount of State Payments. 


Report the States share of the OAS assistance to which these county hos- 
pital cases would be eligible if notconfined to the hospital. This amount should 
be computed only for the actual numbe@of days in which all of the vcanditinns 
necessary for State payment (See Sece 165800, PAYMENT TO COUNTY UNDER WIC SECo 216007) are 
present. 


SEE SECe 86515, BASis FOR STATE PAYMENT--COUNTY HOSPITAL CLAIM, FOR DETAILED {NSTRUCTIONS QUTHE 
BOMPUTATION OF THE STATE PAYMENTe (WAIC 115, 116, 216007) 
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565-00 (Continued) 


Item 2. 


Item 3. 


Item 4. 


Item 5. 


Item 6. 


Item 7. 
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STATISTICAL PROCEDURES PUBLIC ASSISTANCE PROGRAM 





Reinvestigations becoming due this month: 
Enter in the appropriate columns the nun 
ber of cases on which reinvestigations be- 
came due in (but not prior to) the month 
cavered by this report. 


Total reinvestigations due this month: 


Enter inthe appropriate columns the sum of 
items 1 and 2. 


Reinvestigations due in prior months but 
completed this month: Enter in the appro- 


priate column the number of cases on which 
reinvestigations were due prior to the 
month covered by this report, but which were 
completed in the month covered by this re- 
port. 


Reinvestigations becoming due _ this month 


and completed this month: Enter in the ap- 
propriate column the number of cases on 


which reinvestigations became due in (but 
not prior to) the month covered by this 
report and which were completed in the 
month covered by this report. 


Total reinvestigations completed this month 
Enter in the appropriate column the sum of 


items 4 and 5. 





Reinvestigations becoming due this month 
but_not completed at end of this month: 


Enter in the appropriate column the number 
of cases on which reinvestigations became 
due in (but not prior to) the month cover 
ed by this report, but which were not com 
pleted by the end of that month. (Equals 
item 2 minus item 5.) 





565-00 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAI STATISTICAL PROCEDURES 565-00 


565-00 INSTRUCTIONS FOR PREPARATION OF MONTHLY REPORT ON 565-00 
REIRVESTIGATIONS 
OAS, Ak3, APSB, ANC 


Ine Monthly Statistical Report on Public Assistance Reinvestigations 
(Form DPA 10) is designed for reporting OAS, ANB, APSB, and ANC reinvestigations 
completed by the county. (ser Secse 351-05, DATE OF REINVESTIGATION, 352-25, NOTIFICATION TO SDSW 


OF COMPLETION OF REINVESTIGATION, 510-00, PROGRAMS REPORTED@=-COUNTIES REQUIRED TO REPORT, 515~00, SUBMISSION 
OF MONTHLY STATISTICAL REPORTS, 569~99, FoRMS USED IN STATISTICAL PROCEDURES») 


Note that the form provides columms for reporting separately for each 
aid, except that ANB and APSB are combined under the heading "Aid to the Blind", 


In ANC the count of reinvestigations is determined by the number of 
Forms CA 206 (Applicant's Affirmation of Eligibility) which are due or completed 
under county procedure. (SEE SECSe 201-15, PERSON MAKING APPLICATION, 202-20, THE APPLICATION FORM, 
23775, INSTRUCTIONS FOR CERTIFICATE OF ELIGIBILITY, 351-00, RESPONSIBILITY FOR REINVESTIGATION, AND 351=I1, 
COMPLETION OF AFFIRMATION OF ELIGIBILITYe) 


Note that the definition of an ANC case in Sec. 532-00, Definition of ANC 
Case, and the distinction between Family Group and Boarding Home and Institution 
programs in Sec, 542-00, Scope of ANC Report, do not apply to Form DPA 10, but 
continue to apply to Form CA 237 (Monthly Statistical Report on Aid to Needy 
Children). 


Instructions for completion of Form DPA 10 are as follows: 


Item 1. Reinvestigations. due in prior months but not completed at be~ 


ginning of this month: Enter in the appropriate columns the 
number of cases on which reinvestigations were due prior to the 
month covered by this report, but which had not been completed 


at the beginning of that month (Same as item 9 in last month's 


report; if different, explain in footnote.) 





(Section Continued on Next Page) 
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: 565-00 STATISTICAL PROCEDURES PUBLIC ASSISTANCE PROGRAM 
565-00 (Continued) 565-00 


Item 9, Total reinvestigations due but not complet- 
ed at end of this month: Enter in the ap- 


propriate column the sum of items 7 and &. 
(Also equals item 3 minus item 6,) This 
figure should be carried forward and enter-— 


ed under item 1 of next month's report. 
(WaIC 115, 116) 


Table for Classifying Overdue Reinvestigations Reported in Items 
staan MR OUT eee 


Month Prior Month in which Reinvestigation was Due 
Covered by rr Serene fete 

Report Dec, Nov, Oct, Sept. Aug. July June May April March Feb, Jan, 
January ‘1 2 H 4 5 6 - *s 9 a0. AL ee 
February 2 3 5 6 7 8 9 10 11 12 1 
March 4 4 5 @ 7 8 9 10 11 12 1 2 
April 5 6 7 8 9 10 ill 12 1 2 3 
May 5 © 7 8 9 10 a; 12 1 2 3 y 
June 6 7 & 9 10 11 12 1 2 4 4 5 
July 7 8 g 10 Ll 12 1 2 3 5 6 
August g 9 10 11 12 1 2 4 4 5 6 7 
September 9 10 11 12 1 2 3 5 6 7 8 
October 10 11 12 1 2 3 4 5 6 7 g 9g 
November ll 12 1 2 3 4 5 6 7 % 9 10 
December 12 1 2 3 4 5 6 7 8 9 tor) ae 


The above table may be used to determine entries in items 8a ~ 8d on Form 
DPA 10, 


The months listed at the left of the chart refer to the month covered by 
the report. The months listed across the top indicate the prior month in which 
the reinvestigation was due, The numbers in the table show the number of months 
reinvestigations are overdue, 


For example, in making out the report covering the month of March, it is 
found that there are four reinvestigations due in the previous October, which had 
not been completed by the end of March. Reference to the above table shows that 
these reinvestigations are five months overdue and should be reported in item 8b 
of the report for March, 


NOTE: All reinvestigations overdue twelve months or more will be reported 
in item &d. 


S(nenenterneetet leet RRS reefs h-sevstenassfennarenstsisnesnenpyeeneenasjsnatnnitnalensinhntypssesmeanennionpmaancmnsncnrnsisrenelenesynie 
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Item 8, Reinvestigations due in prior months but not com- 
pleted at end of this month: Enter in the appro- 
priate column the number of cases on which reinves- 


tigations were due prior to the month covered by 
this report, but which had not yet been completed at 
the end of the month covered by this report. (Equals 
item 1 minus item 4; also equal to sum of items 6a 
through 8d.) 


Item 8a, Overdue 1 or 2 months: Enter in the appro- 
priate column the number of cases included 
in item 8 on which reinvestigations should 
have been completed in one of the two 
months immediately preceding the month cov- 
ered by this report. 


Item 8b. Overdue 3 to 5 months: Enter in the appro- 
priate column the number of cases included 
in item 8 on which reinvestigations should 
have been completed in the 3d, 4th or 5th 
month preceding the month covered by this 
report. 


Item 8c, Overdue 6 to 1] months: Enter in the ap- 
propriate column the number of cases in- 
cluded in item 8 on which reinvestigations 
should have been completed in the 6th to 
llth month preceding the month covered by 
this report, 


Item 8d, Overdue 12 months .or more: Inter in the 
appropriate column the number of cases in- 
cluded in item 8 on which reinvestigations 
should have been completed 12 months or 
more prior to the month covered by this 
report, 


(Section Continued on Next Page) 
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569-99 (Continued) 569-99 


STATE oF CALIFORNIA DEraRTMENT oP SoclAL WELFARE 


MONTHLY STATISTICAL REPORT ON PUBLIC ASSISTANCE REINVESTIGATIONS 
TO THE STATE DEPARTMENT OF SOCIAL WELFARE, SACRAMENTO, CALIFORNIA 


County. REPORT-FOR TRE MONTH OF 3 I 


nnn ei on nam 


(NOTES “THIS MONTH" REFERS TO 
THE MONTH COVERED BY THE REPORT) 


ia) a) Alb Yo 
AGE NEEDY 
SECURITY CHI LDREN** 


REINVESTIGATIONS DUE IN PRIOR MONTHS BUT NOT COM= 
PLETED AT BEGINNING OF THIS MONTH. (SAME AS ITEM 
9 FOR LAST MONTH, IF DJFFERENT EXPLAIN IN FOOTNOTE) 


REINVESTIGATIONS BECOMING DUE THIS MONTHeesecssscece 


TOTAL REINVESTIGATIONS DUE THIS MONTH. (SUM OF 
PTEMS IO AND 20 vc ec eac cove cheatin Woah escereteees ets 


REINVESTIGATIONS DUE JN PRIOR MONTHS BUT COMPLETED 


THIS MONTH ee sceesererne seater eres eesreenseenserers ee 


REINVESTIGATIONS BECOMING DUE THIS MONTH AND 
COMPLETED THIS MONTHesoccseurevecesstaresesesecssore 


TOTAL REINVESTIGATIONS COMPLETED THIS MONTH. 
CSUMLOR STEMS” SAND" 5 ivwaw ba cee culdleiven'siveeesteescese 


REINVESTIGATJONS BECOMING DUE THiS MONTH BUT NOT 
COMPLETED AT END OF THIS MONTH. (ITEM 2 MINUS 


FTES 5 bole gietatetipios'os ole Siu sins eisine veleihis atte waleels sian eves 


REJNVESTIGATJONS DUE IN PRIOR MONTHS BUT NOT COM~ 
PLETED AT END OF THIS MONTH. (ITEM 1 MINUS 

ITEM 4s ALSO SUM OF 8A THROUGH 8D)eccescacseacsenens 
Ae OVERDUE 1 OR 2 MONTHSccsecccecccccecacescecsonee 
Be OVERDUE 3 e105: (MONTHS carers (o's Nw wieree once oreo eo wiele wre 
Ce OVERDUE! GUTO~FH MONTHS 00s ait v0'ew ohwivs.ce b¥ie elas 
De OVERDUE 12 MONTHS OR MORE ccovccccccecvsccececrcs 
TATAL REINVESTIGATIONS DUE BUT NOT COMPLETED AT 


END OF THiS MONTH. (SUM OF ITEMS 7 AND 83 ALSO 
EQUALS {TEM 3° MINUS. 1 TEM 6) iccwcesivevvceescevesetse 


* ANB AND APSB COMBINED. 
** INCLUDES ALL ANC REINVESTIGATIONS« 


(SIGNATURE OF 


PERSONS HEED Gd Mabie eat. ps ct re he ee 
Mn ents Ae en eae eee Se reas 4 ee 


A at Ts a a Se 2S ee 


SUBMIT JWO COPJES TO STATE DEPARTMENT OF SOCIAL WELFARE 
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| ForM GR 237, (REVISED )-»FEBRUARY, 1943 
(FORMERLY INDIGENT Form No. 1) 

STATE OF CALIFORNIA 

DEPARTMENT OF Soc{AL WELFARE 










































MONTHLY STATISTICAL REPORT ON SENERAL RELIEF 
TO THE STATE DEPARTMENT OF SOCIAL WELFARE, SACRAMENTO, CALIFORNIA 


COUNTY REPORT FOR THE MONTH OF FEBRUARY 194 
A. CASES APPROVED FOR GENERAL HOME RELIEF (Does NOT INCLUDE ANY AID SPECIFJED JN ParT C) 


1. CONTINUED FROM PRECEDING MONTH (IF DIFFERENT FROM ITEM 5 9R PRECEDING 


MONTH'S REPORT EXPLAIN INVENTORY ADJUSTMENT IN FOOTNOTE) « « » se se eee ss ULORSs 
25: STATAL “ADDED. DURING MONTH C2A (PLUS a2B eis Ped es at Sr ol ere! Sea ee Site eh Se 


A. News NEVER PREVJOUSLY APPROVED FOR SENERAL HOME RELIEF IN THE COUNTYe 12 
Be REOPENED$ PREVIOUSLY APPROVED AND CLOSED. « » eo we ep ew we ve ew 20 





3. TOTAL OPEN DURING MONTH (} PLUS 23 ALS@ 3A PLUS 3B). 2 ee es eee ene Yo 
A. RECEIVED GENERAL HOME RELIEF (SAME AS ITEM 6 COLe 1) ys eo ee ee ww BOQ xn. 
Big RECEIVED NO GENERALTHOMES REL 1E aise) “site! ooo acnel eestiteclal late: xe-vé) al “oS ace OMeue 

4. TOTAL CLOSED DURING MONTH (SUM OF 4A THROUGH UF. «ee ee ee eh we Sogn 


bs. DEFRANED RERUL AR EMCLOVDONT s:c4.55. « Syeal on Se-lot ae Sige Bed del ernie eet 
B. RECEIVED ASSISTANCE FROM RELATIVES OR FRIENDS OUTSIDE CASE». se oe baa 
big RECEORER OTHER WUBEIO GHB. oh fo cae DG e aiee ec ae Ss, oe a ae Oe 
D. REFUSED EMPLOYMENT OFFER OR WORK ORDER « « © © e © © © © © wo eo ow © Oo 

Ex PARSE OR SOONTACY: ere (604 Scie, - O'S ce) 98, 00 6 oe 6 Whaley ree 8) gre 1 


PR SOTHER (REASONS e) ne cdc Soere ie lv Soe PR ee el TT ce Reine Nee le aan, ees ODN 


5. CONTINUED TO FOLLOWING MONTH (3 MINUS 4) 24 6 we ee eee ee er vene 380 





B. OBLIGATIONS INCURRED FOR GENERAL HOME RELJEF3 DETAIL FOR CASES REPORTED UNDER ITEM 3a 
OBLIGATIONS INCURRED DURING MONTH 





RECIPIENT CASES PERSONS CASH KIND TATAL 
(1) (2) (3) (4) (5) o 
6. TOTAL RECIPIENTS (6a PLUS 68) ho2 830 $7,589.12 $2,396.56 $9,985.68 
Re FAMILY CASES w 5. Uist 6 153 581 4,406.72 1,108.68 5 508.40 
B. ONE=PERSON CASES « se 2k9 249 3,182.40 1,294.88 4,497.28 


C. OTHER GENERAL RELIEF FROM COUNTY INDIGENT FUND 
(DoES NOT INCLUDE (1) AID REPORTED IN PARTS A AND 8 OR (2) AID FROM SOURCES OTHER THAN INDIGENT FUND FUND) 


FeRSONS OBLIGATIONS 


Bs onerenson ones «ss Tek a eee | 
| 
| 


7- BOARDING HOME CARE OF CHILDREN (EXCLUDE ANC CASES). « «ee ee eo 14 $229.50 | 
$.--BOAROJNG HOMECARE OF -ADULY..PERSONS. « -o- @ cee ee: 024 me eee 4 4 146.20 
9. HOSE} TALE ZATION o. Oe 468.0" C48 6° 8. OTe S_ 2.06 kh. 2 Ost Se @ 24s ake nce i ee 


10:5. MEDICAL! AND DENTAL <GARE: oie. s,s: S56 ees ©) terew ive: Thin Wil eB ihre ade he ce a ee 


Pes SURTALSS Cos. So: ace Ona race a, Gules ella en te ce pw eck cen eel be by heres ess$ 


12. SHORT#TERM CARE, SUCH AS SINGLE MEALS, GVERNIGHT LODGINGS,ETC. «6 « 30 56.25 
13. TRANSPORTATION COSTS TO PLACE MF RES|DENCEs «oe es pw ee ew eo 2 38.73 | 
WEEP OTHERS CORECL EME auier a Tes er eral Mem Rie ce (eee Oe stro ved @tueie nese 0 0 | 





a 


(SIGNATURE OF 
PERSON REPORTING) 





(Ty) TLE) STATISTICIAN 





Fepruary 4, 4943 
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DEPARTMENT BULLETIN NO. 251 (WS) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 


COUNTY AUDITORS Subject: Civilian War Assistance to 
Persons Returning from the 
Philippines 


Due to the emergency nature of this program, there have been rapid 
changes and policy developments which necessitate the issuance of this bulletin 
which supersedes Bulletin 250 (WS), effective immediately. ° 


Counties are now receiving applications for assistance from civilians 
returning from the Philippines. As in all other types of Civilian War Assistance, 
aid is granted on the basis of need in relation to resources available. This is 
being pointed out because there is some misunderstanding on the part of repatriates 
who are under the misapprehension that they are entitled to outright grants regard- 
less of their resources. The following rules should be followed in regard to these 
CASES. 


1. BASIC ELIGIBILITY 


Repatriates eligible for civilian war assistance include civilian evacuees 
returning to the United States and other stranded persons from war-stricken areas, 
including enemy aliens, who have been permitted to enter this country by the Depart- 
ment of State and the Department of Justice. 


In all cases clearance should be made with the welfare department in the 
county in which the repatriate arrived in the United States to determine: 





ae That the person is actually a repatriate from the Philippines. 


b. The amount and type of assistance given inthe county originally 
receiving the case. 


So far the only port of entry has been San Francisco, but future groups may arrive 
in other ports. San Francisco County has lists of all repatriates arriving there 
regardless of whether they received assistance in that county. 


Servicemen's dependents who have been evacuated from the Philippines are 


eligible for Civilian War Assistance. The American Red Cross is no longer providing 





° 


2» STANDARD OF ASSISTANCE 





A special standard of assistance is used for this group of cases in view 
of their particular circumstances. This standard of assistance takes into conside- 
ration the fact that persons returning from the Philippines have been undernourished 
over a long period of time and are in need of a high calaroc diet containing a high 
vitamin content; and also, that they usually arrive in army clothing or other donated 
clothing, Assistance planning for this group mst take into consideration the fact 
that many may require time to formulate their future plans; and it therefore falls 
into three phases? 


A, EMERGENCY ASSISTANCE AT PORT OF DEBARKATION 
Emergency assistance at the port of debarkation should in every case be 
related to the needs of the individual, and may be extended for from one week to 
thirty days, depending upon the individual situation and a realistic plan. The 
following standard of assistance should be used: 


i, Housing. Cash for verified cost of whatever hotel space or other 
housing is available. 


ii. Food. Cash grants for food at the rate of $3.00 per day per person, 


iii, Clothing, Cash grants or clothing orders on the basis of the following 


standard, 

Man (over 16 years) $150.00 Woman (over 14 years) $125.00 
Boy (12-16 years) 95,00 Girl (10-14 years) ~ 75,00 
Boy ( 8-12 years) 75.00 Girl ( 6-10 years) 65,00 
Boy ( Ww & years) 65.00 Girl (Under 6 years) 50.00 
Boy (Under 4 years) 50,00 


Luggage may be purchased when needed but usually should not exceed $30 
per family, 


iv, Incidentals, An initial incidental allowance (given only once) of 
$5 for first adult 
$3 for each additional adult 
$2 for each child 


Continuing sundries allowance 


$1 per day per adult 
50¢ per day per child under 18 years 


v. Zransportation,--Transportation may be paid to point of final desti~ 
nation, including pullman if available, plus $3.00 per day food en 
route, and $1 per day per person for incidentals. 

Federal Tax should not be paid on transportation. 
Maintenance at destination should be provided for three days or more 


at the rate of $6.00 per day per person if needed, 
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B. INDIVIDUAL ADJUSTMENT PERIOD 


Cases requiring assistance beyond the emergency period at port of debar- 
kation, or requesting assistance in counties other than that in which they de- 
barked, should be assisted in accordance with the standard set forth below. The 
individual adjustment period will provide for needs while the repatriate is re- 
cuperating and obtaining employment, and may be extended for 60 days. 


i. Housing may be allowed as paid. Where possible, housekeeping 
facilities should be provided, unless a health condition or 
other factors in the individual case make this impracticable. 
During this period, repatriates may be staying with friends or 
relatives and may be provided housing free of charge. When the 
circumstances of friends or relatives are such that the re- 
patriate wishes to share expenses, this may be done on a pro rata 
basis or any other reasonable basis within the county's dis- 
cretion. 


ii. Food.--On the advice of the USPHS food costs for this group should 
be based on a high caloric diet. All counties have received from 
the Aid to Needy Children Division monthly costs for high caloric 
diets by age groupe Twenty-five per cent should be added to these 
figures to permit a moderate rather than a low cost diet, in view 
of the repatriate's unfamiliarity with food shopping in this 
country at the present time, and also because of their special 
need for foods high in vitamin content. For example, low cost high 
caloric diet may be $24 for an active man. Add $6 (25%) to reach 
the figure of $30 for a moderate cost high caloric diet. Where 
maals are eaten in restaurants, $2 per day per person should be 
provided. 


iii. Clothing.~-If verification through the county at port of debarkation 
indicates that an initial clothing grant was not made, such clothing 
may be supplied when necessary at the standard indicated under A-iii 
above. It may also be necessary to supplement the original supply 
when assistance is required for longer than the initial emergency 
period. In such instances, the ANC clothing standard for cost of 
clothing items should be used as a guide. 


iv. Transportation.--See section A-v above. When assitance will be re~ 
quired at the point of final destination, a letter of referral should 
be sent to the state welfare department in the state tovhich the 
person is going, giving a brief summary of contact with the case, in= 
cluding assistance given. 


C. CONTINUING ASSISTANCE 


5 Cases requiring assistance for longer than 60 days for the adjustment 
period will be reviewed by the SDSW and referred to the Federal representatives 
for individual case decisions in regard to continuing assistance. 
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3, MEDICAL CARE 


The USPHS has the basic responsibility for providing medical care for 
persons eligible under the Civilian War Assistance Program, Since the USPHS does 
not have facilities available in many counties, the county welfare department may 
arrange care either through the county hospital or through private facilities, and 
bills should be submitted to the USPHS for payment. The cost of such medical care 
should be determined in advance to assure that the chavges are reasonable. This is 
within the discretion of the county end if the USPHS believes that any of the bills 
are too high, they will clear the matter directly with the physician or hospital. 
Medical care includes the providing of eye glasses and dental care. The USPHS 
suggests that the providing of extensive dental resotrations should usually not be 
arranged until the repatriate reaches his final point cf destination, to prevent 
over-taxing of facilities at debarkation points, and also because if is advisasle 
to delay such restorations until the patient has regained his approximate normal 
physical state. The USPES is now developing procedures wheroby the patient may 
arrange for dental care through his nearest District USPHS office. 


Attached are copies of the forms used by San Francisco County Department 
of Public Welfare for referral of cases for medical facilities and for certifying 
of such cases to the USPHS, Counties may wish to adapt these for their own use. 


4. CIVILIAN WAR BENEFITS. 


The Bureau of Old Age and Survivors Insurance handles the Civilian War 
Benefits Program, which provides benefits for wives, widows, unmarried 
children under 18, and dependent parents of civilians killed, missing or detained 
as a result of enemy action; and citizens and nationals having a total disability 
or permanent partial disability of at least 30 per cent, and which is due to eneny 
action, A recent interpretation includes disabilities resulting from maltreatment 
(including malnutrition) while detained by the enemy under the coverage of this 
program, In genoral, a "national" is a person who owes allegiance to the United 
States, even though such person is not a citizen. This includes natives of Guam 
and the Philippine Islands. 


Cases which appear eligible under this program should be referred im 
mediately to the nearest OASI Office. Since about two months are required for 
processing Civilian War Benefits cases, Civilian War Assistance may be granted 
until the receipt of the first Civilian War Benefits payment. 


5. CIVILIAN EMPLOYEES OF THE WAR DEPARTMENT OR NAVY DEPARTMENT 

Employees of either of these two departments who have been interned in 
the Philippines are eligible for temporary civilian war assistance. Many of these 
government employees may be entitled to large sums of money from back wages, but 
civilian war assistance can be issued on an emergency basis until these resources 
are actually available to the person. For those persons whose status can be readily 
cleared it has usually taken approximately five days to obtain advances. Some mem- 
bers of this group were employed on or after December 7, 1941, and because of the 
difficulties in obtaining records of their employment, there may be a longer delay 
and little, if any, wages available to them, Until they receive funds, they are 
eligible for civilian war assistance. 
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6. STATISTICAL REPORTING. 


All cases of persons returning from the Philippines should be report- 
ed on War Services Data Form WS-9, and Monthly Statistical Report, Form ws-6. 
They should be classified on the WS-9 by checking Item B (7) "Civilians Evacua- 
ted from Pacific Area other than Hawaii". As indicated in Handbook Section 
400, Item 8B, these cases should be reported in the Monthiy Statistical Report 
on CWA (Form WS-6) under Item 4+-B (3), "Other". Write in "Evacuated from Pacific 
Area Other than Hawaii". Do not complete Form CE-I, Individual and Family Data 
Form for these cases. 


Inasmuch as this is a new phase of the program and will require policy 
development, any questions arising should be referred immediately to your SDSW 
field representative. 


Very sincerely yours, 


Oa Baa, 


oe 





nae 


CHARLES M. WOLLANBERG, Director 
Department of Social Welfare 


Attachments 
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CIVILIAN WAR SERVICES PROGRAM 


Federal Security Agency 
585 Bush St., San Francisco & 
GArfield 5000 








Res. ALD ene er 
Birthdate: sg 
Aiea 





ase No. 


aS cen ener eee Sr 


W. T. Harrison, Medical Director 
District No. 5, Federal Security Agency 
U. S. Public Health Service 

1407 U. S. Appraisors Building 

San Francisco il, California 


Attention Dr. Kaiser 
Dear Dr. Harrison: 


We have referred . bei NY i 
LOD rie ____Addres ie ate SEL ea oe 


for medical cares The reason for » medical AG ts that pati ent 



































Patient has been certified to the War Service Program by. 
Intelligence as an evracuee from st Date of arrival 
in the United States was 





We have notified the medical facility in writing’ of the procedure 
for the submission of bills. 


Very truly yours, 


RONALD EH. BORN, Director 


Social Worker 


/f 


CIVILIAN WAR SERVICES PROGRAM 


Federal Security Agency 
585 Bush St., San Francisco & 
GArfield 5000 


Re ; 


Case No. 


ee OE 


We have referred to your office for care. Since 
patient is eligible to Civilian War Assistance, will your please send your 
bills in quadruplicate to W. T. Harrison, Medical Director, District No. 5, 
Federal Security Acency, U. S. Public Health Service, 1407 U. S. Appraisers 
Building, San Francisco 11, California, for payment. 


The invoices must include the following information: 


i. 
Ce 


36 
Le 


Identifying data such as the name, age, and sex of the patient. 
Itemized statement of services rendered with date, total amount 
of care, and the number of days with rates per day. 
Certification by the patient that he has received the medical 
care described. 

A statement as follows: 

"I certify that the above bill is correct and just; that 
payment therefor has not been received; that all the 
statutory requirements as to American Production and 
labor standards and all conditions of purchase applicable 
to the transaction have been complied with, and that 
state or local taxes are not included in the amount of 
the bill." 


All four copies of this bill are to be signed by the physician or, if 
a hospital, by the Medical Superintendent, or person authorized to sign, 
with the name of the hospital noted in full. 


Very truly yours, 


RONALD H. BORN, Director 


Social Worker 


i] 


‘ 
' 
fy MAIN OFFICE 


SACRAMENTO 
616 K STREET 


PE Lo Meteo 


SACRA Men teteaeTF 


(13) 


SAN FRANCISCO OFFICE 


Earl Warren 


Governor 


-STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 


1945 NiNYoosbranchtitrneer 08 ieee 


(3) Sacramento 14 
April 30, 1945 
FRANK MN. JORDAN : 
SECRETARY OF STATE 


nepaMwiank M. Jordan 
STATE OF ecretary of State 


Room 109, State Capitol 
Sacramento, California 


Ly 


Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
BEN KOENIG, CHAIRMAN 
. 1680 NORTH VINE STREET 
Los ANGELES 
MRS. MARY E. BARKWILL 
ROUTE !, Box $5 
LINDSAY 
JOHN C, CUNEO 
922 J STREET 
MODESTO 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of regulations, currently effective, 
made by the State Department of Social Welfare. 


These regulations are filed in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as 


amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 





CHARLES M. WOLLENBERG, Dfrector 
Department of Social Welfare 


Enel. 
b5 


Pari ¥aeren 
MAIN OFFICE Governor 
$16 Street 


$ STATE OF CALIFORNIA 
agramento 
LOS ANGELES OFFICE Department of Social Welfare TIT RED 
fHashington Building : ) the ¢ sa 
SEL S0Uth- Spring Street CHARLES M, WOLLENBERG . ee ae 
DIRECTOR * 
SAN FRANCISCO OFFICE 
David Hewes Bullding MAY 1 = 1945 
$36 Market Street ‘ FRANK ORDA 
EN i. N, Secretary of State 
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MANUAL LETTER NO. 76 


The attached manual revisions are to ove entered in your copy of the 
Manual of Policies and Procedures and the revision numbers cancelled on the 
separators for the revised chapters, Revision numbers are listed for the five 
chapters as follows: 


Residence Revision 43 
Blindness Revision 7 
Investigation and Decision Revisions 91 and 92 
Continuing Services Revisions 55 thru 61 
Financial Procedures Revisions 91 thru 97 


These revisions were approved by the Social Welfare Board on March 
22, 1945, 


Secs, 180-15, Determination of Degree of Blindness, and 235-00, Phy- 
sician's Reports of Eye Examination, have been revised so that notarization of 
the physician's signature on Form Bl 227 (Physician's Report on Eye Examina- 
tions) is no longer a mandatory requirement. Sec. 235-00 also has been re~ 
vised by raising the maximum fee from $5 to $10 for each eye examination for 
ANB or APSB which is considered proper administrative expense and in ANB is 
subject to 50 per cent reimbursement from Federal funds. 


New Section 361-33, Cancellation of Warrants for Months During Which 
Recipient was Ineligible Under Suspension of Grant Procedure, provides that 
under the suspension procedure, the basic award is considered to be continuous- 
ly in effect thru the period of questioned eligibility, i.e., when aid con- 
tinues, the cancellation of an interim suspended warrant does not result in an 
interruption of the authorization for payment of aid. Therefore, delivery of 
a warrant for the month following the period covered by the cancelled suspended 
warrant or warrants does not represent restoration, The Notice of Change 
(Form Ag, Bl, CA 232) is used to report to the SDSW the month or months for 
which the suspended payment was cancelled together with the reason, in accord- 
ance with the provisions of Sec. 361-334, 


Sec, 362-05, Instructions for Recording on Notice of Change Section I, 
now includes specific instructions to cover reporting on the Notice of Change 
for retroactive aid payments under Sec, 361-25, Retroactive Aid Payments by 
County. , 


Sec, 627-30, Basis for Federal Participation, has been revised to 
include a new liberalized policy making Federal participation available in ANC 
in certain instances if the investigation is completed within three months 


from the beginning date of aid for the additional child or children, 


The issuance of this material renders obsolete all of Bulletin £41; 


Correction to Form Bl M506, Notification to County of Action on Phy- 
sician's Report, in Sec, 250-99 (Forms Used in Investigation Procedures)! 


During the printing process part of the correct illustration 
for Items 1 and 2 on Form Bl M506 was deleted. In order to 
conserve paper and funds a corrected page is not being re~ 
printed at this time, However, it is important that the ex- 
ample shown be complete, Therefore, Itens 1 and 2 on Form 
M506 (Revision 51 in Investigation and Decision Chapter) 
should be corrected in each manual in accordance with the 
following example: 





Form BL M506, Reviseo APRIL, 1942 

STATE OF CALIFORNIA 

DEPARTMENT OF SOCIAL WELFARE 

DIVISION FOR THE BLIND 
NOTIFICATION TO COUNTY OF ACTION ON PHYSICIAN'S. REPORT 

STATE NUMBER Sac YYyy Bro 
NAME___RICHARDS, JANE 
DAEs OFM 


| HEREBY CERTIFY THAT | HAVE REVIEWED FORM BL 227, "PHYSICIAN'S REPORT ON 


Eye EXAMINATION," BY DRe. J. H. DALE MADE ON _6/79/ul AND 


(DATE OF LX/M:NATION) 
FIND THAT THE FACTS CONTAINED THEREIN DO NOT SHOW THAT THE VISUAL IMPAIRMENT OF 
THE ABOVE=MENTIONED PERSON COMES WITHIN THE DEFINITION OF BLINDNESS AS ADOPTED 
IN CALIFORNIA FOR THe AIO TO THE SLIND PROGRAMS, FOR THE FOLLOWING REASONS? 
I0/ 
Je VISUAL ACUITY 1S MORE THAN 20/200 WITH CORRECTION «Of FO 


5 ee 
7, ? 
2. VISUAL FIELDS ARE GREATER THAN 20 CURR R eMart ee yh tits 8 


3. EXAMINING PHYSICIAN QUESTIONS DEGREE OF DISABILITY 


WR AAR, AI 


STATE OPHTHALMOLOGIST 





REQUEST EXAMINATION BY STATE OPHTHALMOLOGIST 


SK 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 


ree 


L2e-53 RESIDENCE PUBLIC ASSISTANCE PROGRAM —__ 


122-53 DISCONTINUANCE AND RESTORATION OF AID DURING TRANSFER PERIOD 122-53 
OAS, ANB, APSB 


When payment sf aid by the first county is discontinued because of es~ 
tablished ineligibility during the period while the required residence in the 
second county is being acquired, responsibility of the first county ceases. 
Should the former recipient request restoration of aid, a new application shall 
be taken by the second county, If eligibility is established, but residence of 
one year in the second county has not been completed (six months in the case of 
an ANB or APSB recipient who became blind while a resident of California), aid 
is payable onanon-county basis until the end of the month in which the required 
period of county residence is completed. If, however, residence in the second 
county was established on the first day of the month, the second county parti- 

| cipates in the payment of aid one year from such date (six months in the case of 
the ANB or APSB recipient who became blind while a resident of California). 


EXAMPLES A REGULAR RECIPIENT OF OAS IN COUNTY A MOVED TO COUNTY By WITH INTENT TO RESIDE, ON 
OCTCBER 10*¢ ON DECEMBER 15 OF THE SAME YEAR HE RECEIVED AN INHERITANCE WHICH BROUGHT HIS 
PERSONAL PROPERTY §N EXCESS OF $600¢ AID WAS DISCONTINUED BY COUNTY A EFFECTIVE DECEMBER 
3)9 THE FORMER RECIPIENT®S PERSONAL PROPERTY 1S REDUCED WITHIN THE $600 MAXIMUM AND HE 
AGAIN REQUESTS AID IN JUNEe HIS APPLICATION IS TAKEN BY COUNTY Bs AID IS GRANTED TO BEGIN 
JULY 1 ON A NON*COUNTY BASIS UNTIL OGTOBER 3§ OF THE FOLLOWING YEARe 


Should payment of aid by the first county be discontinued inadvertently 
or without cause, the above rulings do not apply and the first county shall be 
responsible for restoration and for continued payment of aid in the same manner 
as though payment of aid had not been interrupted, (W&IC 2140, 3075, 3460, AGO NS3202) 





SDSW-CAL IFORN IA» MANUAL REVISION 8 REVISED JULY 21, 1941 





PUBLIC ASSISTANCE PROGRAM RESIDENCE 122~50 : 


122-50 REMOVAL FROM COUNTY OF RESIDENCE 122-50 
OAS, ANB, APSB, ANC 


When a regular recipient in OAS, ANB, and APSB, or the person who deter~ 
mines the child's residence in ANC, moves to another county in the State with 
intent te make the second county his residence, aid shall be paid by the first 
county until the required period of residence in the second,county is completed. 
(FOR EXCEPTION, SEE SECS» 122853 AND 122654, DISCONTINUANCE OF ALD DURING TRANSFER PeRIODs) It is pre- 
sumed that the period of time for the acquisition of one year's residence in the 
county of second residence starts upon the date of removal from the first county, 
unless the presumption is refuted by positive evidence, If it appears that a 
lapse cf time occurred between the date of removal from the first county and 
establishment of residence in the second county, the second county shall obtain 
residence evidenca to refute the presumption and verify the date residence was 
established in the second county, 


The csunty of first residence shall pay aid until the end of the month 
during which one year's residence is completed in the second county. The second 
county, if eligibility continues, shall commence payment of aid on the first day 
ef the month next following the completion of one year's residence therein, If, 
however, the change of residence teok place on the first day of the month, pay- 
ment ef aid is assumed by the second county one year from such date. (WAIC 1527, 
2200, 3090, 3450) 
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122-55 RESIDENCE PUBLIC ASSISTANCE PROGRAM 


122-55 DISPUTED BEGINNING DATE OF RESIDENCE IN TRANSFER CASE 122-55 
OAS, ANB, APSR, ANC 


When a dispute arises between two counties regarding the beginning date 
of residence in a transfer case, the SDSW shall exercise full authority in weigh- 
ing the evidence presented, See Set. 330-00, Dispute Regarding Responsibility 
for an Applicant, for prodedure in formal apveals. (WEIC 9527, 1528, 2143, 2200, 3090, 
30925 3450, 3463) 


122-60 TRANSFERRED RECIPIENT WHO RETURNS TO COUNTY OF FIRST RESIDENCE 122-60 
OAS, ANB, APSB, ANC 


Should a regular recipient in OAS ANB, and APSB, or a person determining 
residence of a child in ANC, move to a county with intent to reside and then re~ 
turn after an absence of less than one year to the first county with intent to 
remain,his residence in the first county is not deemed to have been interrupted. 
Aid shall be continued by the first county on a joint State and county basis, if 
eligibility continues, However, if aid has been discontinued because of estab 
lished ineligibility during the period of absence from the first county, aid is 
paid on a non-county basis until the required period of county residence is again 
completed in the first county. (See Secse 122853 AND 122654, DISCONTINUANCE OF AID DURING TRANS 
FER PERJODse) (WAIC $527, 2200, 3090, 3450) 
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PUBLIC ASSISTANCE PROGRAM RESIDENCE 122-54 : 


122-54 DISCONTINUAKCE AND RESTORATION OF AID DURING TRANSFER PERIOD 122-54 
AKC 


When payment of aid by the first county is discontinued because of estab= 
lished ineligibility of the whole family group during the period while the re- 
quired residence in the second county is being acquired, the responsibility of 
the first county ceases, Should restoration of aid be requested, a new applica- 
tion shall be taken by the second county. If eligibility is established, aid is 
payable on a non-county basis by the second county until the end of the month in 
which one year of residence in the seqond county is completed. If, however, the 
change of residence took place on first day of month, payment of aid is assumed 
by second county one year from such date. (SEE SECe 122-15, NON=COUNTY RESIDENCEs) 


When aid for one child in a family group is discontinued because of es- 
tablished ineligibility during the period while the required residence in the 
second county is being acquired, restoration for such a child is made on a non- 
county basis by the first county. A notice of change accompanied by evidence to 
show ¢ligibility on a non-county basis shall be submitted. First county shall 
claim non-county aid for the one child but continue to claim onaState and coun~ 
ty basis for the other children, 


No separate grant shall be made for the non-county child if he returns 
to the same home and has the same payee after restoration of aid, (SEE SECSe 627=20, 
APPORTIONMENT OF GRANTS ON PAY ROLLS OR CLAIMS, AND 627=30, BASIS FOR FEDERAL PARTICIPATLONs) 


Should the payment of aid by the first county be discontinued inadvert— 
ently or without cause, the above rulings do not apply and the first county shall 
be responsible for restoration and for continued payment of aid in the same man- 
ner as though payment of aid had not been interrupted. (WalC 1560) 
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BLINDNESS PUBLIC ASSISTANCE Precram 


480-20 © 


180-20 (Gentinued) 189-20 


in effect that there ig not sufficient pathology to account for the degree ef 
disability claimed, or where reliability of applicant's response ig questioned 
by the examiner, 


Aid shali not be approved on the basis of reports by examiners stating 


In the absence of a definite reported visual acuity in accordance with 
the definition of economic blindness, aid shall not be appreved on the basis of 
photophobia, blepharospasn, ptosis, senility, mental aberrations, or neurological 
lesions without visible eye pathology, in the absence of a neurological, report 
showing involvement of the visual tracts. 


Aid shall not be granted when the loss of. visual acuity is based on a 
diagnosis of hysterical blindness. (Hysterical blindness shows no pathology in 
the eye or visual tracts and is a mental condition rather than an ophthalmologi- 

_cal problen, ) 


Aid shall not be granted when the eye examination report indicates that 
the applicant is so mentally incompetent that he cannot cooperate with the physi- 
cian who makes the examination, or when sufficient eye pathology is not found. to 
account for the loss of vision claimed. When the examining physician reports 
sufficient pathology to account for the blindness, an estimate of visual acuity 
by the examiner may be accepted, if the mental condition of the applicant or re- 
‘cipient prevents cooperation with the examining physician. 


ot Aid shall not be granted on the basis of an eye examination report in 
which the examining physician states that he believes the patient is malingering, 
(W&IC 3075, 3460) 


180-25 SUCCESSIVE EYE EXAMINATION REPORTS 180-25 
ANB, APSB 


An applicant or recipient who is dissatisfied with the report of the 
physician may submit a report of another examination made at his own expense by 
‘another physician on the approved list. 


If such report indicates that the applicant does come within the defini- 
‘tion of blindness on which blind aid ig allowed, a third examination shall be 
authorized~-this to be. made by a physician designated by the SDSW. All informa~ 
tion contained in the first two reports shall be made available to the physician 
making the third examination with the exception of the names of the examining 
physicians, Approval or denial of aid shall be made on the basis of the two re- 
ports which agree as to facts, 


If the State Ophthalmologist finds upon review that two of the physi- 
cians‘ reports of eye examinations indicate that the person's visual impairment 
comes within the definition of blindness, the SDSW is authorized to recommend to 
the county that aid be granted or restored without the formality of a hearing by 
the SSWB, When aid is denied or discontinued on the basis of twe reports showing 
‘that the person's degree of visual impairment does not come within the definition 
of blindness, the person may appeal to the SSWB fer a fair hearing. (SEE SEC. 325~20, 
IRIGHT, PURPOSE AND SCOPE OF APPEALs) All reports of eye examinations shall de submitted 
with the appeal. : 
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PUBLIC ASSISTANCE PROGRAM BLINDN3SS 180-20 


180-15 DETERMINATION OF DEGREE OF BLINDNESS 180-15 
ANB, APSB 


An eye examination by a duly licensed and practicing physician, skilled 
in diseases of the eye, is required by law to establish eligibility and contin-— 
uance of eligibility. The physician's report must be submitted in writing over 
his own signature. (See SecSe 23500, PHYSICIAN'S REPORTS OF EYE EXAMINATION, AND 351-50, REINVESTI= 
GATION OF BLINONESSe) 


Eye examinations shall be made by a physician from the list approved by 
the SDSW (See Sece 180-75 APPROVED LIST OF PHYSICIANS SKILLED IN DISEASES OF THE EYE), Uunlessspe~ 
cial authorization is given by the SDSW. 


Reports from clinics as to degree of vision shall not be accepted. Hach 
report shall be signed by the individual physician making the examination, and 
the fee paid to the physician rather than to the clinic. 


When no examiner in the county is listed and the distance from qualified 
examiners is great, necessary transportation costs to obtain the required eye 
examination are administrative expenses and in ANB are subject to Federal parti- 
Cipation. (SEE SECS» 645—10, EXPENDITURES FOR PURPOSES OF ADMINISTRATION, AND 645—80, EXPENDITURES FOR 
EYE EXAMINATIONe) Under unusual conditions, the State will assist in arranging for 
acceptable examination upon request by the county. 


Out-of-State physicians who are skilled in diseases of ‘the eye, and 
who are on the list approved by the California SDSW (see Sece 180-75), may examine 
California applicants for or recipients of ANB or APSB to determine their eli- 
gibility for aid in this State. (wale 3075, 3083, 3460, 3471) 


180-20 REVIEW OF EYE EXAMINATION REPORTS 180-20 
ANB, APSB 


All reports of eye examinations shall be acted upon by the State Ophthal 
mologist. (SEE SECe 235800, PHYSICIAN'S REPORTS OF EYE EXAMINATIONe) Reports may be submitted 
to the SDSW for review by the State Ophthalmologist prior to action by the board 
of supervisors. 


This assists the county in determining the applicant's eligibility, in 
so far as degree of blindness is concerned, prior to the receipt of aid. It 
avoids payment of aid to persons whose eye examination neports indicate that 
their degree of visual impairment does not come within the definition of blind- 
NESS. (SEE SECe 180—t0, DEFINITION OF BLINDNESSe) 


(Section Continued on Next Page) 
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235-00 INVESTIGATION AND DECISION PUBLIC ASSISTANCE PROGRAM 
235-00 (Continued) 235-00 


The physician shall report definite measurements of visual acuity. Defi- 
nite figures and descriptions are required on both eyes as indicated on The 
Physicians Report of Hye Examination (Form Bl 227). Check marks and such 
symbols as "nil", "o", etc., are not acceptable, The physician does not certify 
that the applicant or recipient is or is not blind. The Wasserman test (Item 19) 
is not required but is desirable in view of the widespread fight against syphilis, 
and the results of sucn an examination, when available, shall be reported, 


Two copies of the completed Form Bl 227, one of which shall be the ori- 
ginal or certified copy, shall be sent to the SDSW for review by the State Oph- 
thalmologist, either prior to action by the board of supervisors or with the 
Application (Form Bl 200), and Certificate of Verification of Hligibility (Form 
Bl 201). (see Sece 180-20, REVIEW OF EYE EXAMINATION REPORTSe) The original or certified 
copy of the Form Bl 227 is retained by the SDSW and the copy is returned to the 
county for its record. 


When the Form Bl 227 shows that the applicant's vision is sufficiently 
impaired to come within the definition of blindness, the State Ophthalmologist 
indicates on the form that the facts as reported show this. The Notification 
to County of Necessity for Reexamination (Form Bl M515) is completed by the State 
Ophthalmologist and attached to every accepted report to advise the county if 
and when further examination is required. This advice is based upon information 
submitted on Form Bl 227. (See Sece 180-50, REEXAMINATION OF EYES TO DETERMINE CONTINUED ELIGt= 
BILITYe) 


When Form Bl e27 shows that the apvlicant does not come within the de~ 
finition of blindness under which aid is allowed, the Notification to County of 
Action on Physician's Repart (Form Bl M506) is sent to the county This indicates 
that Form Bl 227 has been reviewed by the State Ophthalmologist and that the 
facts contained therein do not show that the visual impairment of the applicant 
is sufficient to come within the definition of blindness adopted in California. 

* 


The maximum fee for each eye examination which is considered proper ad- 
ministrative expense is $10, In ANB such expense is subject to 50 per cent re- 
imbursement, (SEE SECS. 645—10, EXPENDITURES FOR PURPOSES OF ADMINISTRATION, AND 645-80, EXPENDITURES 
FOR EYE EXAMINATIONe) The payment of the examination fee is the responsibility of 
the county. aa 


oe For procedure for reexamination of the eyes see Sec. 180-50. (W&IC 30755 
3460) 
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234-25 PURPOSE OF VERIFICATION OF DIVORCE 234-25 
OAS, ANB, APSB, ANC 


In ANC if there has been a divores and both parents are living, the award 
of custody in the divorce decree shall be verified in order to determine resi- 
dence of the children, (SEE SECs $2210, DETERMINATION OF COUNTY RESIDENCEs) 


In determining parentage it is sometimes necessary to verify divorce in 


order to establish dissolution of a previous marriage. (SEE SECe 191-10, DETERMINATION OF 
P ARENTAGEe) 


In OAS, ANB and APSB, when determining the real property holdings of the 
applicant who declares that he has been divorced from his last spouse, it is 
necessary to establish that the final decree of divorce has been issued. 


Divorce may be verified by review of the official records of the court 
in which it was granted; by a letter from the court giving the required informa~ 


ter or by review of documents in the applicant's possession. (W&IC 1560, 2140, 3075, 
3460) 


235-00 PHYSICIAN'S REPORTS OF EYE EXAMINATION 235-00 
ANB, APSB 


Responsibility for securing a physician's. report as required in Sec, 
180-15, Determination of Degree of Blindness, rests with the county. The appli- 
cant or recipient shall have the privilege of selecting a duly licensed and | 
practicing physician skilled in diseases of the eye from the list of physicians 
compiled by the SDSW, (See Sece 180-75, APPROVED LIST OF PHYSICIANS SKILLED IN DISEASES OF THE EYEe) 
However, when other qualified examiners are available, it is desirable that. re- 
examination of the eyes of an applicant or recipient not be made by the same 
examiner who has previously filed a report of eye examination for the individual 


The physician shall complete Physician's Report on Eye Examination (Form 
Bl 227) in every detail, and*submit it to the’ county in duplicate. As it is a 
permanent record it shall be prepared in ink or typewritten, Reports which are 
incomplete or ambiguous are returned to the examining physician by the SDSW with 
a letter (copy of which goes to the county) listing the specific information or 
action needed. The physician should initial and date all additions or correc~ 
tions made on the report and return it ta the SDSW for review by the State Oph- 
thalmologist. 


(Section Continued on Next Page) 
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3 361~25 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


361-25 (Continued) 361425 


7. When in a transferred case, the second county fails to tegin aid on 
the date due. This is necessary to avoid interruption in receipt of 
Aid. (SEE SECs 122667, CONTINUOUS PAYMENT Of AID IN TRANSFERRED CASE) 


8. In ANC, when aid is continuous but due to a change of payee the war- 
rant is issued in the month subsequent to that for which aid is 
granted. (H&IC 155205, 1560, 21ho, 2220, 3075, 307805, 3460; AGO NSK670; FSSB) 


361-30 SUSPENSTON PROCEDURE 36 1-30 
OAS, ANB, APSB, ANC 


Upon instruction se to do by the SDSW, the county shall cancel, suspend, 
or reveke aid. 


Aid shall be suspended by the county when there is neither proof of con- 
tinued eligibility nor preof of ineligibility. Suspension is the process whereby 
delivery of a warrant for a particular month for a current case is withheld be- 
yond the month for which the warrant is issued while circumstances whicn raise 
question regarding the recipient's continued eligibility are investigated. Upon 
completion of the investigation suspended warrants are either released to the 
recipient or canceled, Discontinuance of aid differs from suspension in that aid 
is discontinued only when the information establishes ineligibility for continued 
Aid. (SEE SEC. 361-50, DISCONTINUANCE OF Alo.) Under no circumstances shall an initial 
payment be suspended. (See Secy 611460, INITIAL PAYMENTS.) 


Action authorizing the withhelding of delivery of warrants under the 
suspension procedure shall be taken by the board of supervisors not later than 
the first meeting of the month following that in which delivery of a warrant is 
withheld. 


Wnen eligibility is established and the warrant is delivered on or befors 
the last day of the montn for which it is issued suspension action is not neces-— 


sary. 


In ANB and APSB, aid shall not be diseontinued or suspended upon receipt 
of-a Physician's Report of Hye Zxamination (Form Bl 227) which raises question 
as to the degree of blindness. Such a report shall be considered as conflicting 
evidence of eligibility in that one or more Forms Bl 227 indicating » eligibility 
were previously obtained. The procedure outlined in Sec. 361-40, Continued Bligi- 
bility Questioned on Basis of Physician's Report of Eye Examination, shall de 
followed. 


When information which raises question regarding continued eligibility 
makes it. advisable to withhold delivery of the warrant for a particular month 
investigation of the eligibility question which caused the suspended payment 
shall proceed promptly and with all diligence in order that eligibility for con- 
tinued aid may be established at the earliest possible date. 


Upon request of the SDSW, an immediate report of every suspension of aid 
shall be made. Such renort shall state the reason for the suspension and show 
county action approvins the suspension, 


(Section Continued on Next Page) 
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pueic Assistance proman ——===SCONTINUING SERVICES 361-25 
361=25 RETROACTIVE AID PAYMENTS BY COUNTY 36 1-25 


OAS, ANB, APSB, ANC 


Retreactive aid means aid paid in a subsequent month for some preceding 
month or months. All payments of aid shall be made within the month for which 
aid is granted (See Sec. 611-50, BEGINNING DATE of Ato) except that retroactive aid may be 
paid by the county in the following types of situations (See SECe 62650, SUPPLEMENTAL 
ALD CLAIMS): 


1. When retroactive aid is granted upen appeal to the SSWB (see Secs 325-75 
RETROACTIVE AlDe) 


2. When retroactive initial payments are made because the investigation 
exceeded the period allowed by law for the particular category of 
aid as descrived in Sec. 611-70, Retroactive Initial Fayments. 


3, When a payment has been made for a given amount in conformity with 
the currently authorized award in effect at the time the payment was 
made, and it is found that the need for the month had increased, 
Retroactive aid may be paid previded the increase is approved by the 
board ef supervisors and the supvlementary warrant in the amount of 
the increase is issued and delivered before the end of the first 
month following that for which the retroactive payment is made. (Aid 
may not be restored-rotroactively under this provision. 


EXAMPLE AS AN CAS RECIPIENT RECEIVES $40 IN AUGUST, A $10 DEDUCTION BEING MADE BECAYSE OF 
A SON'S CONTRIBUTIONs ON SEPTEMBER 5) COUNTY LEARNS THAT SON CEASED HIS CONTRIBUTION 
IN JULY, AND THAT RECIPIENT HAS HAD NO GTHER INGOMEs HE WAS, THEREFORE, ELIGIBLE TO 
RECEIVE $50 FOR AUGUST» THE BOARD OF SUPERVISOKS MAY GRANT $10 RETROACTIVE ALD FOR 
AUGUST PROVIDED SUCH ACTION. IS TAKEN IN SEPTEMBER AND THE WARRANT {5 DELIVERED NOT 
LATER THAN SEPTEMBER 300 


ExamPLe B3 ANC IN THE AMOUNT OF $85 WAS PAID FOR JANUARY TO MEET THE BUDGETARY DEFICIENCY 
FOR A FAMILY OF MOTHER AND FOUR CHILDRENe ON FEBRUARY 10, COUNTY LEARNED THAT FAMILY 
HAD MOVED TO MORE ADEQUATE LIVING QUARTERS AND RENT FOR JANUARY INCREASED BY $7e THE 
BOARD OF SUPERVISORS MAY GRANT $7 RETROACTIVE ALD FOR JANUARY PROVIDED SUCH ACTION IS 
TAKEN IN FEBRUARY AND THE WARRANT 1S DELIVERED NOT LATER THAN FEBRUARY 28¢ 


4, When a payment ina particular month is made for less than the 
authorized award fer that month and the erroneous payment is correct 
ed within a three-month period, including the month in whieh the 
erroneous payment is made, No action by the board of supervisors is 
necessary. (In case of an erroneous discontinuance aid cannot be 
restored retroactively under this provision for the reason that 
there was no authorized award in effect for the month for which pay- 
ment was due.) 


EXAMPLES THE AUTHORIZED AWARD FOR A RECIPIENT OF ANB FOR JANUARY IS $50. DUE TO AN ERROR 
THE RECIPIENT WAS PAID $49 FOR JANUAKYe OUNTY MAY PAY RECIPSENT ADDITIONAL $10 DUE 
FOR JANUARY IN FEBRUARY AND NOT LATER THAN MARCH 3le 


5. When an award has been made and remains in effect, but payment ef aid 
is suspended as provided in Sec. 351-30, Suspension Procedure. 


6, When a warrant is returned to the county auditor's office because of 
& change in address ef the recipient such warrant may be held and re- 
transmitted in the subsequent month to the recipient's new address, 

(Section Continued on Next Page) 
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361-30 (Continued) 361430 


When the incligibility to one or more of the suspended warrants is estab- 
lished but there is current eligibility and the grant continues, the policies and 
procedures in Sec, 361- Cancellation of Warrants for Months Duriag Which Re- 
cipient Was Ineligible Under Suspension of Grant Procedure, shall be followed 


(SEE SECS. 361-35, CHANGES 1N AMOUNT OF GRANT DURING SUSPENSION OF AJD AND 363-90, NoTIFICATION TO SDSW oF 
CHANGE IN GRANT). 





For procedure on claims on suspended aid payments, see Sec. 626-45, Claims 
on Suspended Aid Payments. (W&IC 155205, 1560, 2140, 2220, 3075, 3078, 3073-5, 3460) 


361-33 CANCELLATION OF WARRANTS FOR MONTHS DURING WHICH RECIPIENT WAS 361-33 
ee INELIGIBLE UNDER SUSPENSION OF GRANT PROCEDURE 
“Ss< OAS, ANB, APSB, ANC 


e 


ne > 


ae When an authorized award is in effect but delivery of two or more worrnis 
is withheld under the provisions of Sec, 361-30, Suspension Procedure, while in- 
“‘Vestigation of a cloud on eligibility is made, it will sometimes be established 
‘that the recipient was ineligible to certain of the suspended warrants but eli- 
‘gible to the others. The warrant or warrants to which the recipient is found in- 
eligible shall be cancelled and such cancellations shall be reported to the SDSW 
in accordance with the provisions of Sec, 628-05, Reporting of Cancelled Aid War- 
rants, coverinzs clszim reporting. 


rent When aid continues, the cancellation of an interim suspended warrant does 
not result in aninterruption of the authorization for payment of aid, The author— 
tization has been continuously in effect and, therefore, aid is not discontinued 
by a cancelled payment. The delivery of a warrant for the month following the 
period covered by the cancelled suspended warrant or warrants does not represent 
“estoration. The Notice of Change (Form Ag, Bl, CA 232) showing board of super-- 
Visors! action shall be used to report to the SDSW the month or months for which 
ithe suspended payments was cancelled together with the reason. Only those payments 
which are cancelled under the circumstances described in this section shall be 
reported in this manner, (See SECS. 36-30..SUSPENSION PROCEDURE, 361-35, CHANGES IN AMOUNT OF GRANT 


DURING SUSPENSION OF AID, 361-90, NOTIFICATION TO SDSW oF CHANGE IN GRANT, 628-05, REPORTING OF CANCELLED 
“AyD WARRANTS «) (W&IC 1560, 2140, 3075, 3460) 





361-35 CHANGES IN AMOUNT OF GRANT DURING SUSPENSION OF AID 361-35 
Sane OAS, ANB, APSB, ANE 
tis © When it is found, during the suspension of aid, that the recipient was 


witeible for a lesser amount of aid than that for which the suspended warrant or 
‘warrants were issued, the original warrant and any other suspended warrants may 
be paid and a repayment sought from the recipient for the amount in excess of 
that to which he was eligible, or the original warrant and other subsequently 





(Section Continued on Next Page) 
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361-30 (Continued) 361-30 


When suspension action is necessary a notice shall be forwarded to the 
county auditor requesting that delivery of the warrant for the specified month be 
withheld. The specific reason why eligibility is questioned shall be recorded 
on the notification to the auditor, a copy of which shall be retained in the 
county case record, 


Counties may devise their own formfr notification to the county auditor 
It may be advisable for such notification to be the same size as the warrant as 
this facilitates filing information regarding the dates of rélease with such 
warrants when they are returned to the auditor's office after having been cashed 
by the payee. 


When investigation establishes eligibility, two copies of a notification 
prepared in triplicate, shall be forwarded to the county auditor requesting re- 
lease of the warrant fer the particular month. One copy shall be retained in 
the ceunty file. A statement covering the results of the investigation which 
justified release of the warrant shall be included in the case record, either in 
the narrative or on the notification to the county auditor, Upon release of 
the suspended payment, the auditor shall indicate on the second copy the date 
of release of the warrant, sign it, and return it to the county welfare depart-— 
ment where it shall be filed in the county case record. 


When factors beyond the control of the county delay the receipt of the 
information necessary for a determination regarding eligibility, a second warrant 
may also be suspended while the investigation is continued. Such situations may 
be due to failure to receive a reply from persons or agencies in another locali- 
ty, to the physical condition of the recipient, etc. The warrant for the second 
month shall be issued, but delivery withheld. A notice shall be forwarded to 
the county auditor specifying the particular month for which delivery of the 
warrant is to be withheld anda copy of this retained in the county case record. 


In extreme cases, delivery of the warrant for the third month may also 
be withheld. When the investigation has not determined by the last day of the 
third month, that the recipient is eligible, the warrant for the third month, 
together with the two suspended warrants shall be canceled, and Notice of Change 
(Form Ag, Bl, CA 232) reporting discontinuance of aid, effective the last day of 
the month immediately preceding the first suspended payment shall be submitted 
to the SDSW. (See Sece 361-90) 


When eligibility is established during the second or third month, the 
usual notification to the county auditor shall be forwarded in duplicate, re-~ 
questing that the withheld warrants be released, The auditor shall return one 
copy to the county welfare department after indicating the particular warrants 
which were released and the date of release, In no case may the warrants be re 
leased later than the last day of the third month. 


When ineligibility to all of the suspended warrants and to current aid 


is established, the suspended warrant or warrants shall be cancelled. A Notice 
of Change (Form Ag, Bi, CA 232) shall be submitted to the SDSW reporting dis- 
continuance of aid effective the last day of the month preceding that for which 
the warrant or warrants are cancelled, The Notice of Change shall also indicate 
which warrant or warrants are to be cancelled. (SEE SECS» 361@50, DISCONTINUANCE OF AIDy 
AND 363"90, NOTIFICATION TO SDSW OF CHANGE IN GRANTe) 


(Section Continued on Next Page) 
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61-40 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


361-40 (Continued) 361-40 


When a Form Bl 227 is submitted by a recipient prior to the end of the 
month for which the warrant is being held and the findings of the physician are 
in agreement with those which raised a question with regard to continued eligi- 
bility, the withheld warrant shall be canceled. Aid shall be discontinued as of 
the last day of the month preceding that for which the warrant is canceled and 
a Notice of Change (Form Bl 232) shall be sent to the SDSW, (See Sec. 361-50, Discone 
TINUANCE OF AlDe) 


Upon the release of the warrant wnich was withheld because of a cloud on 
eligibility the warrant. for the next or second month shall be issued and its 
delivery withheld, but not beyond the end of the month for which it is drawn, 


If the physician's report of the third eye examination establishes eli- 
gibility for continued payments, the withheld warrant shall be delivered to the 
recipient before the end of the month for which it is drawn and aid shall con- 
tinue in the amount to which the recipient is eligible, 


If the physician's report of the third eye examination establishes in- 
eligibility, or if eligibility is not determined by the end of the second month 
for which delivery of the warrant was withheld, the warrant shall be canceled and 
a Form Bl 232 discontinuing aid, effective with the last day of the month pre- 
ceding that for which the warrant was canceled, shall be forwarded to the SDSW 
in the usual manner. 


Under no circumstances shall warrants for more than two months be issued 
and withheld pending clearance of eligibility. 


Exception: When an examination by the State Ophthalmologist discloses 
ineligibility insofar as blindness is concerned aid shall be discontinued without 


further eye examination. (SEE SECs 325=20, RIGHT, PURPOSE, AND SCOPE OF APPEALs) (WAIC 3050, 3075, 
3083, 3460) 


361-50 DISCONTINUANCE OF AID 361-50 
OAS, ANB, APSB 


Aid shall be discontinued when the recipient does not meet the eligi- 
bility requirements of the respective category of aid. (W&IC 2008, 2140, 3026, 3075, 
3089, 3460) 


In OAS and ANB when ineligibility resulted from income received, but 
receipt of that income was not discovered by the county in time to discontinue 
the aid effective not later than the last day of the second month following that 
in which the income was received, aid shall continue if the recipient is other- 
wise eligible. He shall be requested to reimburse the county to the extent of 
the aid paid in the month the income was received from resources he may have 
other than the grant of aid and the income to which he is currently eligible 
under the provisions of the law for the particular category of aid. (SEE SEC. 670-385 
OVERPAYMENTS CAUSED BY INCOME.) 


(Section Continued on Next Page) 
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361-35 (Continued) 361-35 


suspended warrants may be canceled and a new warrant or warrants in the correct 
amount issued, (Seg Sec. 361030, Decrease in Grant.) If the original warrant and any 
subsequently suspended warrants are canceled and a new warrant or warrants 
issued, the board of supervisors must approve the changed grant and the new 
warrant or warrants must be issued before the end of the suspension period, 


When, during suspension of aid, it is determined that the recipient was 
eligible to a greater amount of aid than that for which a suspended warrant or 
warrants were issued, the original warrant or warrants may be released. The 
additional amount due for a particular month may be retroactively paid, provided 
the supplementary warrant or warrants are issued and delivered before the end of 
the month following that for which the retroactive payment is made or the origi- 
nal warrant may be canceled and a new warrant or warrants in the correct amount 
issued. (SEE Secse 361=25, RETROACTIVE AID PAYMENTS BY COUNTY, AND 361-00, INCREASE IN AMOUNT OF AIDe) 


For method of filing claims see Sec, 626-50, Supplemental Aid Claims. 


A Notice of Change (Form Ag, Bl, CA 232) shall be submitted to the SDSW, 
after action by the board of supervisors, showing tne change in the grant, he~ 
ginning as of the first day of the month in which it was effective.(WalC 1560, 2140, 
3075» 3078, 307805, 3460) ! 


361-40 CONTINUED ELIGIBILITY QUESTIONED ON BASIS OF PHYSICIAN'S 361-40 
REPORT OF EYE EXAMINATION 
ANB, APSB 


When the State Ophthalmolagist finds upon review of a Physician's Report 
on Bye Examination (Form Bl 227) that the facts contained in the report raise a 
question regarding degree of blindness, aid shall not be immediately discontinued, 
(SEE SECS» 180-50, REEXAMINATION OF EYES TO DETERMINE CONTINUED ELIGIBILITY, 180-25, SuccEsSIVE EYE EXAMI} 
NATION REPoRTSe) The warrant for the coming month shall be issued in the usual 
manner but delivery withheld, though not beyond the month for which it is drawn. 
The recipient shall be immediately notified that continued eligibility is 
questioned, that continuance of aid is dependent upon clearance of eligibility, 


and that he may submit a Form Bl e27 from another physician from the approved 
list. 


The submission of a Form Bl 227 from another physician may be dependent 
upon factors such as health sondition of the recipient, proximity to a qualified 
examiner, etc, When such conditions exist and a Form Bl 2e7 is not submitted 
prior to the end of the month for which the warrant is being held, the withheld 
warrant shall be released, provided it’ is delivered before the end of the month 
for which it is drawn, A second and final notice shall be sent to the recipient 
with the released warrant advising that further payment will not he made unless 
eligibility is immediately cleared, 


When the Form Bl 227 secured by the recipient from another physician is 
in conflict witn the one which raised a question regarding continued eligibility, 
the withheld warrant shall de released, provided it is delivered before the end 
of the month for which it is drawn, An examination by a third physician shall 
de authorized and paid for by the county in order that a decision may be made on 
the basis of the two reports which agree, (SEE SECe 180=25) 


(Section Continued on Next Page) 
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361-80 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


361-80 NOTIFICATION TO RECIPIENT OF CHANGE IN GRANT 36 1-80 
OAS, ANB, APSB, ANC 


When aid is increased, decreased or discontinued, the recipient shall re- 
ceive written notification of the amount of the grant, the reason for cnange in 
grant, or the reason for discontinuance. He shall also be notified of his right 
of appeal to the SDSW fora fair hearing. (See Sete 325—20, RIGHT, PURPOSE AND SCOPE OF 
APPEAL) (W&IC 3553, 1560, 2016, 2140, 2982, 3075, 3086, 3460, 3473; FSSB) 


In OAS, in addition to the above requirements the recipient. shall be 
notified of his right to a hearing before the board of supervisors. If aid is 
granted in less than the maximum amount he shall also be notified of the source 
and amount of income which was deducted, When total need has been verified to 
be in excess of $50, the total need shall be shown on the notification, (W&IC 2086, 


2thO, 213te!) 


Notification of Action by the Board of Supervisors (Form Ag, Bl, CA 239), 
includes the minimum requirements for notification to the recipient and shall be 
used by the county unless a substitute form which incorporates the information 
appearing on Form ag, Bl, CA 239 is useds (SEE SECs 250=10) REPORTING ACTION .OF BOARD OF 


SUPERVISORS TO APPLICANTs) (W&IC £560, 2140, 3075, 3460) 


361-85 NOTIFICATION COUNTY AUDITOR OF CHANGE IN GRANT 36 1-85 
OAS, ANB, APSR, ANC 


A copy of Notice of Change (Form Ag, Bl, CA 232) should be sent to the 
county auditor. There should be complete coordination between the county wel 
fare department and the county auditor so that payrolls each month correctly re- 
flect the current status of all cases for which claim is made. (wW&IC 1560, 2140, 3075 


3460) 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES 361+75 - 


361-50 (Continued) 361-50 


EXAMPLES A COUPLE, THE GRANT OF OAS FOR EACH BEING $50 A MONTHy WERE: JOINT BENEFICIARIES OF A 
FRIEND'S INSURANCE POLICYs THEY RECEIVED $500 oR $250 EACH ON AUGUST U5e AID JS DISCON@ 
TINUED AUGUST 31e (SEE SECe 215"00, RESTORATION OF AlDse) SHOULD THE COUNTY NOT LEARN OF 
THE INCOME UNTIL SEPTEMBER OR OCTOBER, AID {S DISCONTINUED, EFFECTIVE SEPTEMBER 30, OR OCTOm 
BER 3) RESPECTIVELYs SHOULD THE COUNTY NOY LEARN OF THE INCOME UNTIL NOVEMBER 5y WHEN THE 
ANNUAL REINVESTIGATION 1S MADE, AID SHALL NOT BE DISCONTINUED, BUT EACH RECIPIENT SHALL BE 
REQUESTED TO REFUND $506 


Discontinuance of aid is effective as of the last day of the month for 
which the last warrant was delivered. (W&IC 2140, 2483, 3075, 3460) 


When a transfer of costs between counties falls upon the first day of 
the month, the effective date of discontinuance by the first county shall be the 
last day of the preceding month.  (WAIC 2220, 3090, 3450) 


In OAS, ANB and APSB, when a warrant is issued but not delivered prior 
to the recipient's death, aid shall be discontinued as of the last day of the 
preceding month, (SEE SECe 611=00, PAYMENT WHEN GRANTEE DleSe) (WA&IC 2140, 3075, 3460; AGO NS1930) 


361-60 CHANGE IN SCHOOL STATUS REPORTED ON NOTICE OF CHANGE 361-60 
ANC 
A change in school status as set forth in Sec, 23525, Verification of 
School Attendance, shall be reported to the SDSW on the Notice of Change (Form 


CA 232). (SEE SECs 363835, RECORDING CHANGE OF SCHONL STATUS ON SECTION If OF NOTICE OF CHANGEs) (W&IC 
4560; FSSA TITLE IV, SeCe 406(a)) 


361-75 ACTION BY BOARD OF SUPERVISORS ON NOTICES OF CHANGE 361-75 
OAS, ANB, APSB, ANC 


Action of the board of supervisors is required upon all Notices of Change 
(Form Ag, Bl, CA 232) except those which report school status for ANC, change of 
name of recipient, and changes in guardianship status. (Sere Sece 36I~90, NOTIFICATION TO 
SDSW OF CHANGE IN GRANTs) (W&IC $560, 2140, 218%, 3075, 3089, 3460) 
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362-00 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


362-00 GENERAL INSTRUCTIONS, MOTICE OF CHANGE 362-00 
OAS, ARB, APSE 


The Notice of Change (Form Ag, Bl 232) except as it provides for identi- 
fying information, is divided into sections, which are designated as Sections lI, 
ii,“and LLL, 


“Section I is used to report information regarding: 


1. Type of change with the exception of 
a, Discontinuance of payment of aid to the recipient, 
bd. In OAS, discontinuance of payment to the county for hospital 
care because of death, excess assets, etc., rather than release 
from the county hospital; 


2, Reason for change 
Section II is used to report information regarding: 
1. Discontinuance of payment of aid to the recipient: 


2. In OAS, discontinuance of payment to the county for hospital care 
when discontinuance is due to any reason other than release from 
the county hospital. 


Section III is used to report action of board of supervisors. (Waic 210, 
3075, 3460) 


362-05 INSTRUCTIONS FOR RECORDING ON NOTICE OF CHANGE, SECTION | 362-05 
OAS, ANB, APSB 


DECREASE, INCREASE, OR RESTORATION: 

Column 1, The type of action is indicated by completing the information 
called for in the vertical columnar headings (2, 3, 4, etc.) 
in the space provided opposite "Decrease", "Increase", '"Re- 
storation", etc, 

Column 2, Enter the date from which the change is effective, e.g., 2~1-42, 
When retroactive aid is paid as provided in Sec, 361-25, Ret- 
roactive Aid Payments by County, the montn for which the ret- 
roactive payment was made should be entered in Column 2, 

Column 3, Enter the monthly rate of aid granted from the effective date 
shown in Column 2, (When aid is restored effective from a day 
subsequent to the first day of the month, the monthly rate 
rather than the prorated amount shall be entered.) 

When retroactive aid is paid as provided in Sec. 361-25, Ret- 
= roactive Aid Payments by County, enter the monthly rate of aid 
granted from the effective date shown in Colum 2, 


(Section Continued on Next Fage) 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES ~~ 361-90 


361-90 NOTIFICATION TO SDSW OF CHANGE IN GRANT 361-90 
e OAS, ANB, APSB, ANC 


The Notice of Change (Form Ag,.Bl, CA 232) shall be forwarded to the 
SDSW as soon as possible but not later than 15 days after board of supervisors! 
action. The SDSW considers claims on the basis of information at hand at the 
time claims are audited and approved for payment. Delay in submission of Form 
Ag, Bl, CA 232 may result in loss of Federal and State participation. 


A separate Form Ag, Bl, CA 232 shall be used for each case, The follow 
ing chart shows the number of copies to be submitted. (WAIC 1560, 2140, 3075, 3085, 
3460) ; 





NUMBER OF COPIES OF NOTICE OF CHANGE (FORM AG, BL, CA 232) SENT TO SDSW 


ee ee ee ee eee 


{ 
OAs a apsp | anc 











Discontinuances 2 
estorations 
| 
ees ob 
appa | 
Changes in need or income, no change in grant trad to % mon - 
See Sec. 362-2 | ohana’ 
| 
Payment to county for hospital care | Bi, ae ae stg = 
(See Sec. 362410) | 
! 
ransfer from ANB to APSB or vice versa | - | ax th pees naeas 
(See Sec. 302-20) | | 
hange of Payee (See Sec. 363-20) aa! AL ah 
ancellation of Warrants under Special | | 
Suspension Procedure (See Sec. 361-30) pig 2 a oh 
hange in School Status* (See Sec. 235-20) 1 oo - = 1 


| 
e 


hange of name of recipient™* 
(See Sec, 362430) 


3 at 
See Sec, 240-60 


*action of board of supervisors on Notice of Change is not necessary 
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362-10 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


362-10 REPORTING PAYMENT TO COUNTY FOR HOSPITAL CARE ON 362-10 
NOTICE OF CHANGE UNDER W. & 3. C., SEC. 2160.7 
OAS 


. 


Column 1, Pertinent information relating to notification that a claim, 
under the provisions set forth in Sec, 165-00, Payment to 
County Under W&IC, Sec. 2160.7, will be filed is recorded in 

the colums opposite "Payment to County for Hospital Care." 


A Form Ag 232 reporting discontinuance of the OAS grant to the recipient 
snall also be submitted. Notification of discontinuance of aid to the recipient? 
and notification that a claim for hospital care will be mad& may be reported on 
the same Form Ag 232, 


Colum 2, Enter date from which payment for hospital care is requested. 

Column 3. inter the grant to which the recipient would be eligible were 
he not confined. 

Columns 4, 5, 6, and 7 shall not be completed when the person would, had 
he not been confined, have remained eligible to the same grant 
When there is a change in nis circumstances which would have 
resulted in an increase or decrease in the grant, had he not 
been confined, these columns are completed as in the case of 
notification regarding any increase or decrease, 


A Form Ag 232 shall be submitted when any change in the former recipi- 
ent's circumstances would have necessitated either a change in amount of the 
grant or discontinuance of aid to which he would be entitled were he not con- 
fined.  (WaIC 2540) 


(See Secs. 165-00, Fayment to County Under WIC, Sec, 2160.7, 165-05, 
Definition of County Hospital Under W&IC, Sec. 2160,7, 165-10, Definition of 
Medical Care in County Hospital Under W&IC, Sec. 2160.7, 165-15, Basis for State 
Payment on County Hospital Claim Under W&IC, Sec. 2160.7, 351-45, Reinvestigation 
for County Hospital Claims Under WeIC, Sec, 2160,7, and 627-25, County Hospital 
Claim Under W%IC, Sec. 2160.7) 


362-20 REPORTING TRANSFER FROM ANB TO APSB OR VICE VERSA ON 362-20 
NOTICE OF CHANGE, SECTION | 
ANB, APSB 


Column 1. Indicate by check whether recipient is being transferred from 
ANE to APSB or from AFSB to ANB. 

Column 2, Enter the beginning date of aid under the program to which 
the recipient is being transferred. 

Columns 3, 4, 5, 6, and 7. See Sec. 362-05, Instructions for Recording 
on Notice of Change, Sec. I. ; 


Discontinuance of aid under the program from which the recipient is be- 
ing transferred should be reported in Section II, Items A and D-17. (Ste Secs 351-57, 
TRANSFER PROCEDURE FROM ANB TO APSB OR VICE VERSA, AND 362115, DISCONTINUANCE OF PAYMENT, SECTEON I! OF THE 
NOTICE OF CHANGE) (WA&IC 3075, 3460) 
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362-05 (Continued) 362-05 


Colum 4, Enter the total of all income received other than the OAS, 
ANB, or APSB grant. (When need in excess of $50 in OAS or 
ANB has not been established, the sum of Column 3 and Column 
4 shall total $50. The total may not exceed or be less than 
this amount. ) 

Colum 5. Enter sources from which income other than OAS, ANB, or APSB 
is received and amount received from each; e.g., son John 
contributes $5.00 per month, The total of amounts of income 
from individual sources, as shown in Column 5, should agree 
with the figure entered in Column 4. 

Colum 6, No entry is made unless the total verified need exceeds $50 a 
month in OAS or ANB in which case the total need per month is 
reported here; e.g., if the total need of the recipient is 
established as being $60 a month this amount is entered in 
Column 6, 

Colum 7. Except when, in OAS, total need is established on a budgetary 
basis, report in OAS and ANB the nature and total cost of 
each item which causes the total need to excecd the basic 
grant, and the metnod of verification, e.g,, new roof $80; 
payments $8.00 a month, Verified by contractor, When, in OAS, 
total necd is established by use of the budgetary method, 
enter "Form Ag 241 on file", 


One Form Ag, Bl 232 may be used to report two actions of the board of 
supervisors on the same case provided both actions occur on the same day. 


EXAMPLES IN ANB ATD 1S INCREASED ON JANUARY 15) EFFECTIVE FEBRUARY Jy DUE TO VERIFIED NEED IN 
EXCESS OF $50. ON THE SAME DATE, THE BOARD OF SUPERVISORS DECREASES AID EFFECTIVE MARCH ty 
AS THE EXCESS NEED EXISTS FOR ONLY ONE MONTHe 


When one Form Ag, Bl 232 is used to report two actions, the information 
reported in Columns 5 and 7 should refey to the first action, Report the neces- 
sary information to explain the second action under "Reason for Change". 


If OAS is restored following release from the county hospital, restora- 
tion action of the board of supervisors is reported opposite "Restoration", The 
release from the county hospital and the restoration of aid may be reported on 
the same Form Ag 232 unless there its a delay in the restoration of aid to the 
former recipient, in which case separate forms are necessary... There shall be no 
overlapping of payment to the county for hospital care and payment of aid to the 
individual. (See SeCe 215-00, RESTORATION CF AID) 


For reporting date of release from county hospital’ in OAS see Sec. 362-4G 
Discontinuance of Payment, Sec. II of Notice of Change. (wee 24k6, 3075, 3460) 
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362-30 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


362-30 REPORTING REASON FOR CHANGE ON NOTICE OF CHANGE 362-30 
OAS, ANB, APSB 


When the reason for change is clearly indicated by the entries in the 
vertical columns opposite the particular type of change which is effective it 
need not be repeated under this heading. Report any additional information in 
this space. 


Change of name by a recipient of OAS, ANB, or APSB, due to marriage, 
court order, or for other reasons, shall be reported to the SDSW under "Reason 
for Change". 


Certain changes in guardianship status in OAS, ANB, and APSB shall be 
reported under "Reason for Change" in accordance with Sec. 230-60, Guardianship. 


The month or months for which suspended payment was cancelled as provid- 
ed in Sec. 361-33, Cancellation of Warrants for Months During Which Recipient 
was Ineligible Under Suspension of Grant Procedure, shall be reported under 
"Reason for Change", 


In reporting restoration of ANB, or APSB following release from a public 
institution, the exact date of release shall be reported here. In reporting 
restoration, in OAS, following release from a public institution, other than a 
county hospital, the exact date of release shall be reported here, For report 
ing date of release from county hospital in OAS, see Sec, 362-40, Discontinuance 
of Payment, Sec. II of Notice of Change. In reporting restorations for other 
reasons, information should be entered here as to the exact date and the reason 
the recipient became eligible subsequent to discontinuance of aid, (SEE SECs 25-00, 
RESTORATION OF AlDe) 


In OAS when reporting “Payment to County for Hospital Care" the name of 
the hospital and date of admission shall be shown under "Reason for Change". 


In OAS when reporting restoration of aid following a discontinuance be~ 
cause of employment, report the date the recipient's request for restoration of 
aid was signed, 


In ANB and APSB when reporting a change from ANB to APSB or vice versa, 
detailed information regarding the change in type of aid shall be given under 
"Reason for Change", In APSB this shall include information regarding plan for 
achieving self-support.  (W&IC 2840, 3075, 3460) 
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PUBLIC ecceaee PROGRAM CONTINUING SERVICES 362-25 ; 
362-25 CHANGE IN NEED OR INCOME =~ NO CHANGE IN GRANT 362-26 
OAS, ANB 


When incom is applied toward verified total need in excess of $50 a 
month, if shall be reparted om the Notice of Change (Form Ag, Bl, 232) even 
though the computation of the grant on the basis of need in excess of $50 may 
result in no ahange in the amount of the aid payment. So long as the need con- 
tinues to be in excess of $50 subsequént changes in the total need or the income 
or both need not be reported until such change requires adjustment of the aid 


payment. 
EXAMPLE A A RECIPIENT HERETOFORE WITHOUT INCOME IS RECEIVING $50 OAS. IN FEBRUARY HE REGEIVES 
A $10 COMMRIBUTION FROM A RESPONSIBLE RELATIVE. TOTAL NEED IS VERIFIED AS $60. ALTHOUGH 
THE GRANT REMAINS THE SAME, FORM AG 232 REPORTING THE COMPUTATION OF THE GRANT ON THE BASIS 
OF NEED IN EXCESS OF $50 SHALL BE SUBMITTED. THE INFORMATION IS RECORDED ON FORM AG 232 
@PPOSITE "CHANGE IN NE&D OR INCOME = NO CHANGE IN GRANT” AND THE DATE SHOWN IN COLUMN 2, IS 
THE DATE FROM WHICH INCOME 1S APPLIED TOWARD NEED IN EXCESS OF $500 


EXAMPLE BZ ON FEBRUARY |, A RECIPIENT OF ANB BEGINS TO RECESVE INCOME OF $12 A MONTH AND HIS 
TOTAL NEED 1S ESTABLISHED AT $65 ALTHOUGH HE HAS RECEIVED $50 Alo, ForM BL 232 REPORT= 
ING COMPUTATION OF THE GRANT EFFECTIVE FEBRUARY |, ON THE BASIS OF NEED IN EXCESS OF $50 
SHALL BE SUBMITTED. IN AUGUST THE INCOME INCREASES TO $16 A MONTH,BUT TOTAL NEED IS ESTAB= 
LISHED AS $68 A MONTHe THE SUBMISSION OF FORM BL 232 TO REPORT A CHANGE IN THE INCOME AND 
THE NEED 3S NOT NECESSARY AS THE GRANT REMAINS THE SAMEe IN NOVEMBER THE .ANCOME INCREASES 
TO $25 A MONTH, BUT TOTAL NEED REMAINS THE SAMZe APPROPRIATE ADJUSTMENT JN THE GRANT SHALL 
BE REPORTED BY SUBMISSION OF FORM BL 2320 


When the grant has been computed on the basis of need in excess of $50 
and subsequently the grant is determined by deducting the income from $50, be~ 
cause need is no longer in excess of that amount, or when the income has ceased, 
Form Ag, Bl 232 reporting tne change im method of grant computation shall be 
submitted,  (wWalC 2140, 3075) 


EXAMPLE C3 A GRART OF $50 HAS BEEN REPORTED, THIS BEING THE DEFFERENCE BETWEEN ESTABLISHED NEED 
OF $60 AND $10 CONTRIBUTION FROM A RESPONSIBLE RELATIVEe THE RELATIVE'S CONTRIBUTION CEASESe 
ALTHOUGH THE GRANT REMAINS $50, INCOME 1S NO LONGER APPLIED TOWARD TOTAL NEED IN EXCESS OF 
$500 FORM AG, BL 232 REPORTING THE CHANGE BASIS OF THE GRANT COMPUTATION SHALL BE SUBMITTED» 
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. 627-30 FINANCIAL PROCEDURES~-COUNTY AID CLAIMS PUBLIC ASSISTANCE PROGRAM 


627-30 (Continued) 527-30 


BOARD OF SUPERVISORS UNTIL JANUARY 10, WHEN AID IS APPROVED TO BEGIN NOVEMBER bh THE FIRSY OF THE 
MONTH DURING WHICH THE 90=<DAY PERIOD EXPIRESe THERE IS NO FEDERAL PARTICIPATION IN THE ANB OR 
ANC PAYMENTS MADE IN JANUARY FOR NOVEMBER AND DECEMBERs 


In ANC when reimbursement is claimed retroactively for an additional 
child/children, but no retroactive payment is made because the full budgetary 
needs of the additional child/children were met in the original grant for the 
family unit, Federal participation is available if the investigation is sompleted 
within three months from the beginning date of aid for the additional child/cnil- 
dren. (SEE ITEM 2 IN SEC. 62650, SUPPLEMENTAL AID CLAIMS) (FSSB) 


FOR TWO OF THE CHILDREN, AND AID 1S GRANTED EFFECTIVE AUGUST 1] FOR THESE TWO O4ILDRENe THE 
WARRANT COVERS THE FULL BUDGET DEFICIENCYe INVESTIGATION FOR THE ADDITIONAL CHILD IS COfMe 
PLETED IN NCVEMBER AND BOARD OF SUPERVISORS" ACTION IS TAKEN IN THAT MONTHe STATE PARTICI@ 
PATION IS ALLOWED RETROACTIVELY FROM SEPTEMBER 1) AS THE 90“DAY PERIOD ENDED IN SEPTEMBERe 
SINCE THE INVESTIGATION FOR THE ADDITIONAL CHILD WAS COMPLETED WITHIN THREE MONTHS FROM THE 
BEGINNING DATE OF AID FOR THAT CHILD (SEPTEMBER !)) FEDERAL PARTICIPATION 1S AVAILABLE FROM 
SEPTEMBER Ie 


IN THE SAME SITUATION, IF THE INVESTIGATION HAD NOT BEEN COMPLETED UNTIL DECEMBER, 
(MORE THAN 3 MONTHS FROM BEGINNING DATE OF AID FOR THE ADDITIONAL CHILD), FEDERAL PARTICIPAw 
TION WOULD NOT BE AVAILABLE UNTIL DECEMBER Je 


| 

EXAMPLE Ef APPLICATION 1S SIGNED IN JUNE FOR 3 CHILDRENe INVESTIGATION 1S COMPLETED IN AUGUST 
Federal participation is available for retroactive aid paid in cases of 

(1) retroactive increase of award, (2) erroneous underpayments and (3) certain 

delayed payments, other than initial payments, as specified and if paid within 

the time limits allowed in Sec, 361-25, Retroactive Aid Payments by County. 


In OAS and ANB, there ig no Federal participation in payments made to a 
guardian who is an employee of the SDI or the county welfare department. (SEE SECe 
230—60, GUARDIANSHIP) 


Federal participation is available for a recipient (in ANC the child for 
whom aid is granted) receiving medical or surgical care in a public institution 
until the end of the month follewing that in which the recipient is admitted to 
the hospital. Exception: In OAS and ANC Federal participation in two monthly 
payments is available when determination has been made that the hospitalization 
is for a temporary period. (SEE SECSe 164-10, ELIGIBILITY DURING HOSPITALIZATION, AND 16l—20, 
ELIGIBILITY DURING HOSPITALIZATION) (W&IC 1553, 1560, 2140, 2186, 3075, 30873 FSSB) 


EXAMPLE F3 AN OAS RECIPIENT 1S ADMITTED TO COUNTY HOSPITAL AUGUST 106 AID 1S PAID FOR SEPTEMER 
AND OCTOBER SECAUSE ON THE FIRST OF EACH MONTH HE HAS NOT BEEN IN THE HOSPITAL FOR TWO CAL™ 
ENDAR MONTHS» IF A DETERMINATION 1S MADE THAT HOSPITALIZATION WILL BE TEMPORARY THERE .§S 
FEDERAL PARTICIPATION IN BOTH THE SEPTEMBER AND OCTOBER PAYMENTS» IF) HOWEVER, HOSPITALIZAW 
TION 1S NOT DETERMINED TO BE TEMPORARY FEDERAL REIMBURSEMENT 1S AVAILABLE ONLY THROUGH THE 
MONTH OF SEPTEMBERe 


For further discussion of Federal participation sec Secs 5e7-45, Partial 
Month Claims--Basis for Federal participation, 627-80; Federal Participation on 
Children Between Ages of 1¢ and 18 Years; 627-85, Federal Participation When an 
Additional Child Becomes ligible for Aid During Month; 627-90, Two or More 
Family Budget Units in One Household; and 628-CO, Payees Zligible Under Social 
Security Act. 
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PUBLIC ASS STANCE, PROGRAM FINANCIAL PROCEDURES aaQQUNTY AID CLAIMS 627-30. § 


627-30 BASIS FOR FEDERAL PARTICIPATION : 627-30 
OAS, ANB, ANC 








In OAS and ANB the maximum basis for Federal participation is $uo, The 
actual Federal share is one-half the monthly grant up to a total grant of $40 
(the maximum being $20) on all cases which meet Federal eligibility requirements. 
There is no Federal participation in the APSB program. wait 2186, 3087; FSSA) | 
ANC 

In determining the maximum basis on which the Federal share is computed 
in ANC, the total grant to a family budget unit is considered, The maximum Fed- 
eral basis is $18 for one child and $12 for each additional eligible child in 
the family budget unit. Therefore, if there is one eligible child in a family 
budget unit, the maximum basis for Foderal participation is $18; if there ars 
two eligible children in the family budget unit, the maximum basis for Federal 
participation is $30; if thero are three eligible children, the maximum basis is 
$42; etc, The actual Federal share is one-half of the amount paid up to the maxi- 
mum Federal basis. (W&IC 1553, 15603 FSSA) 


Example At A FAMILY BUDGET UNIT CONSISTS OF FOUR ELIGIBLE CHILDREN AND THE TOTAL GRANT TM THE 
FAMILY PAID BY ONE WARRANT 18 $60. THE BASIS FOR FEDERAL PARTICIPATION IN THIS CASE 1S 
$54 (THE MAXIMUM FEDERAL BASIS FCR FOUR CHILDREN). (See Case No. 4, Form CA 801.)™ 


When one cr more children of a family group have non-county status and 
the remaining children have regular status, the $16 basis for Federal participa- 
tion is allocated to a child having regular status. (See Case No. 5, Form OA 
801.)*  (waic 1556, 1560) 


OAS, ANB, AND 


There is no Federal participation in initial payments not made in the 
month for which such payments are approved, except in appeal cases approved by 
the SSWB, The first payments made on new applications and restorations are 
initial payments. (See Secs. 325475, RETROACTIVE AID, AND 611~60, INITIAL PAYMENTS) 


Federal participation, is not available for any retroactive payments for 
any months between the expiration of the investigation period and the month in 
which assistance is authorized and paid. (See Secs. 631670, RETROACTIVE INITIAL PAYMENTS, 
AND 626450, SUPPLEMENTAL AID CLAIMS) 


EXAMPLE B3 REQUEST FOR RESTORATION OF OAS AFTER DISCONT]NUANCE DUE TO EMPLOYMENT IS MADE ON 
MARCH 16. THE 30“DAY INVESTIGATION PERICD EXPIRES APRIL 15, BUT DETERMINATION THAT APPLI= 
CANT [S ELIGISLE 1S NOT MADE PY THE BOARD OF SUPERVISORS UNTIL MAY 4 WHEN AID [S GRANTED TO 
BEGIN APRIL 1, THE FIRST OF THE MONTH DURING WHICH THE 30=DAY PERIOD EXPIRES« THERE 1S NC 
FEDERAL PARTICIPATION IN THE OAS PAYMENT MADE JN MAY FOR APRIL. 


EXAMPLE C3 APPLICATION FOR OAS IS SIGNED ON SEPTEMBER 25. THE 60-DAY INVESTIGATION PER{OD EX« 
PIRES ON NOVEMBER 24. DETERMINATION THAT APPLICANT 1S ELIGIBLE 1S NOT MADE BY THE BOARD OF 
SUPERVISORS UNT]L FEBRUARY 5, WHEN THEY GRANT AID TO BEGIN DECEMBER 1], THE FIRST OF THE MONTH 
FOLLOWING THE EXPIRATION OF THE 60-DAY PERIOD. THERE 1S NO FEDERAL PARTICHPATION IN THE OAS 
PAYMENTS MADE IN FERRUARY FOR DECEMBER AND JANUARY. 


ExaMPLe D3 APPLICATION FoR ANB oR ANC 15 SIGNED ON AUGUST 5. THE 90«DAY INVESTIGATION PERIOD 
EXPIRES NOVEMBER 3. DETERMINATION THAT APPLICANT OR CHILD JS ELIGIBLE 1S NOT MADE BY THE 


*EXAMPLES CF THE VARIOUS TYPES AF CASES APE SHOWN ON THE SAMPLE FORMS IN SEC. 629-99, 


Co A ° 
UNTY AIG CLAIM FoRNs (Section Continued on Next Page) 











fee — a 


ee ee 


se aE eet ie ah MEM Seo Mae Fa ae 











629-99 FINANCIA: 





629-99 (Continued) 
Form CA 801 


Form CA-801 (revised) —September, 1942 


(Formerly CA 27-DFA) 
STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


t\OCEDURES—COUNTY AID CLAIMS 





Payroll as per county warrant register to accompany affidavit 
Form CA-800 for Federal and State Aid to Needy Children 


CLAIM FOR FEDERAL AND STATE AID TO NEEDY CHILDREN 


(Excluding aid paid under Section 1556.5 of the Welfare and Institutions Code) 


Paid bye e et AN er SELLE s Sed ae tl County, au ernie 
For the Month of 





Warrants Dated __ 


(INDICATE NON-COUNTY CASES BY (*) IN COLUMNS 5 AND 6) 


Januery «19 45 








Public Assistance Program 
_————————————————e 


629-99 


Forward TWO copies to 


STATE DEPARTMENT OF SOCIAL WELFARE 


Sacramento, California 


See column 8 


“(Except as otherwise shown in Columa 7) 


FOR PRIOR MONTHS 























a) (2) (3) (4) (5) (6) (7) (8) 
NAMES OF PAYEES oe Oey UAE CaP iour Basis 
STATE WARRANT Ro FEDERAL REMARKS WARRANT 
NUMBER NAMES OF CHILDREN rt) (e) AMOUNT /® (B) PARTICI- NUMBER 
PATION 
Fawny Given | EL. Inet. Rene ciretee 
\ ae Ste, 255 aad PLE 
| 
JULY, 1944 
4 Ida Allen | 
Allen, Helen 4 | 15.00 | 15.00 15.00 503 
Mabel I 
Sally MD 
Lawrence Ds 
ae 
EMBER, 
AUGUST, 1944 
ea Ida Allen | 
Allen, Helen 4 10.90 10.00 4.00 503 
Mabel | 
Sally 
Lawrence | 
err 19 
4 Ida Allen 
Allen, Helen 4 10.90 10.00 4.00 503 
Mabel 
Sally 
Lawrence 
NOVEMBER, 1944 
13 James Blake 
Blake, Arthur 2 60.00 *45.00 s 513 
uyrtie keane esernesales 1/9 
BETROACTIVE AI 
9O-DAY LAW. } 
DECEMBER, 1944 
13 James Blake 
Blake, Arthur 2 60.00 *45.00 513 
Myrtle 
NOTE 3 INOIVICUAL WARRANTS FOR EACH 4 ONE Cove! NAL MATH FOR FAGH cABE fay Be 1ESUED, 
THE AMOUNT PAID FOR EACH MONTH c= heronteD SEPARATELY. 
1 
































PARR IN Os83535- tte 
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Public Assistance Program 
629-99 (Continued) 











Form CA 800 


State fornia 
of Calif Forward Twe Copies Te 
State Departaent of Seciel 
Welfare 


Sacramente, Califernia 


AID AFFIDAVIT 

Prow, xxx County’ 

“Vor the Sappert of Weedy Children 

(Bxoluding Aid Paid under Sestion 1556.5 of the Welfare and Institutians Code) 


Month of JANUARY 19.45 Pieeal Yer 


‘Tstate Use yy 


‘AMOUNT DUE PROM FEDERAL FUNDS FOR AID 

















OR CURRENT MONTH | POR PRIOR MONTHS 






































1. Total desis for State participation ( I Pere ) eee ees 
\ s for joipation (sane as Itex B cA 002) 
Mamber of children: Current nenth id, Prien menthed.. ¢_ 805.29 #_125,00 
2, Tetal for children ineligible fer Federal aid (same as Item C, 
Form CA 002) Number of ohildren: Current menthS; Prier senthe2 — ¢_>*0+00 #__ 90.00 
3+ Total fer children eligible fer Pederal aid under Title IV ef the 
Seoial Seeurity Act (Item } sinus Item 2) (same ae Item D, 657 
Porm CA 802) Mumber ef children: Current wentho6:Prier mentha- — $ +19 $___35.00 
4. Least ‘tures in excess of $18 for ene eligible ohild and 
& for each additional eligible child in same heuseheld greup 
Item D minus Item P, Column 2, Porm CA 802)..e0cees secs = #_ 156.53 $__12.00 
5+ Basie fer Federal participation (Item 3 minus Item 4) (sane as 
Item P, Column 2, Perm CA 802).+++0» Mdaseccenpentss, $5. 900.66 $__25.00 
6, Amount due from Pederel Punds for aid if It Item P, > 
Column 3, Perm CA Seelssticncacets Gs eae Cah a = s 250.33 + 11.50 
7+ Vederal share of adjustments (tetel Column 7, Perm CA 803).. $ 6.25 
8, Item 6 plus er mimes Item 7, $ 244.08 
9+ Pederal share of cancelled warrants fer previeus 
menthe (tetal Column 9, Ferm CA 804). 9.90 
10, Federal share ef collections (total Colum 8, 
Porm CA 805, formerly Form CA 34~DPA) 2.86 
Viz Total of Items 9 and 10secceecserecreeee $__11,86 








12. Net amount due from Federal funds for aid (Item 6 minus Item 11). $ 
‘TOTAL AMOUNT DUE FROM PEDERAL FUNDS POR AID (Item 12, Col. A plus Item 6, Cod. B) 







AMOUNT DUE FROM STATE FUNDS POR AID 












14, Totel amount due from State funds for aid (seme Item P, Colum 4, 











391,07 $105.67 

15. State share of adjustments (total Column 8, Porm CA 603) #_104.17 
1G, Item 14 plus oF minus Item 1Seeeeceseneeesseeeretseeer $_286.30 
17, State share of cancelled warrants for previous 

nenths (total Colum 10, Porm CA 604)sseseseeeee $ 15-00 
16, State share of collections (total Colum 9, 

Peru CA 805, formerly Porm CA 34-DPA)sessssesene $ 4+ 76 
19- Total of Items 17 and IWescssecesecseeeeseeceecsseseeccereeeesere  $ 19.76 
20, Net amount due from State funds for aid (Item 16 minus Item 19)... $2657.14 
21, TOTAL AMOUNT DUE FHOM STATE FUNDS POR AID (Item 20, Cole A plus Item 14, Col. 8) Sea 









AMOUNTS POR REPORTING PURPOSES ONLY POR CURRENT MONTH APPROVAL STAMP 








2% Total ald paid (Item A, Porm Ch 802)eseeseeeeee  $_309+58 
23. Total adjustments (total Colum 6, Pora ch 603) $ 162.50 
24, Total cancelled warrants for previous months 
(Beotal Colum 8, Porm CA 804)scccssssereseeeeee § 51450 
Titaechy Fare Ch 90:oPapaccsecesceerersecessee®. $10.00 











STATE OF CALIFORNIA, COUNTY OP. xxx Jee I, Jane Doe 
being duly sworn, depose and say: That I am the county official rei « for 

Children in and for the said county; that all the provisions o: er 1 of Part 2 of Division 
and Institutions Code, and amendments therete, and Title IV of the Sooial Seourity A amendments thereto, 


have been complied with to the best of ay knowledge and belief. k 
SUBSCRIBED AND SWORN TO BEFORE ur THIS Seventh DAY 
nde eae oe DIRECTOR OR OPPICIAL IN 


of FEBRUARY 1y#5_ 0s tite _ WELFARE DIRECTOR 


Sie Se eee 
eae pepuTy Sous cLenK ° _ 


I boreby certify that warrants covering all asounts dus under the law bave been issued and charged to funds 
for aid in accordance with the Needy Children Law, Chapter I of Part 2 of Qi of the Nelfare and In- 
stitutions Code and amendaents thereto. 

(SEAL) 








Form CA 800, effective Jarmary 1, 1944 
Affidavit to ascompany monthly Yousher Aid 


Payroll (Porm Ch 801) 
CREDIT VOUCHER CLAIM-AID 


FINANCIAL PROCEDURES—COUD 








Fora CA-801 (revised) —September, 
(Formecly CA 27-DFA) 
STATE OF CALIFORNIA 

(ENT OF SOCIAL WELFARE 


Payroll as per county warrant register to accor vi 
Form CA-800 for Federal and State Aid to ‘Needy. Childres 


CLAIM FOR FEDERAL AND STATE AID TO NEEDY CHILDREN 


(Excluding aid paid under Section 1556.5 of the Welfare and Institutions Code) 





” 








AID CLAIMS 629-99 








629-99 


Form CA 801 


Forward TWO copies to 
STATE DEPARTMENT OF SOCIAL WELFARE 
Sacramento, California 
Jenuery 5, 1945 


(Except a4 otherwise shows in Column 7) 


1942 





Warrants Dated 








































































































Paid by OE County, California 
For the Month of Jenuery 4 19.48. 
(NDICATE NON-COUNTY CASES BY (#) IN COLUMNS 5 AND €) 
” (2) (3) (4) (5) ) | mM (8) 
NAMES OF PAYEES an ere eran met 
stare ' wannanr - FEDERAL, REMARKS WARRANT 
| Famer owen | teet| | eee [ore I d 
1 | Elizabeth White | | | | | | 
| Smith, Andrew ; 2 ).3 | 61.50 | 41.00, 20.50) 30.00 | 500 
| Herry | (See Sec. 627-204 Appor- 
Teen | tionments of Grafts on 
- | | |Pay Rolts or Clalms - ANC, 
| |i ten A.) 
2 | Fennie Bleck | 
Bleck, Flore | 5| | 90.00} 90.00 66,00 | | S02 
Leure | | (See Sec. 627-904 Two oF 
| More Family Budget Units 
} BORWS | in One Household) 
| Jones, June | 
| a to | a 
3 | Serah White | | | 
White, Floyd 3 1 91.40 68.90) 22.50) 42.00 S02 
| Jack pT | | See Secs 627-204 Aapor- 
j Arlene | | fionments of aes ts on 
5 Pay Rolls or Clains - ANC, 
| Robert | | lites D4 ong aactleraaee 
| | Two or More Fonify Budget 
| | Units in One Hougehalds) 
4 Ide Allen | | | 
Allen, Helen 4 | 60.00 | 60,00} ; $4.00 503 
Mebel | (See Secs 627-204 Appor- 
| ERS | | tionnents of Grants on 
Selly | Pay Rolls or Cladus - AN 
Levrence [ten £s Sec. 627430, Basis 
| | for Federal Participation - 
| | ANCs and Sec. 627-90, Two. 
| | | or More Family Bydge! 
5  |Jobn Robert | | |Units in Ong Hougehol d.) 
| Robert, Joen* 8 2 85,00 | *26.50 |#1:..00 | 504 
Susen 31.50) 22,50] 16,00 |(See Sec. 627-30) Boxis 
William | For cederal Part|cipation ~ 
| ANC 
6 - |Helen Frye | | 
Frye, Alice 1 | 17.86 17.86) 17.86 505 
| See Examle Cy Sec. 
| | 627-45, Partial Month 
| Claims - Basts [gr Federal 
2 |Alice Hicks | Participation.) 
Hicks, John 1 L?e | 14,4 17.4% 506 
Warrant dated 147/4y) 
See Sec. 627-50) Cotuta- 
tion of Paynents|ehen Child 
| Transfers Fron Bgord ~y 
or Lnstitutlon + 
8 |Mery French | | Peiteletored tee 
French, Elsie 1 24.00 24,00) 15.00 507 
Ste Exmple 8, docs? 
Pp ¥e"Bhen Ch| id Pronsfer 
Private Home to a 
ng Hone or]insti tution.) 
9 Ellen Hughes | 
Rughes, Opel 1 12.00 | 12.00 12.00 | " (Ex. C.) 508 
10 Elizebeth Nielsen | | | | 
Nielsen, Wirifred 3 40.00 40.00] 40.00 509 
Ruth (See Example A, gec. 
: 627-05, Federal Aarticipa- 
Mery | | tion when an Aoshi 
|Child Becomes €1 gible for 
| |Aid During Monti 
il Leslie Sierre | 
Sierre, Jeck 3 70.00 66.13) 42.00 | " (Ex. B.) 510 
Florence | 
Xormen | | | 
lz n Ridge boned | | 
| Ridge, Mery \ 3 | 45.00 | 51.56) 36.38) " (Ex. Ce) 511 
Louise | 6.38 (Werrant Deted 1/17/45) 512 
Sereh | | 
| | | 
13 | Jemes Bleke | | | 
| Bleke, Arthur pe ie 54.00 | *31.50 *22.50) *18.00 } 513 
t | | (Werrent dated 1/17/45 
ase (See Sece 627-20) Appor- 
| Tlonsents of Grants on 
\pay Ri = ANC. 
14 . | Rose Johnson | | | | | SEOs eee Chas He 
2 75. 35. +00) 35,00 519 
| Bleck, Robert | 3 | 2) 5.00 00, 40 | | (See Sec. 62 P26 mee 
| Jemes | | tionments of G tts on 
| Freda | |Pay Rolls or Clajas - ANC, 
Johnson, Lole | |! ten c.) | 
Alice | | | 
15 | Cynthie Brown | | | | | . 
| Brown, Doris 3 2) 60.00| 42.00 16.00) 42.00 | 520 
Alete | | \" Itea B. 
Henry | | | | 
Florence | | | | 
Bruce | | | 
| | | | 
| | | 
| | | | 
ie | 
| 
ed | 
| | | 
| i | ae 
Page No. 
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TIVONVW-VINYOATTVO-ASGS 






¥S NOISIATY 


PHO ‘bz Ksvnuv[ paszaoy 


(280g 4xON uO panuszzuoD u0;390g ) 


P) TOTS 


Forward Two Copies to 
Stute Departnent of Sociel velfere 
Secronento, Califernie 


Stete of California 


RECAPITULATION SHEET 


Froe County 


Honth off SARUARY » 19luy 
SUPPLEMENT FOR PRIOR MONTHS 


608 VO Way 


TOTAL, AID PAID 
otal yarrent Colum \, Form CA 801) p 
‘To be corried forwerd to Item 22 on Affidevit, Form CA 800) 


}OTAL BASIS FOR STATE PARTICIPATION 
Pie Columns 5A and 58, Form CA sc) 
‘0 be carried forward to Item 1 on Affidevit, Form CA 600) 


TOTAL. INELIGIBLE FOR FEDERAL PARTICIPATION 
Total Coluen 58, Form CA 801. 
To be carried Forvord to Item 2 on Affidevit, Form CA 800) 


TOTAL ELIGIBLE FOR FEDERAL PARTICIPATION 
Totwl Column SA, Fora CA 801 
To be corried forward to Item 3 on Affidevit, Form CA 800) 


COMPUTATION OF FEDERAL, STATE, AND COUNTY SHARES® 


Sue) Sau 2 Sten 5 Shuey Suet 5 
Basis for State] Gosis for Fed- | Federal share | State Shore County 
Participation | eral Partici- Shere 


petion 
(1/2 of Cot. 2 


CASES HAVING REQUIRED 
— COUNTY RESIDENCE (Col. & on Pay-| on Recapitule- 





IGIGLE FOR FEOERAL PARTICIPATION [4 355 09 
of these cases in Coluen 5A sf 





i 


F) INELIGIBLE FOR FEDERAL PARTICIPATION] $ 
‘Totel of these ceses in Coluen 58 
on Payroll, Fore CA 801) 


G) TOTAL ITEMS E AND F 


K 
x 





HH) LESS FEDERAL SHARE 
Seen 63 Iten €, Colven 3) 


: 





1) 4 FOR COMPUTING STATE SHARE 
Item G less Itee H) 


os 

~ 
oo 

oe 


4) STATE SHAE SHE 
DT eee 1 1/3 of Iten 3 
Show in Cole 4) Show in Col. 5) 





CASES NOT HAVING RECUIRED 


EN 
ITGIELE FOR FEOERAL PARTICIP/TION 
Totul of these cuses in Column 5A 
on Poyrolly Form CA 801, show in 
Colvan 1. Show Federii emounts in 


bad 
x 


INELIGIBLE FOR FEDERAL PARTICIPETION! § $0.00 
(Total of these cuses in Colue 58 
on Payroll, Fora CA 801) 


) TOTAL ITEMS K AND 


X 
X 


: 


WN) LESS FEDERAL SHARE 
Some as Item Ky Column 3) 


X 
(X 


0) STATE SHARE 
(Item less Item N) 





; 








- 
G2 
a 


it 


Itea K. 
Fonm Ca 802—Effective January 1, 1944 (Amount u 
Recapitulation Sheet ried For=_ — |corried for~ 

To accompany Pay Roll (Form Ca 801) for d to Iten 5 |ward to Ites 6 


Federal and State Grants of Children’s Aid. ee icesty lene 


vord to Item 1 
on Affidavit, 
Fore CA 800.) 


= 











Submit two copies to 
State of California opie: 


REPORT OF ADJUSTMENTS 
Peon. A  _Counre 
FOR AID TO NEEDY CHILDREN 


Te Accompany JAVUARY a9 WU nonthty children's Aid Clas 


(Porm CA 808 should be submitted for each repayment upon its receipt by the County and prior to its being reported on tnis sohedules/ 


REPORT OF CANCELLED WARRANTS 


Facet = a Coun. 
FOR AID TO NEEDY CHILDREN 
To Accompany JANUARY 1945 , Monthly Children's Aid Clais 


Fonst Ca 803, Revised November, 1943 


Submit two copies to 
State Departaent of Sectal Welfare 
Saoramento, California 


State of California 





Foam Ca 804, Revised November, 1945 CURRENT CANCELLATIONS SHOULD BE CROSS!D OFF THE PAYROLL AND NOT INCLUDED IN THE TOTALS 


Submit two copies to 
STATE DEPARTMENT OF SOCIAL WELFARE 


REPORT OF COLLECTIONS 


COUNTY 
FOR AID TO NEEDY CHILDREN 
To AccoMPANY. Monty Crtpren’s CLAIM 


‘ANUARY 
@ ’ o (6) m™ 
TE oF renion covenso 
erarenumecn | .2ATEON,, rEMOB COVEREE Repron ron | ZoTAL, AMoune courrr 
6 


eeeg te | 
ate 


STATE OF CALIFORNIA 





From... 





a @ 
NAME OF Paves: NAMES OF CHiLOREN 









































“ 
Foam Ca 805 (formerly Form Ca 34-DFA) 








(penunuop) 66-629 - 


608 VO Wao 


ry 

° 

a 

2 

Q 

> 

oo 

So 

He 

zy 

° 

a 

Es 

Q 

> 

oc 

S 

oO 
S 
P 
SS 
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66-629 


TIONVNIA 


VIO div ALNNOD—SAYNGADON 





MVAZOL JIUDISISSY I119NG 








Public Assistance Pro gram 








FINANCIAL PROCEDURES—COUN’ 








629-99 (Continued) 





Ss 


D 


AID CLAIMS 


629-99 


629-99 





FORWARD TWO COPIES TO 
STATE DEPARTMENT OF SOCIAL WELFARE 


STATE OF CALIFORNIA 


Form CA 802 


SACRAMENTO, CAL IFORNIA 


RECAPITULATION SHEET 





From XXX County 
FOR AID TO NEEDY CHILDREN 
Por Month of JANUARY 1g 45 
ITEM A. TOTAL AID PAID 
Total Warrant Col. 4, Form CA 801) 
To be carried forward to Item 22 on Affidavit, Form CA 800) 
ITEM B. TOTAL BASIS FOR STATE PARTICIPATION 
Total Columns 5A and 5B, Form CA 801) 
To be carried forward to Item 1 on Affidavit, Porm CA 800) 
ITEM C, TOTAL INELIGIBLE FOR FEDERAL PARTICIPATION 
feores Column 5B, Form CA 801) 
To be carried forward to Item 2 on affidavit, Form CA 800) 
ITEM D. TOTAL ELIGIBLE FOR FEDERAL PARTICIPATION 


Total Column 5A, Form CA 801) 
To be carried forward to Item 3 on Affidavit, Form CA 800) 


COMPUTATICN OF FEDERAL, STATE, AND COUNTY SHARES; 


COLum 















eral Partici- 
pation 









(1/2 of Col. 2 
on recapitula- 
tion sheet, 
Porm CA 802) 


CASES HAVING REQUIRED 
COUNTY RESIDENCE 





(Col. 6 on Pay 
Roll, Form CA 








Item 

E) Eligible for Pederal Participation 
Total of these cases in Column 5A 
on Pay Roll, Form CA 801, show in 
Column 1. (Show Federal amounts 
in Columns 2 and 3) 

P) Ineligible for Federal Participation 

Total of these cases in Colum 5B 

on Pay Roll, Porm CA 801. 


‘otal Items E and 


Less Federal Share 


3) 
(Same as Item E, Column 3) 


1) Basie for computing State share 


(Item G less Item H) 


J) State Share County Share 
(2/3 of Item I (1/3 of Item1 
show in Col. 4) show in Col. 5) 





CASES NOT HAVING REQUIRED 

COUNTY RESIDENCE 
Item 
KY Eligible for Federal Participation 
Total of these cases in Column 5A 
on pay roll, Form CA 801, show in 
Column 1. (Show Federal Amounts in 
Columns 2 and 
Ineligible for Federal Participation 
Total of these cases in Column 5B 
on Pay roll, Form CA 801. 


15.00 







Total Items K and L 





Less Pederel 5S) 
(Same as Item K, Colum 3) 





State Share 
(Item M Less Item N) 





Dip 





Y 
a 
So 
. 


a 
o 


Item E Plus 
Item K. (Amount 
carried fo 

to Item 6 on 
Affidavit, 
Form CA 800.) 


Item E plus 
Item K.(Amount 
carried forward 
to Item 5 on 
Affidavit, 

Form CA 800.) 


Porm CA 802, Effective January 1, 1944 
Recapitulation Sheet 

To Accompany Pay Roll (Porm CA 801) for 
Federal and State Grants of Children's 
Aid 


SW -CALIFORNIA-MANUAL REVISION 95 








WS 


ye 
X 
PISS 


WX 


¢ 809.56 
¢ 803.19 
¢ 146.90 


4 657.19 









x 


Item J plus 
Item 0.(Amo 


d| carried fo: 


to Item 14 on | use only) 
Affidavit, 
Porm CA 800.) 
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629-99 (Continued) ~ 629-99 


Form CA UE BEL sie asst May, 19-42 Forward TWO copies to the State Department 


STATE OF CALIFORNIA of Social Welfare, Sacramento 
DEPARTMENT OF SOCIAL WELFARE 


Pay roll as per county warrant register to 
accompany affidavit Form CA 800-EBHI Warrants Dated._ January 31, 1945 
for State Aid to Needy Children (Except as otherwise shown in Column 6) 


MONTHLY CLAIM FOR STATE AID TO NEEDY CHILDREN 


For Children in Boarding Homes and Institutions 
(Under Section 1556.5 of the Welfare and Institutions Code) 


Supported: by=e S y County, California 
For the Month of____ ODOR = 2a By , 1945. 





—E—— 




















(1) (2) (5) (6) (7) 
| 
BASIS FOR STATE 
INS OF: CONES PARTICIPATION | 
STATE WARRANT — REMARKS WARRANT 
NUMBER NAMES OF CHILDREN AMOUNT ) (a) NUMBER 
STATE AND NON-Co. 
FACOLY nee Co. CasEs CASES 

















Helen Stone Children's Hom 





Smith, Andrew 2 45.00 
Bertha 
2 Children's Home 
James, Jean 1 22.50 


3 Jane Adams 
Hicks, John 2 2.90 


See Sec, 627-50, C 
of Payments When 
Prom Home 
tion to Private 





4 Baker Children's Home 
French, Elsie 2 18.06 7.50 


(See Example B, Sec. 627-55, 
Computation of its 
When Child Transfers Prom 
Private Home to 
Home or Instituti: 


5 Helen Burns 

Hughes, Opal x 18.06 11.61 518 
(See Example C, Seo. 627-55, 
Computation of 
When Child Transfers Prom 
Private Home to B ng 
Home or Institutions) 


svbuscon FOR PRIOR MONTHS 
(See Seo. 626~' 


1 
DEC » 1944 moe 


1 Helen Stone Children's Home| 
Smith, Andrew 2 10,90 10.00 
Bertha 








issued in Jemary.) 




















alee = = ade raga serenteets 


Two-thirds of the total of Column 5A plus the total of Column 5B equals the State share. 
POSEN G52 iat 





nd 
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Public Assistance Program FINANCIAL PROCEDURES—COUN’ 4ID CLAIMS 


629-99 





629-99 (Continued) 





Porward Two Copies to 
State of California State Department of Social Welfare 
AID APFIDAVIT Sacramento, Californie 
From XXX County 





Yor the Support of 
NEEDY CHILDREN MAINTAINED IN BOARDING HOMES AND INSTITUTIONS 
(As Provided Under Section 1556.5 of the Welfare and Institutions Code) 


Fiscal Year 


Month of JANUARY 1945_ 
eee (State Use Only) 








PORK PRIOR MONTHS 


















AMOUNT DUE PHOM STATE FUNDS FOK AID 








COLUMN A COLUMN B 
1. Total basis for State participation (total Colums 54 and 5B, 
Porm CA 80] BHI) Number of Children: Current month : 
prior months ose weccccccccccesesccocoscocococesecoecocoore $89.51 ¢__10.90 


2. Total amount due from State funds for aid (2/3 of Column 5A plus 


Setal Column SB; Poru\Ch O01 BAl)scocccdocccosscdvcsoconssssscaverses - § Oo ¢__ 6.67 


3. State share of adjustments (total Column 8, 
Porm CA 803)ceceese 


seveescccccercocccscrose F 





4. State share of cancelled warrants for previous 
months (total Column 10, Porm CA 804)scsrcoscsrere $ 


5. State share of collections (total Colum 9, 
Porm CA 805, formerly Form CA 34-DFA)... 









6. Total of Items 3, 4, and 5Seoscecrcccccesecssverser 
7. Net amount due from State funds for aid (Item 2 mims Item 6). 
TOTAL AMOUNT DUE PROM STATE FUNDS FOR AID (Item 7, Cole A plus Item 2, Cole B) 





Total aid paid (total warrant colum 4, 


Fora CA 801 BHI )esevcccscccerececrecccesscccserccs fF 06.5 ¢. 10.90 


10. Totel adjustments (total Column 6, Porm CA B03)ece $ 








lle otal cancelled warrants for previous months 
(total Column 8, Port CA 804).ccescocccescccscvees $ 


12. Total collections (total Column 7, Form CA 805, 
formerly Porm CA 34-DPA)-cocccsccccncccevccsocsees $ 





Stars OF GALIFORNIA ) 


COUNSY OF p.0.0.4 





being duly sworn, depose and say: That I am the 


I, Jane Doe 
county official Fesponsible for the administration of Aid to Needy Children in and for the said county; that 


all the provisions of Chapter 1 of Part 2 of Division II of the Welfare and Institutions Code, and amendments 
thereto, have beon complied with to the best of my knowledge and bel: 







Subseribed and sworn to before me this seventh day 
fare Director or Officia 


45 
of February , 19 rere Director 


APPROVED 
raan, Board rvisors 


tisix___ Deputy County Clerk 


I hereby certify that warran*s covering all amounts due under the law have been issued and charged 
to funds for aid in accordance with the Needy Children Law, Chapter 1 of Part 2 of Division IT of the Welfare 
and Institutions Code and amendments theretos 


(SEAL) 


Porm CA 800 BHI, effective January 1, 1944 
Affidavit to accompany monthly Payroll 
(Form CA 801 BHI) 


CASH CLAIM- AID 





629-99 





Form CA 800 BHI 





(Section Continued on Next Page) 
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MAIN OFFICE — 
SACRAMENTO - 
616 K STREET 


D rrasnd 


ee 


(14) 


LOS ANGELES OFFICE 


WASHINGTON BUILDING 


311 SOUTH 


SPRING STREET 
(13) 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET STREET. 


- 


Le 


(3) 


Hon. Frank M. Jordan 
Secretary of State 


Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 





STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 
Sacramento 14 
May 2, 1945 


GR. Recerrwedl on Moy 2.19 1S 


SOCIAL WELFARE BOARD 
BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
Los ANGELES 
MRS. MARY E. BARKWILL 
ROUTE 1, Box $5 
LINDSAY 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of regulations, currently effective, 
made by the State Department of Social Welfare. 


These regulations are filed in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as 


amended by Chapter 628, Statutes of 1941. 


Enel. 


Very sincerely yours, 


lp VA Cb), pba: 
CHARLES M. WOLLENBERG, Director “7% 
Department of Social Welfare 


r 


MAIN OFFICE 
616 K Street 
Sacramento 


LOS ANGELES OFFICE 
Washington Bullding 
311 South Spring Street 


CHARLES M. WOLLENBERG 


barl Warren 
Governer 


SPATS OF CALIFORNIA 
Department of Social Welfare 


FILED 


in the off 
Office of the Secretary of State 






F ¢ . : 
SAN FRANCISCO OFFICE paper Os of the State of Calitomia 
Oavid Hewes Bullditng fi 
995 erie Street MAY 4~ 1945 
Sacramento FRANK RDAN 
May 2, 1945 1 Secretary of State 


MANUAL LETTER 40. 77 


The attached manual revisions are to be entered in your copy of the 
Manual of Policies and Procedures and the revision numbers cancelled on the 
separators for the revised chapters. Revision numbers are listed for the five 
chapters as follows: 


Real Property Revision 65 
Income Revision 28 
Investigation and Decision Revision 93 thru 95 
Continuing Services Revision 62 thru 65 
Special Services Revision 19 thru 21 


4 These revisions were approved ty the Social Welfare Board on April 26, 
1945. 


Revised Sec. 151-50, Net Income from Wages, Salaries and Commissions, 


provides that the net income from a recipient's earnings is that. amount which 
remains after all mandatory deductions are made and after allowing for expenses 
incident to the employment. Additional specific items to be considered in de- 
termining the net are personal income withholding taxes and social security 
deductions for OASI and Unemployment Insurance. (Income withholding tax and 
social security deductions are not deductible when determining the net income 
of a responsible relative for purpose of fixing liability for support according 
to the Relatives! Contribution Scale.) 


Revised Sec. 233-50, Verification of Plan for Self-Support, outlines 


the purpose and methods of determining the adequacy of plans for self~support 
in APSB. New Sec. 233-55, Verification of Plan For Rehabilitation, describes 
the method of determining the adequacy of the plan for rehabilitation in ANB 
when the recipient owns cash, securities, or cash surrender value of insurance 
in excess of $600. 


Revised Sec. 351-05, Date of Reinvestigation, defines the date of 


reinvestigation and describes methods for adjusting the due date for reinvesti- 
gations to conform to the annual reinvestigation requirement. 


Sections 460-82 thru 460-90 are a new series of sections describing 
benefits accruing to veterans and their dependents. Note that Secs. 460-86 
and 460-88 replace Sec. 460-92 which has been deleted. 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED INBULLETINS 


135-25 me REAL PROPERTY PUBLIC ASSISTANCE PROGRAM 


135-25 DURATION OF IMELIGIBILITY DUE TO TRANSFER OF PROPERTY TO 135-25 
QUALIFY FOR AID 
OAS, ANB, APSB, ANC 


When an applicant in OAS, ANB, or APSB, or a child in ANC, is disquali- 
fied because of transfer of property with intent to qualify for aid as set forth 
in Sec. 135-00, Transfer of Real Property to Qualify for Aid, the duration of 
future ineligibility shall be governed by the following general statement of 
policy. 


The applicant in OAS, ANB, or APSB, or child in ANC, becomes ineligible 
for a period of time following transfer of property for the purpose of qualify- 
ing for aid. In determining the period in ineligibility following such a trans- 
fer the value of the property transferred is considered and no allowance is made 
for the amount of property which an eligible recipient is permitted to own. The 
duration of future ineligibility is based upon the period that-.a reasonable re- 
turn for the grantor's equity in the property had it been sold, together with 
other income, would have supvorted the grantor and those dependent upon hin. 
The period should be based on a monthly rate of expenditure beginning with $94 
in the case of a single person without dependents and $144 in the case of a mar~ 
ried person, living with a spouse, without other dependents. The rate of ex- 
penditure for a marricd person with cevandents shall be the same as the amount 
set forth for a married person living with a spouse, plus $20 for each addition- 
al dependent. 


Should the property be reconveyed to the grantor, or should a life es- 
tate interest in it be conveyed to him and recorded, or should he receive rea- 
sonably adequate consideration for it subsequent to its transfer, the condition 
which caused ineligibility would no longer exist. Aid shall be granted woon such 
a determination, provided eligibility otherwise exists. 


When the facts demonstrate a desire and effort of the grantor to recover 
the property, but none of the foregoing adjustments are possible, either because 
the transferred property has been sold in a bona fide sale to a third party or 
the equity in it cannot be recovered, the duration of ineligibility shall not be 
held to exceed one year from the date of transfer. 


Unless there is evidence that the contract is not enforceable, a trans- 
fer of real property, subject to the condition that the donce will provide full 
support for the donor for the remainder of his life renders the donor ineligible 
as he has entered into a contract for life cares When an enforceable contract 
of this nature provides for less than full support, the amount provided shall be 
considered income. 


(See Secs. 143-30, Inmate's INTEREST RESULTING FROM ASSIGNMENT OF PROPERTY TO NONPROFIT INSTI TU- 


TION AND 463-60, LiFe-CaRE pentnoys IN NONPROFIT, FRATERNAL AND BENEVOLENT INSTITUTIONS.) (WA&IC 1520, 1560, 
2440, 2860c, 3047, 3075, 3447, 3460) 
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PUBLIC ASSISTANCE PROGRAM REAL PROPERTY 135}=20 


135-15 TRANSFER OF SEPARATE REAL PROPERTY OF SPOUSE 135-15 
OAS 


An applicant may be ineligible if a voluntary assienment or transfer of 
real property has been made by his spouse for the purpose of qualifying the ap- 
plicant for aid. Such an assignment is subject to the same presumption of inno- 
cence of intent as is applicable to transfers made prior to the beginning date 
of the required property search and to transfers of property of a value less 
than the maximum set by law. (See Sec. 135-00, TRANSFER OF REAL PROPERTY TO QUALIFY FOR AlDs) 
(Wa1C 2007, 2140,2160G, 2165; AGO NS3782) 


Real property owned by a separated spouse which is exempt from consider- 
ation in determining the apnlicant's eligibility may be transferred at will by 
the spouse without affecting the applicant's eligibility for aid. (see sec. 131-18, 
OWNERSHIP OF REAL PROPERTY BY SEPARATED Spouse.) (ASC NS5202) 


135-20 TRANSFER OF SEPARATE REAL PROPERTY OF SPOUSE 135-20 
ANB, APSB 


Since the assessed value of combined real property is not a factor in 
eligibility under the ANB and APSB laws, an applicant or recipient may join the 
spouse in transfer of the latter's senarate property without disqualifying him- 
self for aid. (WwWalc 3047, 3075, 3447, 3460) 
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i rT LE CL 


154-60 INCOME FROM ANNUITIES, PENSIONS, COMPENSATION, TRUST 151-60 
FUNDS, ETC. 
OAS, ANB, APSB, ANC 


Monies received from the following sources constitute income in the 
month received: (This list is not necessarily all-inclusive. ) 


1, Annuities; 

2, Pensions (civil and military), including allowances to dependents of 
servicemen; 

3. Benefits from industrial concerns, unions or lodges; 

4, Old Age and Survivors Insurance; 

5. Industrial compensation payments except when the full award is made 
in a single payment. (A single payment in satisfaction of the full 
award is personal property.); 

6, Unemployment compensation payments; 

7- Trust funds; 

8. In OAS, ANB, and APSB, services or care received under an enforce- 
able contract. 


For methods of verifying UI and OASI see Secs. 233-30, Verification of 
Unemployment Insurance, and 233-35, Verification of Old Age and Survivors In~ 
surance. (WAIC 1511, 1560, 2020, zd, 3075, 308%, 3460, 3472) 


151-65 INCOME FROM SERVICEMEN'S DEPENDERTS ALLOWANCE ACT 151-65 
OAS, ANB, APSB, ANC 


Servicemen's dependents allowances are considered income, Dependent upon 
the family need (or evidence of the intent of the serviceman) servicemon's dc= 
pendents allowances may be allocated to best meet the needs of the family group. 
The case record shall show what allocation was made and the reason, The spouse 
of a recipient may apply to his or her own support and the support of his depen- 
dent children such of the income from servicemen's dependents allowances as is 
necessary before applying the remainder, ifany, to the support of the recipient. 
;When a serviceman's allowance is received by either of a couple, the spouse 
\(unless otherwise stipulated by the serviceman) may be allotted as much thereof 


as is necessary for his or her own support. (WAIC 2003, 20205 2156, 2:4265, 3075, 3084, 


(3460, 3472) 
Since a mother in ANC is responsible for the support of her children 
jfrom any income she receives, anallowance paid for her benefit mustbe considoroed 
‘as income to the family budget unit. An allowance received for the benefit of a 
specific child or children in a family group is considered specifically for the 


support of such child or children. (waic 1511, 1560) 


npr gt net et TS 
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151-50 NET INCOME FROM WAGES, SALARIES AND COMMISSIONS 151-50 
OAS, ANB, APSB 


The net income from wages, salaries or commissions paid for services 
rendered by a recipient is that amount which remains after all obligatory and 
mandatory deductions are made and after allowing for the expense incurred inci- 
dent to the securing and retention of the employment, Such expenses may include: 


1. Personal income withholding taxes. 

2. Social security taxes (unemployment insurance, old age and survi- 

vor's insurance, etc. 

3. Food--The reasonable cost of lunches or other meals necessarily pur- 

chased away from home due to employment. 

4, Clothing--The cost of purchase of suitable clothing for employment. 
Although purchase of new clothing may not be necessary, employment 
may result in increased cost of clothing replacement, 

. Laundry and Cleaning Service--The cost of laundry and cleaning ser~ 

vice if necessary because of employment. 

Transportation--Cost of transportation incident to employment, 

Union Dues~-If union dues are paid. 

Equipment~-This may include the cost of tools necessary to the em- 

ployment, the cost of camp tents, camp stoves, etc., if necessary be- 

cause of employment away from home, 


AN oO UW 
e 


The case record shall show the method used in verifying the gross income 
Those items which are deducted from the gross shall be clearly set forth so that 
the method by which the net income is computed is clearly indicated. 


Monies paid to a recipient on the order of the State labor Commissioner 
or as the result of court action and which represent delayed payment of wages 
for past services rendered shall be considered income in the month received, 
(SEE SEC» $46"05, JUDGMENTS AND COMPENSATION AS PERSONAL PROPERTY.) (WAIC 2840, 3075, 3460) 


In OAS and ANB, net income which is determined to be casual income shall 
be disregarded when determining the grant of aid, (See Secse 150-40, DEFINITION OF CASUAL 
INCOME AND INCONSEQUENTIAL RESOURCES, AND 153=80, ALLOCATION OF INCOME TO SPOUSE.) (WAIC 2020, 3084) 


In OAS, income from work which falls within the definition of agricul- 


tural labor as set forth in Sec, 151-93, Definition of Agricultural Labor, may 
or may not affect the amount of the current grant of those recipients who receive 
an aid payment in July, 1943. (see sec. 151095, INCOME FROM AGRICULTURAL LABORe)  (WAIC 2140) 
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233-25 VERIFICATOIN OF INCOME 233-25 
OAS, ANB, APSB, ANC 


All income received by an applicant for or recipient of OAS, ANB, APSB, 
“cand in ANC by the parent and/or children shall be verified and the net income 
determined, except for agricultural income of OAS recipients who come within the 
provisions of Sec. 151-95, Income from Agricultural Labor. The statement of the 
. OAS recipient who has income from agricultural labor as defined in Sec. 151-93, 
_ Definition of Agricultural Labor, and who comes within. the requirements d{Sec. 
. 151-95, is acceptable verification of his earnings from that source. The case 
_-Tecord shall show all of the facts which led to the conelusion that the employ- 
ment is agricultural labore Verification of the fact that the employment falls 
within the definition of agricultural labor shall be made wken question arises 
as to the nature of the employment. 


In OAS, except for agricultural income, and in ANB, and APSB, the casé 
«record shall show the methods used in verifying the gross income and in compute 
ssing the net income. In ANC, the budget for the family unit shall show how the 
net income was determined. 


The method of verification varies with the type of ineome. Ordinarily, 
income should be verified through the most direct source, such as employer, ten- 
ant, bank, etc. When employment is irregular and performed fer different em- 
ployers, or when the applicant operates his own business, nis own record of his 
income and/or disbursements may be the only source of verification. He may have 
in his possession documents which substentiate his statements. (WaIC 1560, 2140,.3075, 
3460) 


(SEE SECS. 233-30, VERIFICATION OF UNEMPLOYMENT INSURANCE, AND 233-35, VERIFICATION OF OLD AGE 
AND SURVIVORS INSURANCEs ) 


233-30 VERIFICATION OF UNEMPLOYMENT INSURANCE 233-30 
OAS, ANB, APSB, ANC 


The applicant or recipient or in ANC the parent or person inloco—parentis 
is the primary source of information as to the UI payment. Documents in the per- 
son's possession can usually establish whether he is receiving these benefits. 
(See Sec. 151-60, INCOME FROM ANNUITIES, PENSIONS, COMPENSATION, TRUST FUNDS, ETC.) 


When satisfactory information cannot be secured in this way, and the 
person's employment record indicates he may be receiving or may be eligible to 
receive UI, he may be requested to make inquiry at the local UI office in order 
to clarify the question. (waic 1560, 2140, 3075, 3460) 
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233-35 VERIFICATION OF OLD AGE AND SURVIVORS INSURANCE 233-35 
OAS, ANB, APSB, ANC 





The applicant or recipient or in ANC the parent or person in loco- 
parentis is the primary source of verification of receipt of OASI. (See Sete 151-60, 
INCOME FROM ANNUITIES, PENSIONS, COMPENSATION, TRUST FUNDS, ETCe) When a claim has already 
been filed the award or disallowance letter should be seen when available, fFur- 
ther inquiry is not necessary and facts stated in such letter shall be recorded 
in the case record, 


When clear evidence as to eligibility for insurance benefits exists and/ 
or the individual's employment record clearly indicates some reasonable possi- 
bility of eligibility, and satisfactory information cannot be secured through 
the applicant or recipient, the count; shall send inquiry on Request for OASI 
Information (Form DPAl) to the field office of the OASI Bureau. 


When the applicant has already filed a claim but the award or disallow~ 
ance letter is not available, four copies of the Form DPA 1 shall be completed. 
Signature of the claimant on the Form DPA 1 is not necessary, since his signed 
Authorization for Financial Investigation (Forms Ag, Bl and CA 228) which in- 
cludes authority to clear with the OASI Bureau, shall be in the county file. 
The original and two copies of Form DPA 1 shall be mailed to the local field of- 
fice of the OASI Bureau, and the fourth copy retained in the county file. 


When the applicant has not filed claim four copies of the Form IPA 1 
shall be prepared. The county shall give the original and two copies to pros- 
pective claimant to take to the local OASI office. The fourth copy is filed in 
the county case record, The OASI office reports the results of the interview on 
the third copy which is returned to the county, When the applicant is obviously 
ineligible, the original copy of Form IPA 1 is returned to the county. 


When a claim has already been filed and the field office has received 
a copy of the award or disallowance letter, the duplicate and third copy of Form 
DPA 1 are returned to the county and final disposition of claim is indicated. 
When a claim has already been filed and forwarded to Washington for adjudication 
but the field office has not yet received a copy of letter of award or disallow-— 
ance, the original dnd duplicate copy of Form DPA 1 is forwarded to the Washing-— 
ton, D,C,, OASI Bureau who notifies the county of final disposition of the claim 
by returning the duplicate copy. 


When a claim is filed as a result of referral by the county both the or- 
iginal and the duplicate copy of Form DPA 1 accompany the formal claims applica- 
tion to the OASI Bureau in Washington, D.C, That bureau notifies the county di- 
rectly regarding final disposition of claim by returning the duplicate copy. 
When additional information is required by OASI field office, the original and 


(Section Continued on Next Page) 
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233-40 VERIFICATION OF FAMILY ALLOWANCES FOR DEPENDENTS OF SERVICEMEN 233-40 
OAS, ANB, APSB, AXE 


The applicant or recipient is the primary source of information concern- 
ing the receipt and the amount of allowances from servicemen (SEE SECS. 460-00 THROUGH 
460"60 FOR INFORMATION REGARDING THE PROVISIONS OF THE SERVICEMEN’S DEPENDENTS ALLOWANCE ACT) 


Since the Office of Dependency Benefits has consistently maintained that 
its relationship is solely with servicemen and their dependents, public assis- 
tance agencies should not write the ODB about particular case situations except 
as a last resort, See Sec. 460435, Offices of Army, Navy, Marine Corps and Coast 
Guard Administering Servicemen's Dependents Allowance Act, for address of the 
Army, Coast Guard, Marine, and Navy agencies where dependents should write for 
information, When the family, recipient, or applicant cannot prepare the in- 
quiry, necessary assistance should be given in its preparation, but the agency 
should not be identified with the inquiry. It should be made clear to the fami- 
ly, applicant or recipient that letters of inquiry to the ODB should include the 
serial number of the serviceman and other known identifying information (such as 
application number, rank of the serviceman and his present address, etc.) since 
all correspondence relating to allowances is filed by serial number. Omission 
of identifying information will result in delaying a reply, and in many cases, 
make a reply impossible. 


Public Assistance payments made to families or individuals are not con— 
sidered in determining the type or the amount of a dependency allowance by the 
ODB, (SEE SECS. 152=50, CONTRIBUTIONS FROM LEGALLY RESPONSIBLE RELATIVES AS INCOME, AND 153-80, ALLOCA 


TION OF INCOME TO SPOUSEy FOR POLICIES REGARDING ALLOCATION oF DEPENDENCY ALLOWANCES AS INCOMEs) (W&IC ¢560, 
2040, 3075, 34603 FSSB) 


233-45 VERIFICATION OF RAILROAD RETIREMENT ANNUITIES OR BENEFITS 233-45 
OAS, ANB, APSB, ANC 


Information regarding the amount of retirement annuity granted a retired 
or totally disabled railroad employee or the amount of benefits paid to his ben- 
eficiary may be secured from the Railroad Retirement Board, 844 Rush Street, 
Chitago, Illinois, when the applicant does not have letters in his possession 
which establish the amount of his annuity or benefits, 


ot The former employee, his guardian or his beneficiary shall be required 
to authorize the release of such information by signing the authorization for 
Financial Investigation (Form Ag, Bl, GA 228) and indicating his RRB file num- 
ber, The signature shall be witnessed by two persons who know the employee, 
Their full*addresses shall be included. The original Form Ag, Bl, CA 228, is 
sent to the Director of Retirement Claims of the RRB, accompanied by a letter re 
questing the desired information and giving the reason for the request. ei: 


Questions whicharise regarding eligibility for annuities or benefits, 
and applications for same, may be filed in the local district office of the RRB, 
CW&IC 1560, 2140, 3075, 3460) 
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233-35 (Continued) 233-35 


the duplicate copy ef Form DPA lis placed in their pending folder. If after 
additional information is secured it becomes obvious that the individual is not 
eligible for benefits, the original of the Form DPA 1 is returned to the county. 


The county shall file Form DPA 1 reporting interview or results of in- 
vestigation in cage record, The county shall not follow-up claim with the OASI 
office until after sixty days from thedate of referral. 


Claimants entitled to monthly OASI who have previously received lump 
sum benefits may receive an initial payment different from the recurring regular 
payments. 


In such cases the OASI field office reports indicate (1) the amount of 
the initial payment and the month in which it will be paid, and (2) the amount 
of regular payments and the month in which they will begin. 


In rural areas where traveling distance to the field office is not con- 
venient for referral, the FSSB has arranged for an "itinerant service." The 
county should communicate with the OASI field office to obtain a schedule of this 
service and to make necessary arrangements for recipients or applicants, presump-— 
tively eligible for insurance payments, to be interviewed by a representative of 
the field office at such itinerant station. When possible, the county should 
furnish the field office with a list of the names and addresses and social se- 
curity number and name of the insured if the prospective claimant is other than 
the worker under whose account benefits may be payable, The OASI field office 
in cooperation with the county will set a time and place available for interview 
convenient to all. The place selected may be county office if field office has 
no other quarters available in the vicinity. 


In order that the Form DPA 1 shall be forwarded to the local field office 
only when presumptive eligibility exists, the use of Inquiry Form for Determining 
Presumptive Eligibility of a Wage Harner for OASI Benefits (Form DPA 2) and In- 
quiry Form for Determining Eligibility of Other Than a Wage Earner for OASI Bene- 
fits (Form DPA 3) is suggested, These are work sheets and are not forwarded to 
field office of OASI Bureau. Their use by the county is optional when all infor- 
mation covered by them is included in the case record. 


The FSSB recommends that each county designate one of its staff as li- 
aison officer between the county and the OASI field office to discuss eligibility 
problems or questions arising in procedure, 


The OASI Bureau now voluntarily advises the county when an individual is 
receiving OASI benefits, when the bureau has reason to believe that an individual 
is or has been receiving assistance from a county even though a formal request 
from the county for such information has not been received. 


For forms referred to in this section see Sec. 250-99, Forms Used in In- 
vestigation Procedure. (WAIC 8560, 2140, 3075, 3460; FSSB) 
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233-50 (Continued) 233-50 


to him any community or statewide resources for training or placement service. 
It has been found that many frequently encountered plans for self~support pur- 
sued by blind persons come within the following general categories: 


1. Regular employment in State industrial workshops; 
- Vocational training under the Bureau of Vocational Rehabilitation of 
the State Department of Education; 


mn 


| 3. Regular attendance at any institution of higher learning in the 
State; 
4, Regular attendance at a recognized professional school or trade 
school; 
5. Operation of vending stands; 
| 6, Self-employment in own established business, farm, dairy, etc; 
7. Regular practice of a profession, such as law, osteopathy, chiroprac- 
tic, coaching, private teaching of music, etc; 
8, Regular employment for wages or salary; 
9. Regular practice of piano tuning, broom making, or other trades. 
CWAIC 3400, 3401, 3460) 
233-55 VERIFICATION OF PLAN FOR REHABILITATION 233-55 
ANB 


A recipient may own cash, securities, or cash surrender value of an in- 
surance policy in excess of $600 when circumstances indicate the possibility of 
rehabilitation and steps have been taken by the applicant or recipient to avail 
himself of a plan for rehabilitation. (SEE SECs th2-05, LIMITATIONS ON PERSONAL PROPERTY.) 
In such instances, the Plan for Rehabilitation (Form Bl 244) signed by the appli- 
cant and approved by the county board of supervisors shall be submitted to the 
SDSW with the application, In general, the adequacy of the plan for rehabilita- 
tion shall be evaluated in accordance with the criteria and provisions of Sec, 
233-50, Verification of Plan for Self-Support, which describes the plan for self- 
support in the APSB program. (W&IC 3075) 


234-00 STATEMENT OF RESPONSIBLE RELATIVES OF APPLICANT 234-00 
OAS, ANB, APSB 


The Statement of Responsible Relative of Applicant (Form Ag, Bl 225) is 
used in OAS and may be used for ANB and APSB for the following purposes: (1) to 
determine the amount the relative will actually contribute after aid is granted; 
(2) to verify the actual contribution at the time of reinvestigation; (3) to pro- 
vide information to be used in evaluating the circumstances of the relative to 
determine whether the promised contribution is commensurate with ability; (4) to 
serve as a guide when the district attorney or other civil legal officer of the 
county is requested to recover a portion or all. of the aid granted, It may be 
used to verify changes in the contribution as reported by the applicant or rela- 
tive from time to time, 


In OAS inquiry shall be made of all responsible relatives living within 
the State, except any such relatives who are receiving public assistance, con- 
cerning their ability to contribute to the support of the applicant. The use of 
Form Ag °225 is mandatory in this process. (SEE SECs 172-00, INVESTIGATION OF RESPONSIBLE 
RELATIVES WITHIN STATE, OAS.) 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM INVESTIGATION AND DECISION 50 
233-50 VERIFICATION OF PLAN FOR SELF-SUPPORT 233-50 
APSB 


The purpose of the Aid to Partially Self-Supporting Blind Residents law 
is to provide a plan whereby blind persons may be encouraged to take advantage 
of and to enlarge their economic opportunities, to the end that they may render 
themselves independent of public assistance and become entirely self-supporting. 
It is recognized that resources and income beyond the necessities of bare decen- 
cy and subsistence are required to achieve this objective. The law encourages 
the blind in their efforts to become self-supporting by allowing the retention 
of necessary income (SEE SECe 151=30, DEFINITION OF Exempt INCOME IN APSB) and resources (SEE 
SeCe 842-05, LIMITATIONS ON PERSONAL PROPERTY) by those showing a reasonable probability of 
being able and willing to undertake the acquisition of resources and income nec- 
essary for self-support. (Wa&IC 3400) 


The following two criteria should be applied in determining eligibility 
of an applicant or recipient of APSB: 


1. A reasonably adequate plan which may lead to self-support. 
2. A sincere and sustained effort to further that plan. 


The amount of money earned by an applicant or recipient is not a cri- 
terion in determining adequacy of the plan if the foregoing qualifications are 
met. 


The county shall discuss with the applicant or recipient his plan for 
achieving self-support. The plan should be evaluated with the participation of 
the applicant or recipient, giving consideration to his ability or aptitude for 
the chosen plan and its economic possibilities for future self-support. In mak- 
ing the final determination the county should give full weight to the applicant's 
or recipient's estimate of the possible success of the plan. 


The county shall, with the consent of the applicant or recipient, deter- 
mine whether a Sincere and sustained effort to further his plan has been demon= 
strated. The investigation will vary with the types of plans. For example when 
the applicant is employed, the number of hours worked and the wage received shall 
be verified, Whén the applicant is in business for himself or is practicing a 
profession, the county should make a peridéddic examination of the books and also 
determine the number of hours spent at the trade or profession. When the appli- 
cant is in a trade school or university, the county should ascertain his course 
of study and the time spent in preparation. In some instances the record of 
achievement of the applicant is pertinent. 


Experience has shown that even though an original plan may have been 
subject to some question, the encouragement given the blind person by receiving 
a@ grant under the APSB program often leads him to an even more satisfactory goal 
than originally appeared possible. 


The county shall give any service possible to the applicant or recipient 
in the furthering of his plan for self~support. This includes making available 


(Section Continued on Next Page) 
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234-00 INVESTIGATION AND DECISION PUBLIC ASSISTANCE PROGRAM 
234.00 (Continued) 234-00 
3. Date of applicant's last contact with responsible relative. 


4, Pertinent information concerning family relationships; or attitudes 
that may prevent county from securing information from responsible 
relative concerning his pecuniary ability to support. 


All efforts made or procedures followed in determining pecuniary ability 
of responsible relatives to support or in securing support from responsible rel- 
atives with pecuniary ability to assist shall be recorded in the county case 
record, 


See Sec. 172-15, Determination Regarding Contributions from Out-of-State 
Responsible Relatives, for procedure covering investigation of out-of-state 
relatives.  (w&IC 2140, 2224, 3075, 3088, 3460, 3474) 


234-05 RELATIVES ABILITY TO SUPPORT 234-05 
ANC 


The ability of the parent or parents to support a child for whom aid is 
requested, or is being paid, is determined by verification of parents! financial 
situation, When the parent is not living in the home with child, the parent's 
ability to support shall be ascertained by verifying his income and determining 
his living expenses. The amount and frequency of actual contribution made by 
parent toward child's support shall be verified by interview or correspondence 
with the parent and the person caring for the child, 


When a child lives in the home of non-responsible relatives, the amount 
of aid requested by the relative for the child is considered in determining the 
amount of the grant. Evidence in the case record shall show that the financial 
situation of the relative is such as to assure that the grant of aid will be 
used-entirely for the care of the child. The willingness of the relative to make 
a contribution in the form of shelter, clothing, etc., shall be determined. 
Such contribution is voluntary and cannot be required, regardless of the non- 
responsible relative's resources. Non-responsible relatives with whom the child 
is not living may be interviewed as they may be a social resource, (W&IC 1560) 
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234-00 (Continued) 234-00 


In ANB and APSB inquiry shall be made of all responsible relatives liv- 
ing within the State, except any such relatives who are receiving public assist- 
ance, concerning their ability to contribute to the support of the applicant. 
The use of Form Bl 225, however, is not mandatory, When a personal interview is 
substituted for Form Bl 225, the interview shall cover the points set forth on 
the form, (SEE SECS172~05, INVESTIGATION OF RESPONSIBLE RELATIVES WITHIN STATE» ANB, APSB, AND 17215, 
DETERMINATION REGARDING CONTRIBUTIONS FROM OUT@OF@STATE RESPONSIBLE RELATIVESe) 


The gounty may mail Form Ag, Bl 225 to the relative or the relative may 
be requested to complete it during an interview. To facilitate return of the 
statement to the proper county office, the county should complete the first sec- 
tion of Form Ag, Bl 225, including the name and address of the county welfare 
department and the name of the applicant, before the form is forwarded to the 

- relative, After completion by the relative, the signature shall be acknowledged 
by a properly qualified official. 


It shall be the responsibility of the relative to return his sworn state 
ment within 10 days if he is living within the county or within 30 days if liv- 
ing elsewhere within the State, However, if the relative has not returned his 
sworn statement by the time all other items of eligibility have been established 
and if the applicant has furnished evidence that he is not receiving support. 
from the relative in question, appropriate action shall be taken on the applica- 
tion by the board of supervisors without further delay. 


When Form Ag, Bl 225 is not returned within the time specified, the 
county record shall show that further effort was made to secure it. This may 
include: 


1. <A follow-up letter to the responsible relative. When the letter to 
the responsible relative is returned because of incorrect address, 
effort should be made to secure the correct address from the appli- 
cant or through other available sources, 


2. Interview with the applicant to determine if he can secure the re- 
sponsible relative's cooperation in completing Form Ag, Bl 225. When 
interview reveals he cannot secure this cooperation, this information 
should be recorded in the county case record, 


3. Interview with the responsible relative if possible. 

When the county is unable to secure information concerning the amount of 
contribution, if any, or regarding the pecuniary ability of the responsible rela- 
tive to support, the applicant shall be interviewed on the following points: 


1. Amount of contribution now received from the responsible relative. 


2. His knowledge, if any, regarding the financial status of the respon- 
sible relative. 


(Section Continued on Next Page) 


3 





__SDSW-CALIFORNIA-MANUAL REVISIONS 10 & 11 REVISED NOVEMBER 8 1943 





351-00 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 
351-00 (Continued) 351-00 


The decision as to frequency of reinvestigation should be based upon a 
consideration of all pertinent factors in each case. Certain factors in a re~ 
cipient's situation which become evident during the initial investigation may 
indicate when the recipient's eligibility should again be reviewed. 


The county's responsibility for making reinvestigations should be inter- 
preted to the recipient. The latter's responsibility for notifying the county 
of changes in address, or financial situation, including changes in income, 
should be fully discussed with hin. 


The county shall re-evaluate eligibility at the time of reinvestigation 
in accordance with the law and rulings governing eligibility. The recipient in 
OAS, ANB, and APSB, and in ANC the parent, guardian, relative or person in loco 
parentis shall be requested to sign the Affirmation of Eligibility (Form Ag, Bl, 
CA 206). (SEE SECe 201@15, PERSON MAKING APPLICATIONe) It ig the responsibility of such 
recipient or person, in so far as he is able, to give information to assist the 
county in establishing eligibility. (SEE FORM AG, BL, CA 206 IN SECe 353-99, FoRMS USED IN RE@ 
HNVESTIGATION PROCEDURES*) (WAIC 1560,2140, 2184, 3075, 308305, 3089, 3460, 3473) 


351-05 DATE OF REINVESTIGATION | 351-05 
OAS, ANB, APSB, ANC 


The date for completion of reimvestigation may be set according to any 
plan which guarantees reinvestigation of eligibility once annually. This date 
may be set on the basis of the beginning date of aid, the date of the last re- 
investigation, or any other arbitrary date may be set provided such date does 
not establish the due date for the completion of the next reinvestigation beyond 
twelve months from the month in which aid began or from the month in which the 
last reinvestigation was completed. 


A reinvestigation date once set may be changed provided the adjusted 
date results in the new due date being set not later than twelve months from the 
last original or reinvestigation. When two or more persons in the family group 
are receiving assistance it may be desirable to make the reinvestigation for each 
such recipient at the same time. Under these circumstances the reinvestigation 
for each recipient living in the same household is made in the month in which 
the earliest reinvestigation falls due. The next reinvestigation for each would 
be due not later than twelve months from such reinvestigation. Similarly it may 
be of advantage to adjust the reinvestigation date for persons living in a par- 
ticular vicinity so that reinvestigations will fall due in the same month. 
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350-16 REINVESTIGATIONS IN OAS 350-10 
OAS 


The county shall annually or oftener reinvestigate the recipient's e}- 
igibility to continue to receive aid under the OAS Law. The amount of aid shall 
be changed or aid shall be discontinued when the county finds that the recip- 
ient's circumstances have changed sufficiently to warrant such action. (wWalC 20h, 
2184) 


350-15 REINVESTIGATION IN ANC 350-15 
ANC 


Reinvestigations in ANC shall be made annually or oftener as the circum- 
stances of the child/children, or parent/parents require.  (HW&IC 1560) 


350-20 REINVESTIGATIONS, ANB, APSB LAW 350-20 
ANB, APSB 


The county shall investigate annually or oftener the qualifications of 
the persons receiving aid under the ANB or APSB Law and may increase or decrease 
the allowance within the limits prescribed in the law. If the county is satis- 
fied that a person receiving ANB or APSB is not entitled thereto, further aid 
shall be denied, and the county auditor and SDSW notified of such action. 


At least annually, the county shall review the case of every person re- 
ceiving aid under either ANB or-APSB and shall redetermine under which chapter 
he is eligible to receive aid for the ensuing year. (W&IC 3075, 308305, 3089, 3460, 3473) 


351-00 RESPONSIBILITY FOR REINVESTIGATION 351-00 
OAS, ANB, APSB, ANC 


Sound administration of any assistance program depends upon a thorough 
initial investigation of eligibility followed by periodic reinvestigations. The 
circumstances of recipients of aid seldom remain unchanged.. Persons originally 
found eligible may subsequently, as a result of altered circumstances, become 
ineligible. In order to have reasonable.assurance that OAS, ANB, and -APSB re- 
cipients, or children who receive ANC, continue to qualify for such aid, their 
eligibility shall be redetermined at least once annually. Reinvestigation its 
necessary at more frequent intervals when a change in assets, income, or in ANC, 
a change in the child's or parents! situation, may cause inelif@ibility to further 
grants or require a change in the grant. 


(Section Continued on Next Page) 
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351-10 (Continued) shel. 


In ANB, and APSB, the degree of blindness of the recipient and his abil~ 
ity to be partially or totally self-supporting shall be reviewed. 


In ANC, the following factors also shall be reviewed: 


1. Classification 
2. Whereabouts of parents 
e Payee-relationship 
- School attendance 
5. Assistance plan 


These factors are discussed in more detasl in the following sections .waic 
$560, 2610, 2184, 3075, 308305, 3089, 3460, 3473) 


351-11 COMPLETION OF AFFIRMATION OF ELIGIBILITY BBI-11 
OAS, ANB, APSB, ANC 


The Affirmation of Eligibility (Form Ag, Bl, CA 206) contains the mini~ 
mum information which shall be secured annually from the recipient in OAS, ANB, 
and APSB or from the person responsible for child in ANC, The requirement that 
the recipient sign the Form Ag, Bl, CA 206 before a notary or other person aur 
thorized to attest his signature is optional with the county. Otherwise the ine 
structions regarding completion of signatures in Sec, 202-20, The Application 
Form, apply. The completion of this form is the logical starting point of the 
reinvestigation process. The county may substitute its own forms provided the 
substitute form contains all the information called for on Forms Ag,Bi, CA dh, 
respectively. 


Each space on the form should be filled in with the appropriate informa~ 
tion or the words "none" or "not known". The type of real or personal property 
which has been disposed of or acquired should be noted in the space provided, 
such as house and lot, automobile, stocks, etc. 


The county shall give all assistance necessary in the completion of this 
form. The completed form shall be kept in the county case record. 


In ANC, Part 1 of Form CA 206 is completed in the same way as the appli- 
cation form. (SEE SECe 202-20, THE APPLICATION ForMe) Parts 2 and 3 do not require com- 
pletion but are used to ascertain that the child qualifies under one of the sub- 
headings. Part 4 is completed with a description of the real or personal prop~ 
erty which has been acquired or disposed of. (waic 1560, 2540, 2884, 3075, 3089, 3460) 


351-12 HOME VISIT DURING REINVESTIGATION 351=12 
OAS, ANB, APSE, ANC 


Due to present travel restrictions, it may not be possible to interview 
the recipient in his home during the reinvestigation. It is therefore necessary 
to use substitute methods of giving service and making necessaty investigations. 


(Section Continued on Next Page) 
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351-05 (Continued) 351-05 


When aid has been discontinued and restored within a period of less than 
one year reinvestigation is due not later than twelve months from the last pre- 
vious reinvestigation (original investigation for cases on aid less than one 
year). However, if the date for annual reinvestigation falls within the period 
while aid was discontinued reinvestigation shall be completed before aid is 
restored. 


When ANC is restored after a discontinuance of less than twelve months 
for some of the children ina family group, while aid continues for other eli- 
gible children in the family, the reinvestigation is due in the month in which 
reinvestigation for the family group is due. 


(See Sec. 565-00, INSTRUCTIONS FOR PREPARING MONTHLY REPORT ON REINVESTIGATIONS.)  (W4IC 4560, 


2r4o, 2184, 3075, 3083.5, 3089, 3460, 3473) 


351-10 REQUIREMENTS OF REINVESTIGATION 351-10 
OAS, ANB, APSB, ANC 


Each recipient in OAS, ANB, and APSB, or in ANC, parent, guardian, or 
person caring for child or responsible for his placement shall be requested to 
sign an Affirmation of Eligibility (Form Ag, Bl, CA 206) once each year at the 
time of annual reinvestigation. (see Sec, 230-60, GUARDIANSHIP, ) 


The reinvestigation shall include all points of eligibility which may 
have changed during the preceding year. Certain items of eligibility once es- 
tablished ordinarily require no further investigation as the eligibility status 
of the recipient in so far as those items are concerned is not changed by the 
passage of time; e.g., age and citizenship in OAS. If conflicting information 
has come to light which suggests possible ineligibility on any one of such 
points, all investigation necessary to determine eligibility shall be made. 


In ANC, the child's residence may be changed or affected by the action 
of the parent or guardian or by the child's own physical presence. (see cnaprer 


120-00, RESIDENCE, ESPECIALLY SECe [21"20, STATE RESLDENLE, AND SECs F22=t0, ANC DETERMINATION OF CouNTY 
RESIDENCE.) 


In OAS, ANB, APSB, and ANC, the following points shall be covered: 


Living arrangements (living plan in ANC) 
Amount of aid 


1. Real Property 
2. Personal Property (cash or securities in ANC) 
af Income 
- Relatives 
5. 
6. 


(Section Continued on Next Page} 
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351-15 (Continued) 351=15 


Transfers of real property which are revealed during the reinvestica- 
tion shall be evaluated in accordance with the provisions set forth in Sec. 
135-00, Transfer of Real Property to Qualify for Aid. 


The dates of verification and findings regarding real property shall be 
recorded in the case record. (W&IC 1560, 2140, 2184, 3075, 3089, 3460) 


351-20 REINVESTIGATION OF PERSONAL PROPERTY 351-20 


The amount of reinvestigation regarding personal property in OAS, ANB, 
and APSB, and in ANC the investigation of cash and securities, depends upon the 
circumstances in the case. In general, the following policies govern: 


When changes in the value of personal property holdings as previously 
determined are reported, a complete investigation of all personal property hold- 
ings shall be made in accordance with the provisions of the respective category 
of aid. (For PERSONAL PROPERTY CONSIDERED IN ANC, SEE Sec. 142=10, LIMITATIONS ON PERSONAL PROPERTY.) 
When there is a marked deviation in personal property holdings from those pos- 
sessed when the preceding investigation was made, the reason for such deviation 
shall be ascertained and reported in the case record. When personal property 
was formerly substantial in amount and the amount has been appreciably reduced, 
funds may have been disposed of for the purpose of qualifying for aid or convert-— 
ed into other forms of personal property. When the facts indicate such possi- 
bility, verification shall be made of the disposition of holdings. When there 
has been an appreciable increase in personal property; e.g., a bank account, the 
source of the increase shall be ascertained. 


The value of personal property which may increase in value shall be 
redetermined inaccordance with the requirements of the specific category of aid. 
In ANB and APSB, the amount of encumbrances of record against personal property 
shall be determined. 


When personal property is of fluctuating value and approaches the maxi- 
mum permitted for the specific category of aid, its value shall be redetermined 
at least every three months. 


Transfers of personal property which are revealed during the reinvesti- 
gation shall be evaluated in accordance with the provisions set forth in Sec. 
146-10, Transfer or Assignment of Personal Property . 


Purther investigation is not necessary when the original investigation 
revealed massets and information received from the recipient, or parent in ANC, 
or other sources, indicates no assets have been acquired since aid was granted 
or the case last reinvestigated. 


In OAS, ANB, and APSB, further investigation is not necessary when assets 
which were possessed when aid was granted are such that the value decreases with 
lapse of time and the original investigation established their value as within 
the limit permitted for the specific category of aid. (waic 1560, 2140, 3075, 3460) 


(Section Continued on Next Page) 
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In OAS, ANB, and APSB the investigation shall include any one of the 
following procedures: 


1. An interview with the recipient at his home within a three-month pe- 
riod prior to the completion of the reinvestigation; 

e- An interview with the recipient elsewhere than in his home within 
the three~month period; 

3- When it is impossible to make a home call or secure an interview 
elsewhere at the time reinvestigation is due, Affirmation of Eligi- 
bility (Form Ag Bl 206) shall be mailed to the recipient at his home 
address. His actual presence at his given address shall be verified 
by registered letter with return receipt or by some other indepen- 
dent method. 


In ANC the reinvestigation shall include any one of the following 
procedures: 


1. A home call shall be made during the reinvestigation or within three 
months prior to completion of reinvestigation; or when this is not 
possible, 

2e A home call shall be made within the year preceding the completion 
of the investigation, and an interview shall be held elsewhere with- 
in the three-month period prior to completion of reinvestigation. 
In the course of this interview, the living arrangements for the 
children shall be ascertained and points of eligibility reviewed. 
(WIC 1560, 2140, 3075, 3460) 


351-15 REINVESTIGATION OF REAL PROPERTY 351-15 
OAS, ANB, APSB, ANC 


When a statement is made on the Affirmation of Eligibility (Form Ag, Bl, 
CA 206) that the recipient, or in ANC the child or his parents, has not acquired 
real property since the last investigation anda report of an earlier two-year 
property search is on file, no additional property investigation need be made 
unless information which conflicts with the statement is found. When there is 
no report of a previous property search, a search shall be made for the two-year 
period preceding the current reinvestigation. (See Secsy 135-40, REAL PROPERTY SEARCH, Amd 


233-00, VERIFICATION OF REAL AND PERSONAL PROPERTY. ) 


When changes in property holdings are reported on the Form Ag, Bl, CA 
206 or otherwise come to the attention of the county, a complete reinvestigation 
of property holdings shall be made. See Chapter 130-00, Real Property, for eli- 
gibilility policies on real property. (Ske Secs. 352030, 352615, AND 352-20, RECORDING 
OF REINVESTIGATION.) 


In ANB and APSB, the amount of encumbrances of record against real prop- 
erty shall be determined. (See Sec. 132-03, ENcUMBRANCES OF RECORD DEDUCTED FROM fsczssep VALUE OF 
REAL PROPERTY.) 


(Section Continued dn Next Page) 
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460-80 OTHER CLAIMS, FOLLOWING DEATH IN SERVICE 460-86 
The dependents of a man who dies in the service may be entitled to: 
1. INSURANCE 


If the man had taken out National Service Life Insurance, his bene- 
ficiary is entitled to payments if the insurance was in force. (See 
Sec. 460-95, NATIONAL SERVICE Life INSURANCE FOR SeRvicemeN.) For instance,a bene» 
ficiary of a serviceman who was covered by a $10,000 National Ser-— 
vice Life Insurance policy would receive the following payments “in 
the event of the death of the insured serviceman: 


If under 30 years of age, a monthly income for 20 years of. . $55.10 
If 30 years of age, a monthly income for life of. ...... 439.70 
If 40 years of age, a monthly income for life of. ...... 45.00 
If 50 years of age, a monthly income for life of. . ..... 53.90 
If 60 years of age, a monthly income for life of. ...... 68.10 


Increased benefits for higher ages 


(Facts FOR Navy MEN*AbOUT NATIONAL SERVICE LIFE INSURANCE, MAY, I944) IN SOME CASES WHERE 
THE SERVICEMAN HAD NOT TAKEN OUT ANY INSURANCE, AUTOMATIC INSURANCE MAY BE PAYABLE. (SEE 
SEC. 460098, AUTOMATIC INSURANCE FOR SERVICEMEN) 


2. PENSION 


Dependents of a person who dies in active service are usually en- 
titled to a pension, 


3. OLD AGE AND SURVIVOR'S INSURANCE 


When a serviceman dies, the possibility that he had credits toward 
OASI benefits should be checked. If his employment prior to military 
service was in "covered employment" for the requisite period, it is 
possible that his dependents may be eligible to benefits under this 
program. (See Secs. 455-00 THRU 455-70, OLD Ace AND SURVIVORS INSURANCE BENEFITS) (REO 
Cross ABRIDGED HANDBOOK OF HOME SERVICE INFORMATION) 
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MISCELLANEOUS SERVICES TO SERVICEMEN AND VETERANS 
460-70 MUSTERING OUT PAY FOR WORLD WAR 11 SERVICEMEN AND SERVICEWOMEN 460-70 


Members- of the armed forces with the rank of Captain and under in the 
Army and with the rank of Lieutenant, Senior Grade, and under in the Navy and 
equivalent ranks in the other services, honorably discharged or released from 
active service on or after December 7, 1941, from the armed forces are eligible 
to draw mustering-out pay. Only those members of the former WAAC's who were 
honorably discharged on account of disability are entitled to this pay. 


The law provides $100 to the honorably discharged veteran with less than 
60 days active service; those with 60 days or more domestic serviee, $200, 
payable in two equal monthly payments; and veterans with service of 60 days or 
more and who have had foreign service will receive $300, payable in three equal 
monthly installments, Mustering-out pay is not taxable, subject to attachment, 
levy or seizure and shall be exempt from the claims of any creditor, including 
any claim of the United States. (Pub. Law 225, 78TH Conaress) 


460-75 DEATH IN SERVICE--BENEFITS DUE DEPENDENTS 460-75 | 


Dependents of a man who dies in service are usually entitled to ong or 
more of a variety of benefits, including certain burial expenses, burial fiag, 
etc. 


Official notice of death in service is sent by commercial telegraph to 
the emergency address given by the man on entering service, Notification in any 
other manner should not be accepted as authentic, 


Upon death in line of duty, not the result of own misconduct, of an of- 
ficer, enlisted man, or nurse, a "death gratuity" (six months! pay at rate being 
received by deceased at death) is payable to widow, children, or other designa~ 
ted beneficiary, Immediately upon official notice of death the military author- 
ities send the necessary forms to the beneficiary. : 


Upon official notice of death the finance officer mails to next of kin 
the required form on which to apply for any pay which was due the man at date of 
death. This should be filled out and mailed to General Accounting Office, 
Washington, D.C, If application form is not received by family within a reason— 
able time after death of man, they may write to The Adjutant General, War Depart 
ment, or to Bureau of Supplies and Accounts, Navy Department. (Rep Cross AsRIDGED 
HANDBOOK OF HOME SERVICE I NFORMATSON) 
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0-86 SPECIAL SERVICES 
460-86 PENSIONS FOR VETERANS OF WORLD WAR f AND II 460-86 
SERVICE CONNECTED DISABILITIES 


In order to be eligible the veteran must have been honorably discharged 
and the disability incurred in the line of duty, Rates range from $11.50 for 10 
per cent of disability and increase in multiples of $11.50 up to 100 per cent 
disability, i.e., pensions range from $11.50 for 10 per cent disability to $115 
for 100 per cent disability. There are also special rates for anatomical loss 
of feet, hands, or eyes, or loss of use of one or more of these, or for a person 
who needs regular aid and attendance. (Puatic Law 312, 78TH Concress) 


NON-SERVICE CONNECTED DISABILITY 


The rate for total permanent non-service connected disability is $50 per 
month, When a veteran has received a pension for a total permanent disability 
continuously for 10 years or when a veteran becomes 65 years of age, the pension 
is increased to $60 per month. (Pustic Law 313, 78TH CONGRESS; REVISED RESUME OF VETERANS’ BEN- 
EFITS, PA 1750, AMERICAN RED Cross, JAN. 37, 1945) 


460-88 PENSIONS FOR DEPENDENTS OF VETERANS OF WORLD WAR | AND JI 460-88 


WIDOWS 


Widows of veterans of World War I and II, when death is due to service:—- 


The widow is eligible to receive a pension of $50 per month regardless of age. 
If the widow remarries, the pension is discontinued. 


Widows of veterans of World War I, when death of the veteran was non— 
service connected:--The widow is entitled to a pension of $35 per month, if she 


was married to the veteran prior to Dec. 15, 1944, and lived with him for a pe- 
riod of ten years prior to his death, unless there was separation due to no fault 
of the widow. If the widow remarries, the pension is discontinued. Widows of 
veterans of World War II are also eligible to a pension of $35 per month when 
the veteran had some other service-connected disability existing at the time of 
death, but death is not due to a service-connected disability. The widow must be 
married to the veteran within ten years from the termination of the present war 
to qualify. 


MINOR CHILDREN 


Minor children of deceased veterans of World War I and II when death is 
due to service are eligible to monthly pensions as follows: 


Widow with one child = $65, with $13 for each additional child 
No widow but one child — $25 
No widow but two children — $30 (equally divided) 


The total amount payable cannot exceed $100. 


(Section Continued on Next Page) 
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SPECIAL SERVICES YEO-S4 


460-82 PENSIONS TO VETERANS AND DEPENDENTS OF SPANISH~AMERICAN WAR 460-82 
BOXER REBELLION, AND PHILIPPINE INSURRECTION 


Spanish-American War, Boxer Rebellion, and Philippine Insurrection vet-— 
erans who are totally disabled and those reaching age 65 years are eligible to 
a pension of $75 per month, Pensions are also available to veterans for service 
connected and non-service connected disabilities. 


Widows and former widows (marriage prior to January 1,1938) of veterans 
are eligible to a pension of $40 per month at age 65 years and the widow or 
former widow who was the wife of the soldier, sailor, or marine during the 
period of his service is eligible to a pension of $50 per month. 


Children are eligible to payments under certain circumstances. 


Inquiries may be addressed to the Veterans Administration, Dependents 
Claim Service, Washington, D.C. or referred to the American Red Cross, (PuaLic Law 
242, 78TH CONGRESS$ ABRIDGED HANDBOOK OF HOME SERVICE INFORMATION, THE AMERICAN NATIONAL RED CROSS (REV. 
OctTs 1943)~ 


460-84 PENSIONS FOR PEACETIME SERVICE VETERANS $60-84 


A veteran of peacetime service who has disabilities caused by injuryor 
disease which occurred in line of duty during such service, may receive a pen- 
sion if the ' disability is not due to misconduct, and if he was honorably dis- 
charged from the period of service during which the injury or disease occurred, 
Disabilities not due to peacetime service are not pensionable, but if a preex+ 
isting disability was aggravated by active service during peacetime, pension 
may be paid for degree of aggravation. Rates range from $8.63 to $86.25 per 
month, with additional amounts for certain injuries such as loss of extremities, 
one or both eyes, need of an attendant, etc, 


There are no extra benefits payable to a disabled veteran of peacetime 
service for his dependents, Widows, children, and deperident parents may receive 
@ pension if he dies of disabilities caused by his peacetime service, but not 
if death is due to other causes. 


Monthly pension rates are: $38 for a widow but no child; widow with 
one child, $49, with $10 for each additional child; no widow but one child, $19; 
no widow but two children, $28 (equally divided) with $8 for each additional 
child (total amount equally divided). Total payment to widow and children can- 
not exceed $75, Children's payments cease at age 18 (unless permanently incap- 
able of self-support) or where child is continuing education in an approved 
school, in which case pension may continue to age 21, 


A dependent mother or father receives $30, or if both are dependent, 
$20 each, 


(ABRIDGED HANDBOOK OF HOME SERVICE INFORMATION, THE AMERICAN NATIONAL RED CROSS, REVe OCTe 19433 
RESUME OF VETERANS? BENEFITS, AMERICAN NATIONAL RED CROSS, PA 1750) JANe 1, 1945) 
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460-90 SPECIAL SERVICES 
460-90 (Continued) 460-90 


e. Emergency hospitalization may be arranged by telephone or wire, 
but not if the disability is non-service-connected and the vet- 
eran is already ina hospital. If the disability is service~ 
connected, the local physician should telephone the medical 
officer in charge of the Veterans’ Administration Hospital. 

f. Out-patient treatment may be arranged for service~connected dis-— 
ability only. It may be given pending initial adjudication of a 
pension claim, if the veteran was discharged for disability and 
claims to be in need of treatment for a disability causing dis- 
charge. c 


2, If no service-connected disability exists, a veteran is eligible for 
hospital care if he is without ability to pay, with the following 
exceptions: 


a. Not eligible for treatment in a private hospital. 
bd. Not eligible for out-patient treatment. 


(REVISED RESUME OF VETERANS’ BENEFITS, PA 1750, AMERICAN RED CROSS, JANe 17, 1945) 


460-95 NATIONAL SERVICE LIFE INSURANCE FOR SERVICEMEN 460-95 


Members of the armed forces are given the privilege of applying for Na= 
tional Service Life Insurance, This is a system of life insurance offered by 
the Federal Government as a means of providing low-cost financial protection for 
families of servicemen and it is strictly a non-profit function of the govern- 
ment. Pe 


The serviceman may carry any amount of National Service Life Insurance 
from $1,000 to $10,000 in any multiple of $500. The type of policy now offered 
is a 5-year Leval Premium Term policy which gives complete financial protection 
to your beneficiary and maximum coverage at a minimum outlay. metas 


(Section Continued on Next Page) 
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460~88 (Continuea) 460-88 


Minor children of deceased veterans of World War I when death is not due 
to service are eligible to rates as follows: 


Widow and one child ~ $45 (with $5 for each additional child) 
No widow but one child — $18 
No widow but two children ~ $27 (equally divided) 


No widow but three children ~ $36 (equally divided) with 
$4 for each additional child (total amount to be equally 
divided). 


Maximum payable $74, 


Minor children of deceased veterans of World War II when death is not 
due to service are eligible to the same rates as for the children of deceased 
veterans of World War I as given.above if the veteran had a pensionable service— 
connected disability at the time of death. 


(PuBLIC Law 483, 78TH ConcRess; PusLic Law 14h, 78TH CONGRESS; PUBLIC LAW 312, 78TH ConGRESS) 


PARENTS 


Parents of deceased veterans of World War I and II are eligible for a 
pension only if the veteran dies of a service-counected disability and depend~ 
ency is proven at the present time, The rates are $45 for one parent; $25 each 
if two. 


(REVISED RESUME OF VETERANS BENEFITS, PA 1750, AMERICAN RED CROSS, JANe 17) 1945) 


#60-90 HOSPITALIZATION AND OUTPATIENT TREATMENT FOR WAR VETERANS 460-90 


Veterans of all wars honorably discharged are eligible for hospitaliza-~ 
tion in Veterans! Administration Hospitals under certain conditions. Women vet- 
erans are eligible on the same basis as men. 


l. If a service-connected disability exists the veteran is eligible 
rors 


a. Treatment of service-connected disability in Veterans! Admin-~ 
istration Hospital, 

b. Treatment of non-service disabilities in Veterans! Administra- 
tion Hospital, under certain conditions, 

ce, Treatment for service-connected disability in a private hospital 
if it is impossible for him to travel to Veterans! Administration 
Hospital, but prior authority should be secured, 

d. Transportation to the Veterans! Administration if authorized, 


(Section Continued on Next Page) 
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460-98 AUTOMATIC INSURANCE FOR SERVICEMEN 460-98 


The National Service Life Insurance Act provides insurance in the ag~ 
gregate amount of $5,000 for persons who die or become totally disabled mactive 
service and in line of duty on or after October 81940, and on or before April 
19, 1942, without having applied for Government insurance in the aggregate amount 
of $5,000. (Rep Cross ABRIDGED HANDBOOK oF HOME SERVICE INFORMATION.) ; 
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SPECIAL SERVICES 


L6n95 


460-95 (Continued) 460-95 
Monthly premium rates per $1,000 of insurance follow: 

Monthly Monthly Monthly 
Age Premium Age Premium Age Premium 
lj ------- $.64 28------- $.69 62 --- +e $.83 
oe 64 29-+-+-+- ++ 70 W--+------ &5 
19-+-++-+-+- -65 Ww wee aos 71 We ess eee 587 
20------- -65 3L-----+-- 72 Wou.-----+- 89 
2-42 ---+ 65 2 -e ee - - - 73 ie sere rem .92 
22---+--+-- 66 Bon we ee wes Te haw ewe ow 095 
Br------ ~66 34 -- ~~ 15 Wee ee eee -99 
Bese ewe = 67 Bes enw sce 76 ae 1.03 
G------- 67 36 -------- 17 U7e------ 1,08 
2% -.----- 68 37 ------- 19 ig ------- 1.14 
of se + es wo 69 38 +--+ - - 81 a 1,20 
Bm one ows 1.27 


Application for National Service Life Insurance may be made by the ser- 
viceman at any time after commencement of service with the armed forces. If 
application is made within 120 days from the date of reporting for active duty, 
it is not necessary for the serviceman to take a physical examination. 


Only members of the serviceman's immediate family may be named as the 
beneficiary, i.e., wife (or husband), children (including adopted children or 
stepchildren, parents (including parents through adoption and persons who stood 
in "loco parentis" to the insured), brothers and sisters (including half-brothers 
and half~sisters), The beneficiary may be changed at any time. 


National Service Life Insurance policies may be continued in force after 
discharge from the service, i.e., it is not just a temporary war policy. The 
5-year Level Premium Term policy may be continued in effect for five years. 
After one year, and prior to the end of the fifth year, it may be converted to 
one of the permanent types of government insurance, Thus, the serviceman may 
secure for himself a lifetime insurance contract which carries no restrictions 
as to residence, travel, or occupation, (Facts ror NavY MEN-AnaUT NATIONAL LIFE INSURANCE 5 


May, 1944) 
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MANUAL LETTER NO. 78 





The attached revisions 23 thru 32 to the Statistical 
Procedures Chapter are to be entered in your copy of the Manual 
of Policies and Procedures and the revision numbers cancelled on 
the separator for the revised chapter. 


These manual sections were approved by the Social Wel- 
fare Board on April 26, 1945. 


Secs. 510-00, Programs Reported--Counties Required t9 
Report, and 515-00, Submission of Monthly Statistical Reports, now 
include provisions for the mailing to the SDSW of two copies of 
the Monthly Statistical Report on Public Assistance Reinvestiga- 
tions (Form DPA 10) in time to be received not later than the 
eighteenth of the month following the month which it covers. 


The other attached sections constitute a rearrangement 
and clarification of the complete instructions for preparing Form 
GR 237 on General Relief. Secs. 564-00, 564-10, and 564-20 have 
been deleted and the following sections substituted: 554-05, 
564-15, 564-22, and 564-25. Revisions are incorporated in Secs. 
5OU-320, 564U-HO, and 564~50. Note that Form GR 237 has not been 
revised. 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 





gn 


15-00 TATISTI ROCEDURES PUBLIC ASSISTANCE PROGRAM 





51500 SUBMISSION OF MONTHLY STATISTICAL REPORTS 515-00 
OAS, ANB, APSB, ANC, GR 


The original of each Monthly Statistical Report (Form Ag, Bl, GA, and GR 
237) should be mailed to the SDSW in time to de received not tater than $ e 
eighth of the month following the month which it covers. A copy should be 
retained by the county. (SEE SECe 569-99, Forms Usep IN STATISTICAL PROCEDURESe) 


Two copies of each Monthly Statistical Report on Public Assistance re- 
investigations (Form DPA 10) shall be mailed to the SDSW in time to be received 
not later than the eighteenth of the month following the month which it covers. 

| The county should retain a copy, (WaIC 560, 2149, 3075, 3460) 


Prompt receipt of reports from each county is necessary to insure that 
State-wide reports required by the Federal Government are submitted op schedule 
and that current statistics are available to State and County officials. (WAIC 115s 
116) 


530-00 DEFINITION OF APPLICATION® 530-00 
OAS, ANB, APSB, ANC 


The term "application" as used in the monthly statistical reports in- 
cludes: 


1, Applications for Aid (Form Ag, Bl, GA 200) signed by an individual 
who desires assistance, acknowledged and filed with the county. 


2. Notices of Change (Form Ag, Bl, CA 232) used (a) to restore aid, or 
(ov) to transfer children receiving ANC from the Family Group sub- 
program to the Boarding Homes and Institutions sub-—program or vice 
versa, or (c) to transfer persons receiving ANB to 4PSB, or vice 
Versa, (Walt 1560, 21b0, 3075, 3460) 


531-00 DEFINITION OF OAS, ANB, AND APSB CASE* 631-00 
OAS, ANB, APSB 


For the OAS, ANB, or APSB programs, a case is an individual, If a hus~ 
band and wife each receive a grant of assistance each is considered a case. (WAIC 


1560, 2140, 3075, 3460) 


*This definition applies to instructions for completion of monthly sta~ 
tistical reports only and does not necessarily refer to any other instructiond 
or forms. 
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PUBLIC ASSISTANCE PROGRAM STATISTICAL PROCEDURES 510-00 


500-00 PURPOSE AND USE OF STATISTICS COLLECTED THROUGH MONTHLY 500-00 
REPORTING FORMS 
OAS, ANB, APSB, ANC, GR 


The monthly statistical reports are designed to make available soon 
after the end of a month certain basic statistics for that month. The informa- 
tion to be included in the reports consists of a statement of the amount of aid, 
the number of recipients, the receipt and disposition of applications, and the 
opening and closing of cases. These statistics are reported to the FSSB by the 
15th of each month, as required by that agency. Data upon the number of recip- 
ients and the amount of aid are released by the SDSW approximately the 20th of 
each month, thus making quickly available to interested persons simple statis- 
tics relating to the public assistance programs. 


The importance of these data is demonstrated by the frequency of ques 
tions such as "What is the case load?", "What has been the average monthly in 
crease in costs for the past year?", "Is the case load leveling off?", "Are 
costs increasing more rapidly in the rural areas than in the urban areas?", etc. 
The function of published statistics is to provide answers to these and similar 
questions. 


To be useful these answers must be based upon current information which 
As uniform for all reporting offices, Early submission of reports and their 
early publication assure current information. The maintenance of uniformity 
depends, first, upon standard definitions and, second, upon the adherence of 
reporting county offices to these definitions. Reporting offices should, there- 
fore, read the following instructions carefully and follow them closely. (Wale 


115, 2560, 2140, 3075, 3460) 


510-00 PROGRAMS REPORTED=-COUNTIES REQUIRED TO REPORT 510-00 
OAS, ANB, APSB, ANC, GR 


Monthly Statistical Reports (Form Ag, Bl, CA, and GR 237) and Monthly 
Statistical Report on Public Assistance Reinvestigations (Form DPA 10), shall be 
submitted by all counties. (W&IC 115, 116, 1560, 2140, 3075, 3460) 
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41-00 STATISTICAL PROCED PUBLIC ASSISTANCE PROGRAM 


541-00 SCOPE OF OAS, ANB, AND APSB REPORTS 541-00 
: OAS, ANB, APSB 


The Monthly Statistical Reports (Form Ag, Bl 237) are designed for re~ 
porting application and case movement and expenditures for assistance under the 
provisions of the W, & I. C. for the particular category of aid, even though some 
of the aid payments do not involve Federal participation. The form consists of 
four parts: 


1, Part 4, application movement, 
2. Part B, case movement, 
| 3, Part C, obligations incurred for assistance payments, 


OAS 
4, Part D, payments claimed by county for hospital care of former OAS 
recipients,  (WAIC $15, 1560, 2140, 3075, 3460) 


542-00 SCOPE OF ANC REPORT 542-00 
ANC 


The Monthly Statistical Report (Form CA 237) is designed for reporting 
application and case movement and grants of aid under the ANC provisions of the 
W. & 1. C, even though some of the aid payments do not involve Federal partici» 
pation, 


This report covers two separate programs, Column I applies to the Board 
ing Homes and Institutions program, Columns II and III apply to the Family 
Group program, 


For statistical reporting purposes "children in boarding homes and in» 
stitutions" refers to children receiving the typ of assistance for which re- 
imbursement is claimed on ANC BHI Claims (See sece 626010, Types of Alo CLaiMs) i.e., chil~ 
dren living in boarding homes and institutions for whom payments are based on 
fixed monthly rates in lieu of family budgets, but excluding children in board 
ing homes maintained by relatives or legally appointed guardians, (WAIC 195, 1560) 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM STATISTICAL PROCEDURES 538-00 


532-00 DEFINITION OF ANC CASE™ 532-00 
ARC 


For the Family Group program (SEE SECe 542000, Scope or ANC RePoRT), @ Case con= 
sists of: 


1. A family budget unit, or 
2. A child or children living with relatives or a legal guardian on a 
"charge for care" basis. 


Brothers and sisters living with different relatives or legal guardians 
should be reported as separate cases» 


For the Boarding Homes and Institutions program (See Sete 542-00), a case is 
the individual child for whom aid is granted. (W&IC 1560) 


533-00 DEFINITION OF GR CASE* 533-00 
GR 


For the GR program a case may be either a family group or an individual. 
When the relief payment is intended to meet the needs of more than one person 
it is considered a family ease; when the relief is intended to meet the needs of 
one person only it is a oné-person @se, (Wa 495) 


538-00 PLAN OF PRESENTATION OF INSTRUCTIONS FOR MONTHLY STATISTICAL 538-00 
REPORTS : 
OAS, ANB, APSB, ANC 


Instructions for the preparation of Monthl 
y Statistical Reports (Forms 
Ag, Bl, and CA 237) are combined because of the similarity of the reports, In- 


structions for the preparation of Form GR 237 a 
iad has sate ny 37 are outlined separately. (walc 45, 


“This definition applies to instructions for completion of monthly sta- 


eres reports only and does not necessarily refer to any other instructions 
orms,. 
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: 564-05 STATISTICAL PROCEDURES PUBLIC ASSISTANCE PROGRAM 


564-05 SCOPE OF THE GR 237 REPORT 564-05 


The Monthly Statistical Report on General Relief (Form GR 237) provides 

. for the reporting of case movement and expenditures from general relief or coun- 

ty indigent funds. Note that this report differs from the other monthly statis~ 

tical reports (Form ag, Bl, CA 237) in that the movement of applications 
is not included. (walc 815, 616, 2506) 








564-15 COMPLETION OF EACH ITEM ON FORM GR 237 564-15 


Each item of the Form GR 237 shall have an entry. Enter "NR" (no record) 
if the information is applicable but not available. Enter a dash (~) if the in« 
formation is not applicable, Enter "0" if the information is applicable but no 
count was recorded for the month. (W4&IC §15, 116, 2506) 


564-22 DEFINITION OF GENERAL RELIEF REPORTED ON GR 237 REPORT 564-22 


General relief, for the purposes of this report, consists of all assist- 
ance paid to recipients from county indigent funds except county supplemental 
aid paid to ANC cases (See Form CA 237, !Tems 118, 118(1) AND 818(2).e It includes hospi- 
talization and other medical and dental care extended to OAS, ANB, APSB and ANC 
cases that is separate and distinct from the regular monthly grant. Payments 
from county indigent funds to certified relief workers on work relief projects 
authorized and operated by the agency administering the general relief program 
are also included. 


The list below specifies the types of assistance excluded from the GR 
23/7 report: 


1. OAS, ANB, APSB and ANC payments (reported on Form Ag, Bl and CA 237). 

2. County supplemental aid (other than medical) from general relief 
funds extended to ANC cases; such aid is reported on the Form CA 237 
in items 11B, 11B(1) and 11B(2). 


3. Federal programs, such as FSA and work and construction projects 
financed in whole or in part from Federal funds. 


4, Relief from private sou? ces, 
5. Institutional programs. 


6, War Services programs (reported on Forms WS-6 and WS-7). (WIC 145, 116, 
2506) 


arenes see tenant 
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PUBLIC ASSISTANCE PROGRAM STATISTICAL PROCEDURES 563-60 


563-40 PAYMENTS CLAIMED BY COUNTY FOR HOSPITAL CARE OF FORMER OAS 563-40 
RECIPIENTS (W&IC, SEC. 2160.7) 
OAS 


Provision is made in section D of the Monthly Statistical Report on OAS 
(Form Ag 237) for the reporting of information on former OAS recipients who are 
confined in county hospitals under the conditions set forth in Sec. 165-00, Pay- 
ment to Caunty Under W&IC Sec. 2160.7. 


Item 12. Number of Cases. 


Report the number of former OAS recipients for whom the county claims 
payment from the State for hospital care during the month. If there are no such | 


cases, specify "0" or "None," but do not leave this item blank. 
Item 13. Total Amount of State Payments. 


Report the States share of the OAS assistance to which these county hose 
pital cases would be eligible if not confined to the hospital. This amount abould | 
be computed only for the actual number of days in which all of the conditions | 
necessary for State payment. (See Sec. 165-00, PAYMENT To CouNTY UNDER W&IC Sec. 2160.7) are | 
present. | 


SEE Sec. 165-15, BASIS FOR STATE PAYMENT=»COUNTY HOSPITAL CLAIM, FOR DETAILED INSTRUCTIONS «ON 
THE COMPUTATION OF THE STATE PAYMENT. (W&IC 115, #16, 2160.7) 


563-50 DISCONTINUANCE FROM OAS FOR COUNTY HOSPITAL CASES 563-50 
OAS 


When the OAS grant to an individual for the month being reported is the 
last payment to be made under OAS until after a period of confinement in a coun- 
ty hospital, the case should be reported as discontinued under Item 9 of the 
Monthly Statistical Report (Form Ag 237) during the month of such payment even | 
though the board of supervisors may not have formally discontinued aid in that | 
month. (This procedure is an exception to the general rule of reporting discon- , 
tinuances in the month of action by the board of supervisors.) (walc 115, 116) 


563-60 RESTORATIONS OF COUNTY HOSPITAL CASES TO GAS 563-60 
OAS 


When formally discontinuing OAS payments to an individual confined in a 
county hospital, the board of supervisors may provide that assistance wrestored 
when he recipient ceases to be an inmate without further order by the board of 
supervisors (See Sec. 215-00, Restoration or Alo). The application to restore aid should 
be reported as granted in Section A, Items 4 and UA, and the individual should be 
reported as a case added in Section B of the Monthly Statistical Report (Form 
Ag 237) in the month for which the county auditor again issues a warrant. (This 
procedure is an exception tothe general rule that restorations should bercport- 
ed in the month of action by the board of supervisors.) (H&IC 15, 116, 2160.6) 
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564-30 (Continued) 5O4~30 











Do not include in Item 2 cases for whom general relief payments are be- 
ing resumed during the month after a period of temporary suspension of relief. 
During the time of suspension réport such cases in Item 3b, 


Item 2a. New: Never Previously Approved for General Home Relief _in the 
County - Enter the number of cases;added during the month that had never previ- 
ously been extended General Home Relief in the county. : 





Item 2b. Reopened: Previously Approved and Closed - Enter the number 
of cases added during the month which had previously been closed from General 
Home Relief in the county. 


Item 3- Total Open During Month - Enter the sum of Items 1 and 2. 
Cases open during the month are classified under Items 3a and 4b according to 


whether or not General Home Relief was extended during the month. Item 3 must 
equal the sum of Items 3a and 3b as well as the sum of Items 1 and 2. 





Item 3a. Received General Home Relief - Inter the number of cases to 


which General Home Relief was extended during the month. This item must be the 
same as Item 6, Column l. 





Item 3b. Received No General Home Relief - Enter the number of cases 


open during the month to which no General Home Relief was extended during the 
month. 


Item 4. Total Closed During Month - Enter the number of cases which 
were closed during the month but which were open at some time during the month. 
If payments are withheld or suspended, but the case is not formally closed, the 
case should be reported in Item 3b. Suspended cases should not be reported as 
closed until the month in which formal closing is affected according to the pro- 
cedure adopted in the county. é 


Cases closed during the month are classified under Items Ya through 4f 
according to the reason for discontinuing General Home Relief. If there is more 
than one reason for the discontinuance, the case should be classified under the 
principal reason. Do not count a case as closed when one member of a family case 
is being discontinued from General Home Relief during the month, but one or more 
members will continue to benefit from General Home Relief. In such instancos 
the person being discontinued should be omitted from the count in Items 6 and 
6a, Column 2, in the month following that in which he last receives General Home 
Relief. 


(Section Continued on Next Page) 
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564-25 GENERAL INSTRUCTIONS FOR TYPE OF RELIEF REPORTED IN PARTS A, 564-25 
B, AND C ON FORM GR 237 


The Gr 237 report is divided into three sections, A, B, and. C. In Part 
A and Part B are reported what will hereafter be called "General Home Relief", 
i.e+, non—tiedical ¢eneral relief paid to recipients in their homes (except coun- 
ty supplemental aid paid to ANC families and children). In Part C is reported 
non-medical general relief paid to individuals living in institutions, care in 
boarding homes for children (other than ANC) and aged persons (other than OAS), 
short term care such as occasional meals and over-night lodging, medical relicf, 
burials and other miscellaneous expenses which are paid from county indigent 
funds but are not reported in Parts A and B. 


Cases, persons and expenditures reported in Parts A and B are never re- 
ported simultaneously in Part C unless the case, or person, in question was re- 
ceiving both types of #eneral relief during the month. For example, a child, 
ineligible for ANC, who is a member of a family receiving general relief, is 
transferred to a boarding home (paid from county general relief funds) on Jan- 
uary 15th. The chilé will be reported in Part A and Part B of the January Form 
GR 237 because he was a recipient of General Home Relief from January lst to 
January 15th. He will also be reported in Part C of the January Form GR 237 
because he was in a boarding home paid from county funds during the latter half 
of ‘the month. However, on the February Form GR 237 he will be omitted from parts 
A and B, and will be counted only in Part C, regardless of the fact that the 

remainder of his family is still reported in Parts A and B. (Waic 115, 116, 2505) 


564-30 CASES APPROVED FOR GENERAL HOME RELIEF (PART A OF FORM GR 237) 564-30 


Part A is to be used to report action taken on all General Home Relief 
cases during a given month. It includes cases given relief before investigation 
is completed as well as cases already approved for General Home Relief. Part A 
dees not include short-term care involving only occasional meals, overnight 
lodging, etc.; report such aid in Part C. Item 12. 


Count a case only once during the month even though more than one pay- 
ment or order may have been issued either to the case or for the Deneaee of the 
case. 


Stem 1. Continued from Preceding Month - Enter the number of cases 
which were re reported in Item 5 of the preceding ~ month's report unless a correc- 
tion is being made for an error in the case count of the preceding month. If 
there is a correction, the specific reason should be entered at the bottom of 


the GR 237 report. 

Item 2- Total Added During Month - Enter the number of cases which were 
opened for General Home Relief during the month. (This item must equal the sum 
of Items 2a and 2b.) Include the following cases: 

1. Regularly approved general relief cases. 


ee Cases given relief pending approval for general relief (not to be 
confused with short-term care) or categorical aid. | 


(Section Continued on Next Page) 


 SDSW-CALIFORNIA-MANUAL  -~—=—-s- REVISION 25) =———s—=S—=~*~*~SC«éR evn APRIL 26, 295 
CC 





564 STATISTICAL PROCEDURES PUBLIC ASSISTANCE PROGRAM 


564-0 ge ale INCURRED FOR GENERAL HOME RELIEF (PART 8 OF FORM 564-40 
GR 237 


Part B is to be used for reporting the number of cases and persons re- 
ceiving General Home Relief by type of case as well as the cash jand kind expend~ 
itures for these cases, Include only cases, and assistance to cases, in their 
homes. Amounts expended for General Home Relief cases (cases reported in Part A 
and B) that are not regularly budgeted items, such as medical care, burials, 
etc., are to be reported in Part ©, 


Do not include cases receiving only the type of aid provided for under 
Part C nor the amount of such aid. 


Obligations incurred for general relief payments should be reported for 
the month in which the payments are authorized, For example, a general relief 
payment provided on January 28, although it is intended to cover the needs of the 
case for February, should be included on the January GR 237 report. A grocery 
order, or any other payment in kind that is issued to the case in January is to 
be reported on the January GR 237 even though the bill may not be presented for 
payment by the grocery store for several months, 


Grocery orders, or any other type of order that is issued by the quan~ 
tity of the commodity rather than the cost, should be estimated in order that 
the GR 237 report may reflect the amount of obligations incurred during the 
month, 


For relief extended in the form of earnings for work performed, report 
the amounts actually earned during all payroll periods ending within the month, 


Commodities purchased in bulk for issuance to relief recipients are to 
be reported for the month during which they were actually issued to recipients 
regardless of the month in which the agency agreed to purchase the commodities 
or pay for them, 


Item 6, Total Recipients—Enter in the appropriate columns information 
indicated below: 


Col. 1. Cases--Enter the total number of cases to which General Home 
Relief was extended, This item should be the same as Item 3a. 


(Section Continued on Next Page) 
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~ Item 4a, Obtained Regular Mmployment—-Inter the number of cases for 
which General Home Relief was discontinued because regular employment was ob- 
tained or because earnings under regular employment were increased to an ade- 
quate amount, The term "regular employment" includes full-time, part-time, or 
intermittent employment. In a family case, discontinuance may result from em— 
ployment of any member of the family group. 


Item 4b, Received Assistance From Relatives or Friends Outside Case— 
Enter the number of cases for which General Home Relief was discontinued because 
assistance was received from a relative or friend who is not a member of the | 
tfamily group. 


Item 4c, Received Other Public Aid--Enter the number of cases for 
which General Home Relief was discontinued because the case received, or was 
accepted for, aid under another public assistance program such as OAS, ANB, APSB, | 
ANC, statutory aid to veterans, public hospital care, boarding home or institu- 
tional care, | 


Item 4a, Refused Employment Offer or Work Order--Enter the number of 


cases for which General Home Relief was discontinued because the case refused a 
bona fide offer of employment or refused a work order from any agency providing 
work relief, 


Item He, Lapse of Contact—-Inter all cases closed because of lapse of 
contact. This item should include only cases for which no specific reason for 
the recipient's ceasing to request aid is known to the agency. Include cases 
who could not be contacted because their whereabouts were unknown as well as 
cases automatically closed at the request of the recipient when the reason for | 
the request is unknown. 


Item Uf. Other Reasons--Enter the number of cases for which General 
Home Relief was discontinued for reasons other than those listed under Items Ya- 
Ye. For example: death, departure from county, decr@ase in family needs, re- | 
ceipt of UCB, receipt of benefits under the OASI or other public or private an- 
nuity programs, receipt of allotments or allswances from persons in the armed | 
forces, transfer to a private relief agency, imprisonment, liquidation of re- | 
sources, changes in eligibility policies of county, limitation of county funds, 
etc. Do not include cases covered by Item 4e; i.e., those for which no specific 
reason for the recipient's ceasing to request aid is known to the agency. If 
2b’ or more of the total reasons for discontinuance are reported in this item, 
list each reason, and the number of cases in each, at the bottom of the form. 





Item 5, Continued to Following Month-Enter the number of cases open 
on the last day of the month and which are to be continued as approved for Gen- 


eral Home Relief to the following month. This item must equal the difference 
between Item 3 and Item 4. (wate #15, 116, 2506) 
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Col. 5. Total Obligations Incurred-Enter in this column the sum of 
Cols. 3 and 4, 


Information reported under Item 6 is classified in Items 6a and 6b ac- 
cording to the type of General Home Relief case. 


Item 6a, Family Cases—-Enter information requested for cases in which 
the General Home Relief payment applies to the needs of more than one person in 
the same household, The total number of persons who are expected to receive 
direct benefit from the General Home Relief payment is included in the count of 
Persons in Col. 2. 


Item 6b, One-person Cases—Inter information requested for cases in 
which the General Home Relief payment applies to the needs of one person only. 
The number of cases in Col, 1 shall be the same as the number of persons in Ool. 2, 


The spouse of an OAS, ANB, or APSB recipient shall be reported as a one- 
person case unless other persons in the household are also benefiting from the 
General Home Relief payment.  (WaIC 115, 116, 2506) 


564~50 REPORTING OF OTHER GENERAL RELIEF FROM COUNTY INDIGENT FUNDS 564~50 
(PART C OF FORM GR 227) 


Part C of the GR 237 report is designed for reporting all general relief 
from the regularly designated or budgeted general relief (county indigent) fund 
other than that reported in Parts A and B, Provision is made for reporting both 
the amount of obligations incurred and the number of persons for whose benefit 
these obligations are incurred, This section gives the SDSW information as to 
the type and amount of miscellaneous assistance extended by individual counties 

| from general relief or county indigent funds, 


(Section Continued on Next Page) 
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Col. 2. Persons--Inter the total number of persons for whose benefit 
General Home Relief was extended. This item should equal the number of 
persons in family cases plus the number of one-person cases. 


Col, 3. Obligations Incurred in Cash--Enter the amount of obligations 


incurred for General Home Relief to be paid by check or in cash directly 
to recipients. Include amounts paid from general relief (county indigent) 
funds to certified relief workers on work relief projects authorized and 
operated by the agency for persons in need, 


Col. 4 Obligations Incurred in Kind-—-Enter all obligations incurred 


during the month for payments to recipients in the form of groceries, 
clothing, fuel, rent, services, etc. 


Such obligations should include the following items: 


(1) The value of orders for commodities, i.e., food, clothing, fuel, etc. 

(2) The value of orders for shelter or for gas, electricity, and other 
utilities, 

(3) The purchase cost of commodities issued directly to cases. If com- 
modities are distributed through a commissary, include also the 
amount of obligations incurred for operating the commissary during 
the month. If the county owns a commissary, the cost of plant and 
equipment is not to be reported in the month in which the items are 
purchased, but the value is to be distributed over the lifé of the 
items and appropriate shares charged to each month. 


Do not include the following items: 


(1) The value of commodities produced on Federal work programs or local 
work relief projects and issued to recipients. Example: WPA cloth 
ing. 

(2) Obligations incurred for non-relief labor, for materials, equip- 
ment, and/or supplies for Federal work programs or local work re- 
lief programs, 

(3) Obligations incurred for items commonly referred to as administra~ 
tive expense of the general relief program. 


(Section Continued on Next Page) 
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Item 12, Short-term Care--Enter obligations incurred from the general 
| relief or county indigent fund for short-term care, such as single meals and over-— 
night lodgings to transient cases. : 


This item should include cases granted a card for two or three days! care, 
at a lodging house, but not expected to receive any further assistance. 


Item 13, Transportation Costs to Place of Residence+-Enter obligations 


incurred from the general relief or county indigent fund for returning needy per- 
sons to their place of legal residence, Include railroad and bus fares, gasoline, 
etc., and cost of meals and other care en route. Do not include expenditures in- 
curred for ambulance transportation to or from a hospital; report such expendi- 
tures in Item 9. 


Sewanee 


Item 14, Other--Imter obligations incurred from the general relief or 
county indigent fund which cannot be classified under other items in the report. 
Explain the nature of the obligation. Do not include payments to ANC families 
for the specific benefit of the family unit, nor costs commonly referred to as 
"administrative expense." (W&IC 115, 116, 2506) 
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564-50 (Continued) 564-50 


Do not include any aid which is not from the regularly designated or 
budgeted general relief fund. If aid of the type specified is not provided from 
this fund but is provided through some other county fund, a dash (--) should be 
entered. 


Obligations should be reported on the basis of obligations incurred dur-— 
ing the tionth, Include all cash payments, relief in kind, relief orders and re- 
quisitions, 


Item 7. Boarding Home Care of Children--Enter obligations, incurred 
from the general relief or county indigent fund for the care of children in 
bearding homes if those children are not receiving ANC. Include only obliga- 
tions incurred for children for whom payments are based on a fixed monthly rate 
instead of family budgets, excluding payments for children who are in e board~ 
ing home maintained by a parent or legal guardian. 


Item 8. Boarding Home Care of Adult Persons--Inter obligations incurred 
from the general relief or county indigent fund for the care of aged persons if 
they: are living in a home under a specific board and care agreement and are not 
receiving OAS, ANB, or APSB. 


Item 9. Hospitalization--Enter obligations incurred for private or 
public hospital care, contract sanatoria, etc., when such expenditures are made 
from the regularly designated or budgeted general relief or county indigent fund. 


This item.shall include costs of physicians and drugs and other medical 
, and dental care extended from the general relief fund to persons in hospitals. 


Expenditures from the general relief fund for ambulance to and from the hosp- 


tal shall be included under this item. 


Include obligations incurred for hospitalization of OAS, ANB, APSB, and 
ANC cases when such obligations are separate and distinct from the regular month- 
Yy grant. 


Item 10. Medical and Dental Care--Enter obligations incurred for medi- 
cal, optical and/or dental care outside the hospital when such expenditures are 
made from the general relief or county indigent fund. Include obligations in- 
curred for services of physicians, dentists, nurses, etce; obligations incurred 
for medical supplies; such as medicines, braces, appliances, eye glasses, and 
dentures; and obligations incurred for other medical and dental care outside the 
hospital when such expenditures are made from the general relief fund, 


Include obligations incurred for medical and dental care of OAS, AIB, 
APSB, and ANC cases when such obligations are separate and distinct from the 
regular monthly grant. 


Item 11. Burials--Enter obligations incurred for burials and cemetery 
care when such expenditures are made from the general relief or county indigent 
fund, 


(Section Continued on Next Page) 
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orn Department of Social Welfare 


SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 
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995 MARKET STREET DIRECTOR 


(3) Sacramento 14 
May 8, 1945 
a 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


L 


Dear Mr. Jordan: 


he Manuwed. 


SOCIAL WELFARE BOARD 
BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
Los ANGELES 
Mrs. MARY E. BARKWILL 
ROUTE 1, Box $5 
LINDSAY 
JOHN C, CUNEO 
922 J STREET 
MODESTO 
WILFORD H, HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of regulations, currently effective, 
made by the State Department of Social Welfare. 


These regulations are filed in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as 


amended by Chapter 628, Statutes of 1941. 






— ihe Ss 
Very sincere ours, 

CHARLES M. WOLLENBERG// Director 
‘Department of Social Welfare 
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INTRODUCTION 


The material contained in the pages that follow has been prepared for 
the staff membcrs as an aid to achieve performance efficiency and uniformity in 
procedure in conducting audits of the records of private institutions. A sec- 
tion has been included outlining office procedure in detail to assist staff mem- 
bers who process the audit material prepared in the field. 


By serving as a training aid to the new employee, the manual should 
have the effect of materially shortening the neriod of training necessary for 
him to reach the desired degree of efficiency in performing the specific duties 
of his vosition. 


The explanatory data has been purposely arranged in the order the 
various functions or steps generally proceed. In actual practice, it will oc- 
casionally be found necessary to deviate from this order because of the in- 
accessibility of certain records, but this will be the exception rather than 
the rule. 


The manual is arranged in three warts under the following headings: 


I Purpose 
II Procedure 
III Forms 


Under Part I is given a brief explanation of the purpose of Institu- 
tional Audits and the laws governing financial supervision of institutions. 
Sections 100 to 106 inclusive describe the various types of institutions cover- 
ed by financial investigations with reference to legislation authorizing fin- 
ancial examinations. 


Part II covers Procedure; namely, Audit Procedure under IIA, and Of- 
fice Procedure under IIB. Sections 200.1 to 200.38 inclusive explain audit pro- 
cedure step by step that is followed in auditing the accounts of various types 
of private institutions. Sections 390.1 to 300.8 inclusive explain office oro- 
cedures involving the handling of field audit material, the compilation and re~ 
lease of reports, azenda material, and issuance of certificates of authority. 


Part III includes a brief explanation of all forms used in connection 
with the carrying out of the numerous functions of the institutional audit oro- 
gram. (Sections 400.1 to 400.13 inclusive). Copies of all forms used, includ- 
ing a sample audit report, are also included in this part. 


Revisions of the material in the manual will be made from time to tiie 
as the need arises in order to keep it current with respect to changes in pro- 
cedure and volicy, and legislativo amendments affecting the institutional audit 
program. 


The manual has been compiled for the use of staff members of the Bureau 
of Institutional Audits and certain staff members of the State Department of 
Social Welfare who, in contacts with private institutions, would find the material 
helpful as a medium of reference. The manual is not intended for general distri- 
bution within the department nor to persons on the outside. 


WELFARE AND INSTITUTIONS CODE 
DIVISION 3 AGED PERSONS 
Chapter 3, Supervision of Life Care Contracts 


Original Legislation Effective September 19, 1939, Chapter 475. 
Amendments of 1943 Effective August 4, 1943, Chapter 92h. 


2350. Any organization or person maintaining a home for the aged may receive 
transfers of property conditioned upon his agreement to furnish life care or 
care for a period of more than one year to the transferor or his nominee, when 
granted a certificate of authority by the State Department of Social Welfare; 
provided, such organization or person has received a written license or permit 
pursuant to Chapter 2 of this division. (Amended by Stats. 1943) 


2350.5. Before issuing the certificate of authority, the State Department of 
Social Welfare may, if it deems it necessary to safeguard the interests of 

the aged in the State, require any applicant for a certificate to file with 
the department a bond executed by an admitted surety insurer, in an amount 
satisfactory to the department, conditioned that the principal will faithfully 
perform all obligations undertaken by him pursuant to the certificate of 
authority, to and for the use and benefit of all persons who may be injured 

or aggrieved by the failure of the principal to perform any such obligation, 
and any person so injured or aggrieved may bring suit on such bond, in his 

own name, without an assignment thereof. 


This section shall not apply to any charitable, religious, benevolent, frater- 
nal, educational, or other non-profit organization or society maintaining a 
home for the aged. (Added by Stats. 1943) 


2351. Upon granting the certificate of authority to receive transfers of 
property, the State Department of Social Welfare shall require the organization 
or person to establish and maintain reserves in an amount not less than the 
amount necessary as reserves for the agreements of the organization or person 
in accordance with the standard of valuation based upon McClintock's table of 
mortality among annuitants, with interest assumption at 2s per cent per annum. 
Failure to maintain reserves as provided in this section shall be deemed a 
breach of any agreomont to furnish life care or care for a period of more than 
one year as orovided in Section 2350. 


The reserves shall consist only of the following: 


(a) Cash, which shall include: 

(1) Cash on hand 

(2) Deposits in demand and term savings accounts with 
banks which are members of the Federal Deposit 
Insurance Corporation, to the extent that such 
deoosits are insured by such corporation 

(3) Investments in certificates issued by building and 
loan associations which are members of the Federal 
Savings and Loan Insurance Corporation, to the ex-~ 
tent that such certificates are insured by such 
corporation. 


(bd) Securities of which 75 per cent shall be such as are permitted 
for the investment of funds of savings banks of California. Of 
the remaining 25 per cent of securities, 10 per cent may consist 
of preferred stocks and 15 ver cent may consist of common stocks. 
Said stocks shall be limited to corvorations which have an un- 
interrupted dividend record of at least ten years and must be of 
a high investment grade. The stocks shall be subject to the ap- 
vroval of the Department of Insurance and upon the request of 
the Departinent of Insurance any stocks to which it objects shall 
be eliminated from the required reserve. 


(c) Real estate, or equities therein, owned by the organization or 
person, to the extent of 60 per cent of the net value thereof, 
as appraised by two appraisers approved by the State Department 
of Social Welfare. 


(d) Furniture and equipment as needed for the operation of the insti- 
tution to the extent of 50 ner cent of the net value thereof as 
appraised by two appraisers approved by the State Department of 
Social Yelfare. (Amended by Stats. 1943) 


2352. The State Department of Social Welfare may require the filing with the 
department of a copy of any agreement entered into between the certificate holder 
and the transferor, by every organization holding a certificate of authority to 
receive transfers under this chapter. 


2353. The agreement must show: 


(a) The value of the property transferred 

(b) The amount of care agreed to be furnished to the transferor 
or his nominee 

(ce) The manner in which the care is to be furnished 
(Amended by Stats. 1943) 


2353.1. If the agreement oermits dismissal or discharge of the aged person from 
the home prior to the expiration of the agreement, with or without cause, an 
amount equal to the difference between the amount paid in and the amount used for 
the care of the aged person during the time he remains in the institution, based 
upon the per capita cost to the institution, shall be refunded to the transferor; 
however, in cases where a consideration greater than the minimum charge has beon 
paid for accommodations above standard, a sum equal to the difference between the 
amount paid in and the ratio of the amount paid to the minimum consideration for 
standard accommodations times the current per capita cost to the institution ap- 
plied to the period the aged person remained in the institution shall be refunded 
to the transferor, If the ner capita cost to the institution during the period 
cannot be established otherwise, the cost during the period shall be deemed to 

be the cost at the timo of the dismissal or discharge. (Added by Stats. 1943) 


2353.2. Whenever action is brought by or on behalf of an aged person against any 
organization or person maintaining a home for the aged for breach of an agreoment 
to furnish life care or care for more than one year to the ased person, the plain- 
tiff may, at the time of issuing the summons, or at any time afterward, have the 
property of the defendant, in an amount not to exceed the amount paid in or the 
value of the property transferred to the defendant at the time of the transfer, 


attached as security for the satisfaction of any judgnuent that may be recovered, 
unless the defendant gives security to pay such judgment, as provided in Chapter 
4 of Title 7 of Part 2 of the Code of Civil Procedure. (Added by Stats. 1943) 


2354. The State Department of Social Welfare shall make such rules and regula- 
tions as it deems best for the government of any institution or organization 
specified in section 2350 in order that the rights of aged »ersons may be pro- 
tected. The department may, by any member or any duly authorized representative, 
inspect and examine any such institution, home, or place, books and records of the 
performance of any service required pursuant to the agreement. 


2354.1. In lieu of making a detailed financial investigation, the State Depart- 
ment of Social Welfare may accept an annual audit of the organization or »erson 
made by a certified public accountant. (Added by Stats. 19443) 


2355. A certificate of authority issued by the State Department of Social Wel- 
fare shall expire twelve months from its date of issuance, and anolication for 
renewal of same shall be filed ten days prior to its cxpiretion. 


2356. Certificates of authority may be revoked for cause aftor a hearing before 
the State Social Welfare Board, Written notice of the time and place of such 
hearing and the charges made against the holder of the certificate of authority 
shall be duly served on him not less than ten days prior to the time fixed for 
such hearing. 


2357. For the failure of any organization or verson to establish and maintain re- 
serves as provided in this chapter, the State Denartment of Social Welfare shall, 

after due notice, revoke its certificate of authority. The department may request 
the Department of Insurance to aid in the determination as to whether or not svuf- 

ficient reserves are established and maintained. (Amended by Stats. 1943) 


2358. No certificate of authority shall be transferred. Neither the terms of 
the agreement, nor the place of performance specified in any agreement, shall be 
changed without the written consent of the State Department of Social Welfare. 


2359. Any person, association, or corporation that maintains, enters into, or 
as Manager or officer or in any other administrative capacity, assists in main- 
taining or entering into any agreement vroviding for transfer of property, con- 
ditioned upon an agreement to furnish life care to the transferor or his nominee, 
without first having secured a certificate of authority therefor in writing, or 
refuses to permit or interferes with the insyection authorized in this chapter, 
is guilty of a misdemeanor. 


2360. The district attorney of every county shall, upon application by the State 
Department of Social Welfare or its authorized representatives, institute and 
conduct the prosecution of any action brought for the violation within his county 
of any of the »rovisions of this chapter. 
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Field Audits of Private Institutions 
Division of Financial Administration 
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I. — PURPOSE 


IA - PURPOSE OF FINANCIAL STUDIES OF INSTITUTIONS: Audits are made of 
the records of private, non-profit, benevolent aged and children's insti- 
tutions to determine financial compliance with various sections of the 
Welfare and Institutions Code. Five main groups of institutions are 
covered by financial investigations and these are designated as follows: 





100. LIFE CARE TO AGED PERSONS: These transactions are, in most 
cases, covered by agreements entered into by and between the home 
and the aged persons. 


100.1 Laws Governing Life Care: The audits of records of 
homes in this group which furnish life care to aged versons 
for a consideration, revresent the major activity of the 
unit. The State Department of Social Welfare's responsi- 
bility is clearly set forth in the Welfare and Institutions 
Code, Division III, Chapter 3, Sections 2350 to 2360 inclu- 
sive, which govern the suvervision of life care contracts. 
To enter into life care contracts a home must have (1) a 
license from the State Department of Social Welfare to oper- 
ate a home for the aged (W&IC 2350, 2300-2310), (2) a certi- 
ficate of authority, Form AI-8, also from the State Depart- 
ment of Social Welfare (W&IC 2350). The certificate of 
authority, Form AI-8, is granted to a home only after a fin- 
ancial investigation has indicated its ability to provide 
the necessary life care reserves consisting of certain assets 
permitted by law, (W&IC 2351). 


Original legislation affecting the supervision of life care 
contracts became effective Sentember 19, 1939, and required 

the incorporation of all homes entering into life care con- 
tracts, and the establishment of a trust fund to cover the 
necessary reserve for life care contracts entered into. Amend- 
ments introduced during 1943 which became effective August 4, 
1943, romoved both the incorporation requirement and the trust 
fund orovision. Reserves consisting of certain types of assets 
must still be maintained by life care homes, but the assets are 
not required to be placed in trust. (W&IC 2351.) 


IA - PURPOSE OF FINANCIAL STUDIES OF INSTITUTIONS 


101. LIFE CARE AND MONTHLY CARE TO AGED PERSONS: The responsibility 
of the State Department of Social Welfare with respect to homes furnish- 
ing life care to aged persons and care to the aged on a month-to- 

month basis involves an additional obligation. If care is furnished 

to recipients of blind aid, monthly per capita costs must be determined 
because the per capita cost limit for homes furnishing care to blind 
aid recipients is $83.33. (W&IC 304U,5.) Determination must also de 
made that aid recipients are not receiving free care nor hold enforce- 
able contracts for life care. (W&IC 2160.5, 304.5.) 


102. MONTHLY CARE TO AGED PERSONS: Homes furnishing care to the aged 
on a month-to-month basis, life care not being the object, are fre- 
quently investigated for financial solvency, to determine monthly per 
capita costs and to analyze income and disbursements to support con- 
sideration for licensing. (W&IC 2300-2310, inc.) If blind aid recip- 
ients are receiving care in an institution within this category, the 
monthly per capita cost must be determined as blind aid recipients can 
not continue to live in homes where the ner canita cost exceeds $83.33. 


(W&IC ZO4K.5.) 


103. FRATERNAL, RELIGIOUS AND RACIAL HOMES FOR AGED PERSONS: The 
State Department of Social Welfare's responsibility in respect to 
fraternal, religious, racial or other homes accepting assignments of 
vroperty from apolicants as a condition of admission, covers, prin- 
arily, the determination of monthly ver capita costs. Audits of re- 
cords to determine monthly per capita costs of homes within this group 
are required in order that county welfare departments may have figures 
available to arrive at the current vroverty interest of an applicant 
for aid who at some time has assigned property to the home. Aged and 
blind persons may qualify for assistance provided the property interest 
of the individual does not exceed certain limitations prescribed by 
law, and provided also apvlicants are not receiving care under life 
care contracts. (W&IC 2163, 3047, AGO-NS5220, SDSW Bulletin 231.) 


104, MONTHLY CARE TO CHILDREN: State aid payments are frequently 
found in children's institutions. Audits of records of children's 
homes are made on a selective basis where an urgent need exists to 
examine their financial performance as a support to licensing con- 
sideration. Recent financial activities with respect to children's 
homes, and this includes also day nurseries, has consisted mainly 
of determining per capita costs from financial material submitted 
and offering suggestions to improve existing account-keeping vro- 
cedurcs. (W&IC 1620-1630, inc.) 


105. COMMERCIAL HOMES FOR AGED PERSONS: These examinations are 
rarely made and are requested only when the need of an audit is 


urgent and when it is known azed aid and/or blind aid recipients 
are receiving care. 





II -~ PROCEDURE 
IIA -~ AUDIT PROCEDURE 


200. AGED LIFE CARE HOMES: Audits are made of records of life care 
homes giving consideration to renewal dates of certificates of author- 
ity and if possible, dates of fiscal operating periods. When initial 
studies are made in order to determine whether the Home's application 
for certificate of authority can be approved, it is desirable, if 
practical, to disregard fiscal periods and work up to the last month 
preceding the date the audit was begun. In the event the organization 
is a large one with operations complex in nature, it is advisable to 
confine the audit to a fiscal period and to utilize, if available, the 
report of a certified public accountant. 





200.1 Home Contacts: Before starting an audit, it is advisable 
to contact the person either in the home or in the office of the 
business manager of the institution who has charge of the ac- 
counting records and other records needed to make the study. 

This may be the superintendent, the accountant, or an officer of 
the institution. Records are available in the San Francisco and 
Los Angeles offices giving the auditor information on whom to 
contact. When making initial studies, it is advisable to contact 
an officer of the organization, generally the treasurer. Arrange- 
ments should be made at this time for a date, convenient to the 
home staff and the auditor, on which to begin the audit. 


200.2 Population Study, Schedule of Residents: Generally, the 
first step in making a financial study of a life care institu- 


tion consists of examining the anolications and executed con- 
tracts of the guests in the home and listing pertinent data on 

a form provided for this purpose (DFA 177). These documents 
shall be examined for every resident of the home where an ini- 
tial study is being made. Only contracts and applications of 
admissions during the year or during the period from the last day 
of the previous audit need be examined if the study is a follow- 
up. From the information included on this form, a schedule of 
residents is prepared using columnar captions as follows: 


Name of resident 

Date of entrance 

Date of discharge 

Number of days in home during fiscal year 
Birthdate 

Birthplace 

Age on last day of fiscal year 

Amount vaid for care 

Annuity factor at 23% 

Probable cost of care after last day of fiscal year 
Reserve necessary on last day of fiscal year 


The schedule for monthly boarders will include the same captions 
excepting the last three which will be deleted. In place of 
amount paid for care, substitute monthly board and room payment. 
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If room lessees are also in the home, a separate schedule will 
be necessary which will include the same information as indi- 
cated for monthly boarders. An additional column is to be pro- 
vided showing the amount paid for room leases. 


It should be stated here that all schedules comprising a com- 
plete financial report are to be prepared in a neat and legible 
manner so as to facilitate the job of checking and to insure 
accurate transcription. Explanatory data should be clear and 
concise; particular care must be taken to have numbered or 
lettered references supported by properly connected footnotes. 


200.3 Average Daily Attendance: Inasmuch as the average daily 
attendance is a necessary factor in computing the average per 
capita cost of care of guests, a brief explanation for arriving 
at this figure follows. The total number of days all residents 
received care during the period, divided by the number of days 
of the period equals the average daily attendance. For example, 
if ten residents lived in a home the entire year, the average 
daily attendance would be ten (total resident days, 3650 + 365 = 
10). For leap years (1944, 1948, etc.) the one additional day 
in the year must be considered. 


200.3a Partial Residence During Period: If the resident 
did not reside in a home the full period, the following 
rules are to be observed in computing the number of days 
care was received in the home. 


The date of entrance is to be considered a full day while 
the date of discharge is to be dropoed. For example, a 
resident entering June 1 who was discharged June 30 is 
considered to have received 29 days' care; his period of 
residence extended from June 1 to June 29 inclusive. This 
group will include residents who entered during the period 
and those who were discharged (died, dismissed, or left 
voluntarily). 


200.4 Age on Last Day of Period: The age of the resident on 
the last day of the period under audit is indicated on the 
schedule of residents by his age in years and months. It is 
arrived at as follows: 


Year Mo. Day 


Last day of period 1943 - | - 3 
Birthdate 1865 - - 31 
Age Pte i dO eg 


The number of days is not shown on the schedule of residents, In 
this illustration, 30 days were borrowed from the month column, 
making 60 days. Twelve months were borrowed from the year column, 
making 16 months. 
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200.5 Determining Annuity Factor: The annuity factor to be used 
(McClintock's Table of Annuities at 23%) in figuring the probable 
cost of care and necessary reserve of each guest, is determined 

by the age and sex of the individual. If the individual's age is 
77 years 6 months, he is considered to be 78 years of age. Thus, 
the annuity factor to be used for a man 77 years 6 months of age 
would be 5.236. If the age factor involves 6 months or more, add 
one year, if less than 6 months the age in vears remains unchanged. 


200.6 Amount Paid for Life Memberships: The amount paid for life 
care as shown on the contract should be checked through the finan- 
cial records in order to account for possible discrepancies, also 
to determine the manner in which vayment was made (cash, real 
property, securities, notes, etc.). 


200.7 Verification of Residents in a Home: A verification should 
be made of all residents in a home during the fiscal period listed 
on forms DFA 177, Individual Case History sheets, indicated on the 
schedule of residents. The home's register of guests or card in- 
dex may be referred to in order to account for all residents. 


200.8 Certified Public Accountant's Report: Many homes have audit 
reports orepared by certified public accountants available for re- 
ference. The financial material contained in these reports may be 
used in lieu of making a detailed audit of income and expenditures, 
verifying investments by personal count, and checking other oper- 
ations that have been covered by the public accountant. (W&IC 
2354.1) When the report of a certified public accountant is used 
in lieu of making a dctailed audit, a copy of the C.P.A.'s certi- 
fication should be included in the completed financial report 
under Section "J" Exhibits. 


200.8a Test~checks of Accounts are, nevertheless, necessary 
by the State auditor and are recommended particularly of ex- 
pense accounts which frequently contain capitel exnenditures 
and imvrovements of sizeable amounts which could be charged 
to asset accounts or be set up as deferred expenses. Income 
accounts sometimes include refunds from guests for the use of 
the house telephone which should be applied against telephone 
expense; charges to visitors for meals should be applied 
azainst food expense. It is recommended that all miscellane- 
ous income accounts be carefully analyzed. 


200.8 Certified Public Accountant's Certification: The 
certified oublic accountant's certification should be studied 
to determine just what has been covered in the audit which 
will govern the scope of the State auditor's examination. 
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200.9 Detailed Audits: In the absence of reports prepared by 
certified public accountants, investigation of the financial 
activities are of necessity required to be conducted in detail, 
particularly when the study is an initial one. Follow-up 
audits may be confined to test-checking if it has been deter-— 
mined through previous studies that the accounts had been ac~ 
curately maintained and that income and expense items had been 
distributed to the proper accounts. 


200.10 Trial Balance: The initial step in auditing the finan- 
cial operations of an aged life care home consists of preparing 
a trial balance of the accounts of the general ledger. 


With a list of account balances available, it follows that cach 
and every account carried on the records should be verified, 
although the extent of work entailed to accomplish this is sub- 
ject to certain exceptions explained more fully in the succeed~ 
ing paragraphs. 


200.11 Cash: Cash on hand and in banks as of the end of the 
period under audit is to be verified in the usual manner by a 
satisfactory accounting for all receipts and disbursements, pro- 
vided it has not already been done by a certified public account- 
ant. The ending book balance should be reconciled to the balance 
reflected by the bank statement and this balance should be con- 
firmed by personal contact with the depositary or it may be con- 
firmed by mail. 


ec00.12 Petty Cash: Petty cash funds need not be analyzed unless 
they exceed $100 60. However, all petty cash funds, regardless 
of sige, should be examined in order to see that reimbursements 
and disbursements are properly accounted for. The imprest system 
of maintaining a petty cash fund is to be recommended without ex- 
ception, 


200.13 Revolving Funds: Superintendents of aged homes are fre- 
quently required to attend to the purchasing of the food and sup- 
plies necessary tooperate the establishment. An amount approxi- 
mating the cost of one month's operations is turned over to the 
superintendent and should be accounted for before receiving a 
cash advance for the next month's expenditures. Vouchers support- 
ing all remittances should be examined and the cash on hand at 
the end of the period as indicated by a reconcilement, should be 
in the possession of the superintendent. Revolving funds should, 
without exception, be reimbursed on the basis of the imprest 
system. 


200.14 Bank Payroll Accounts: If the payroll is handled through 
a separate cash account, analysis should be made to account for 
unclaimed payroll checks. The ending balance shown on the books 
should be reconciled to the bank balance which should be confirmed 
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200.14 (Continued) 

by contact with the devositary. The payroll ledger should 
also be scrutinized to see that withholding taxes for Federal 
income taxes are being deducted. A test-check of two months 
of salary and wage payments is recommended in order to be 
satisfied that no irregularities exist. 


200.15 Accounts Receivable: The number of receivables 
(charge accounts) found in life care homes is small and is 
usually confined to balances due on life memberships, board 
and room, and vurchases made by the home for guests. These 
accounts should be examined in order to determine which 
accounts are uncollectible or are in the doubtful category. A 
schedule should be prevared giving the names of the debtors, 
amounts owing the home, and any appropriate comments relative 
to the account's collectibility. 


200.16 Notes Receivable: All notes receivable held by the 
home should be inspected and the balances due as of the end 
of the period under audit checked with the makers. 


200.16a Schedule of Notes Receivable: A schedule of 
notes receivable should be prepared using the following 
columnar captions: 


Name of maker 

Date of note 

Date of maturity 
Interest rate 

Original amount of note 
Princinal, end of period 
Remarks 


Appropriate comments about the collectibility of the note 
should be noted under "remarks." 


The schedule should indicate in senarate groups the notes 
which are secured by other property and those which are 
not; the nature of property mortgaged to secure the note; 
the address, if real property, should be included in the 
comments. 


200.17 Investments: The verification of investments owned by 
a home is one of the most important phases of the investiga- 
tion of the financial affairs of a life care institution. 
Ordinarily, an inventory is required of all securities bolong- 
ing to an institution which are to cover the necessary life 
Care reserve, This can be accomplished by contacting the 
proper home officials who will accompany the auditor to the 
safety deposit vault where the securities are generally kept. 
A duplicate examination will not be necessary if a report is 
available by a certified public accountant which indicates 
that all investments owned by the home have been verified. 
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200.l7a Schedule Headings of Investments: A list and com- 
plete description of all securities owned by the institution 
is to be shown in a schedule using columnar captions as 


follows: 


Bonds: 

Date of maturity (complete date) 

Interest rate 

Date acquired 

Par vaiue 

Cost or book value 

Market value 

Income during period (if readily available) 
Stocks: Preferred: 

Number of shares 

Interest rate 

Par value 

Cost or book value 

Market value 

Income during period (if readily available) 
Stocks: Common: 

Same captions as for oreferred stocks 

with interest rate omitted 


One set of captions across the top of the schedule may be 
used to cover all types of securities. 


200.17b Safekeening of Securities: Investments should be 
kept in a safe place, preferably a bank safety deposit 
vault, Negotiable securities including bearer bonds should 
not be kept in an office safe; in fact, all assets of this 
kind should be stored in a bank vault where access is pos- 
sible only by appointed officials of the home. 


200.17¢ Market Values: Market values are determined on all 
stocks and bonds and the total value is set up on the balance 
sheet. 


200.17d Securities Considered in Reserve: Bonds are checked 
to determine whether they are legal for the investment of 
funds of savings banks if they are to be considered as a part 
of the life care reserve (W&IC 2351.) Stocks used in the re~ 
serve must be checked to determine whether they are of high 
srade investment character and whether a minimum ten-year re- 
cord of dividend performance is indicated. (W&IC 2351.) 
Moody's Manual of Investments is an excellent reference medium 
for procuring this essential information. Fitch's Stock and 
Bond Record may be consulted for current quotations. The 
Superintendent of Banks! Office can be contacted for market 
values of bonds not listed in either Moody's Manual of In- 
vestments or the Fitch Bond Record. 
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200.18 Outside Real Estate: All outside real estate owned by 
the home as an investment should be examined primarily to 
verify ownership. In meking initial studies, ownership of 
real estate supposedly acquired by the home can be determined 
vy checking the records of the county recorder in which the 
property is located. Generally, tax bills covering real 
property are sufficient evidence of ownership. 





200.18a Schedule Heading, Outside Real Estate: The 


schedule of outside real estate should include the 
following columnar captions: 


Description and address 

Date acquired 

Means of acquisition 

Assessed value (from tax bills) 
Book value 

Depreciation 

Depreciated value 

Renarks 


200.18b Value for Reserve Purposes: As a rule, the 


book value of outside real estate is acceptable for 
balance sheet purposes, unless it is to be used as a 
part of the life care reserve. Two appraisals by 
appraisers which have been approved by the State Depart~ 
ment of Social Welfare, setting forth the fair market 
value, must be made in this event. Sixty per cent of 
the appraised value is the maximum figure that can be 
used in the reserve. (W&IC 2351.) 


200.19 Insurance: All insurance policies in force during 
the veriod of audit should be examined to determine the 
adequacy of the coverage and the premium chargeable to the 
fiscal year of operations. The unexpired portion need not 

be figured; however, if the organization maintains a schedule 
of insurance from which the amount of insurance unexpired can 
be taken, the value of this item may be accepted for use on 
the balance sheet. 


200.19a Schedule of Insurance: A work-sheet schedule 
of insurance should be prepared containing the following 
information: 


Name of Insurer 

Policy Number 

Type of Insurance 

Property Insured 

Term of Policy 

Date of Policy 

Date Policy Expires 

Amount of Policy 

Amount of Premium 

Average Cost for the Year under Audit 
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200.19a (continued) 
This schedule is not included in the final report. 


200.19 Average Annual Cost of Insurance: In arriving at 
the average cost of insurance for the year under audit (if 
not available), consideration is given to only those poli- 
cies active as of the end of the period under review. The 
cost of insurance for the year of a five-year policy carry- 
ing a premium of $500.00 would be $100.00. The pro rata 
total of all policies active at the end of the period would 
represent the cost of insurance for the year. This short-— 
cut method has been found to closely approximate the figure 
arrived at by the detailed, time-consuming method of con- 
sidering all policies including those expiring and effective 
at varied times of the year and calculating the annual cost 
on the basis of months and days each policy was active dur- 
ing the period. 


200.19c Life Insurance Policies Assigned to Institutions: 
Several life care institutions in the State of California 
require assignment of insurance policies along with other 
assets as a condition of admission. The cash surrender value 
of life insurance policies thus assigned should be included 
in the "Assets" section of the Balance Sheet under "invest- 
ments." 


200,20 Plant Property and Equipment: In initial studies, it is 
necessary to substantiate the current book value of plant pro- 
perty and equipment. This can be done by examining the vouchers 
covering the costs of construction and subsequent additions, or 
checking other evidence that is available verifying an outright 
purchase. If financial records are not on hand giving original 
costs, an examination of the Board minutes may furnish informa~ 
tion on this subject. Estimated costs based upon assessed valu- 
ations, while not satisfactory, may be used in the absence of 
financial data in the records. Appraisal figures, if submitted 
by bona fide appraisers, are the most satisfactory means of 
establishing the value of plant property and equipment at a 
given time. 


Life care, institutions frequently find it necessary to use plant 
property and equipment as part of the reserve for life care 
covering the group which entered after September 19,.1939.. In 
order to use plant vroperty and equipment for reserve purposes,. 
it is necessary for the homes to have appraisals made by two 
appraisers to be approved by the State Department of Social 
Welfare. Section 235l1.c of the Welfare and Institutions Code 
provides that sixty per cent of the net value of real estate or 
equities therein as appraised by two appraisers approved by the 
State Department of Social Welfare may be used for reserve pur- 
poses. It also provides that furniture and equipment to the 
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200.20 (contimed) 

extent of fifty per cent of the net value as appraised by two 
appraisers approved by the State Department of Social Welfare 
may be used for reserve purposes, 


The supervisor of the Institutional Audits Section conducting 
audits, is the one who approves the qualifications of apprais- 
ers engaged by life care homes when the institution finds it 
necessary to use plant property and/or real estate, or furni- 
ture and equipment for reserve purposes. This supervisor also 
approves the appraisal reports submitted. The Division of 
Corporations, or similar agencies, may be called upon to con- 
firm the qualifications of chosen appraisers. 


200.21 Title to Property: An examination of the records of the 

county recorder's office is a requirement where an initial study 

is undertaken, inasmuch as this investigation establishes owner-— 

ship of the property and the name in which the title to the prop- 
erty is vested, 


200.22 Depreciation: The wear and tear of buildings and furni- 
niture and equipment including automobiles and trucks, is inter- 
preted in dollars and cents by using rates established by the 
State Department of Social Welfare as follows: 


Class A, Type I Building - 1% (100 years estimated life) 

" B z " Il " oe ( 50 "" ' tt 

a C, " III " ue 5 ( 33 1/3 " " tf 

't Dy ft Iv " a y ( 25 " 1 t 
Furniture and Equipment - 5 € 26 " ne " 
Automotive Equipment = B54 6 SR " " " 


Definite information as to the type of any building can be had by 
consulting the State Fire Marshal's office. 
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200.22a Types of Buildings: A Class A building is of steel 
reinforced concrete construction and is one hundred ner cent 
fireproof. A Class B building is of reinforced concrete 
construction but is not one hundred per cent fireproof. A 
Class C building is generally of frame construction having 
a brick, tile, or concrete facing. A Class D building is 

of wood construction throughout. Buildings of stucco con- 
struction come in this category also. 


200.22b Schedule of Depreciation: A schedule of depreci- 
ation is included in all financial reports of institutions 
and should be prepared using columnar captions as follows: 


Description 

Class of structure (A, B, ©, or D) 

Rate of depreciation 

Appraised value or cost 

Allowance for depreciation (prior to period 
under audit) 

Depreciation expense (for veriod under audit) 

Allowance for depreciation (to end of period 
under audit) 

Depreciated value 


The schedule of depreciation is usually started while the 
audit is in process at the institution in order to record 
the verified value of assets, subsequent improvements 
thereto, and information as to the type of building. The 
schedule may be completed in the district office where of- 
fice cquipment is available to make tho necessary calcul- 
ations to arrive at the annual cost of depreciation, the 
allowance for depreciation, and the depreciated value of 
assets, 


200.22c Over-Depreciation: It will occasionally be found 
that buildings and equioment are being over-depreciated by 
using State Department of Social Welfare rates; that is, 
their values will have been reduced to a small figure where 
as a mattcr of fact these assets apnear of greatcr value, 
due to their present good state of revair. Buildings and 
equipment items properly maintained frequently give many 
years of satisfactory service after having been fully de- 
prociated. This condition can be overcome to a certain 
extent by charging the allowance or reserve for depreci- 
ation with the cost of major repair items and with the ex- 
pense of replacements of worn out equipment. 
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200.243 Accounts Payable: Inasmuch as the majority of life care 
homes operate on a cash basis and pay their accounts currently, 
little time need be devoted to verifying accounts payable. If, 

in the opinion of the auditor, it is deemed advisable to check 

the payables, the usual procedure of verifying balances due 
creditors by direct contact should be followed. A schedule should 
be prepared listing the names of all creditors and the amounts 
owing them, 


200,24 Notes Payable: The same procedure for verifying notes 
payable should be followed as outlined for notes receivable, ex- 
cept that the balances owing at the end of the period are to be 
confirmed by the payee. 


200.2Ua Schedule of Notes Payable: Notes payable should 
be scheduled using the following columnar captions: 


Name of payee s 
Date of note 

Date of maturity 

Interest rate 

Original amount of note 
Balance due, end of period 
Remarks 


Notes payable, also, should be grouped according to those 
secured and those not secured by property. 


200.25 Unemployment Insurance: Generally, benevolent institu- 
tions are not required to pay Unemployment Insurance or Old Age 
Benefit taxes based on salaries and wages, but occasionally, a 
home is contacted that participates in the plan. Inasmuch as 
auditors of the Department of Employment cover organizations 
paying taxes of this kind, no attention is required by this unit 
beyond seeing that proper liabilities covering taxes payable have 
been recorded on the books. 


200.26 Property Taxes: It is very essential to analyze the pro- 
perty tax account whether carried as an expense item or on accrual 
in order that all exnense not applicable to the plant property can 
be climinated. Taxes on investment nioperty should be applied 
against income derived from such vroperty and should not be in- 
cluded as an expense of the home buildings, land and equipment. 


200.25a Tax Bills: Tax bills should be examined in order 
to note the following: 


» Assessed values of all property 

Whether taxes are assessed against the home 
To account for all outside real estate re- 
corded in the books 

To establish ownership of all property 


4s Na PO 
oe 


ITA - AUDIT PROCEDURES 


200. 


AGED LIFE CARE HOMES 


200. 25a (continued) 


5. To determine whether any adjustment is neces- 
sary for taxes prepaid. This will apply only 
when accounts are maintained on an accrual 
basis. 


A facsimile of the tax bill should be included in the re- 
port for reference. 


200.27 Admission Fee Denosits: This account should contain the 
amounts deposited by guests for life care who have entered the 
home and are considered to be on probation. These residents may 
leave the home for any reason during the probationary period and 
receive a refund of their deposits with a reasonable deduction 
for board and room charges. The home may, at its discretion, 
dismiss the guest if it appears that he is not suited to insti- 
tutional life. An analysis should be made of guests! deposits to 
account for all guests in the home and to clear any balances 
covering individuals who attained life care status. 


200.28 Guests! Deposits: This account represents funds turned 
over to the home by guests for safekeeping without relinquishing 
control thereof. Unless checked by a certified public accountant, 
these individual account balances should be verified. 


200.29 Institutional Documents: Various material pertinent to 
the operation of the institution is to be procured for inclusion 
in Section "J" Exhibits, of the financial report. 


200.29a Articles of Incorporation: Articles of Incorporation 
are to be procured when initial studies are undertaken. Lf. 
these are not available in the administrative offices of the 
organization, they are obtainable in the office of the Secre- 
tary of State, Sacramento. The articles should be carefully 
examined to note whether the purnoses for which the organiza- 
tion was incorporated are being followed out. In subsequent 
audits, investigations should be made to determine whether 
changes in the articles have been made. 


200.29b Directors or Trustees: Hach financial study of an 
institution should include a list of members of the Board of 
Directors or Board of Trustees holding office the last day 
of the period under review. This data, included in Section 
"A" of the report, is to contain the following information: 


1. Name of the officer 
ao Lite 

3. Address 

b 


Term of office 
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200.29c Committees: Members of various standing committees 
should also be listed and made a part of the financial re- 
port. 


200.29d Staff of Home: A list should be included of the 
employees of the institution in Section "B" of the report 
as of the last day of the period under audit. The follow- 
ing information should be furnished: 


« Name of employee 

- Position or duties 

- Monthly salary 

. Other remuneration (room and board, meals, etc.) 
- Date employed 


WI Fu wr 


200.29e Board Minutes: The record of minutes of Board meet- 
ings of the home usually maintained by the secretary, should 
be examined for the period under review in order that any 
changes in policy affecting the home's activities can be com- 
mented on in the revort. 


200.29f Other Miscellaneous Material Required of Homes: The 
following material should be »nrocured from the home when 


initial studies are made and this material is to be included 
in the final revort under Section "J" Exhibits: 


By-laws of the organization 

Copy of the life care agreement 

Copy of the apnlication form 

Copy of the medical report 

Copy of the rules and regulations 

of the home 

- Copy of the literature published by 
the home P 

7. Copy of any document pertinent to the 

operation of the home. 


UI WW 1 
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This material should be studied carefully and irregularities 
in home procedure incorporated in the narrative section of 
the financial report. 


IIA 
200, 


~ 


AUDIT PROCEDURES 
AGED LIFE CARE HOMES 


200.30 Statements of Operations: Following the verification of 
the various accounts reflecting the fiscal activities of a life 
care institution, attention is directed toward the preparation 
of statements of operations covering the year under audit. These 
are contained under Sections "E", "F", and "G" of the assembled 
report and cover the following: 


1. Stetement of operating costs 

2. Statement of income 

3. Condensed statement of income and 
cost of operations 


200.31 Operating Costs: Perhaps the most important statement 
of this group from our viewpoint is the Statement of Operating 
Costs because the par capita cost calculation is based upon the 
costs of operations and it is from this financial data that the 
reserves for life care are computed. 


200,31a Per Capita Cost: To arrive at the average annual 
per capita cost of a home it is necessary first to refer to 
the schedule of attendance on which the average daily attend- 
ance is indicated, explained under Section 200.3. The total 
cost of operations including deprecietion divided by the 
average daily attendance equals the average annual per capita 
cost, A similar computation is made excluding the cost of 
depreciation for the purpose of figuring the necessary re- 
serves for all life members in the home the last day of the 
period under audit. The figure thus computed represents the 
cash cost of care of the entire group of guests in the home. 


200.31b Sub-schedules: The only subsidiary schedule requir- 
ing preparation that covers any item designated in the previ- 
ous paragraph concerns depreciation which has already been 
explained in Section 200.22. 


200,31¢ Arrangement of Items: The general arrangement of 
items included in the three statements of fiscal operations 
is given as follows: 


Statement of Operating Costs: 


Care and Subsistence: 
Salaries and Wages 
Food 
Medical 
Funeral 


Utilities and Maintenance: 
Heat, light and power 
Telephone 
Housekeeping and laundry 
Repairs and maintenance 
Garden and grounds 
Livestock expense 
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200.31lce (continued) 
Statement of Operating Costs (continued) 


General: 
Taxes 
Insurance 
Administrative and office 
Trensportation 


Total Costsexcluding Depreciation 
Depreciation 


Total Cost of Operations 
Other Costs: 
Gain or loss on sale of membership 
fees (if loss) 


Loss on sale of securities 
Total Costs 


=O 


200.32 Statement of Income: This statement reflects the detail 
of all revenue received by the home during the fiscal period and 
usually includes items as follows: 


- Amount available from the reserves for operations 
- Income from monthly boarders 

- income from outside real estate 

- Gain or loss on sale of life memberships 


FW Me 


Other items will occasionally be encountered including gifts, 
donations, membership dues, etc., but the four listed in the previ- 
ous paragraph are present in the annual transactions of practi- 
cally every life care institution. 


200,32a Amount Available from Life Care Reserve: This item 
of income represents the shrinkage in necessary reserves for 
life care during the period's operations. 


200.32al Initial Studies: To arrive at this item of 
income when an initial study is made of an institution, 
it is necessary first to list all guests in the home at 
the beginning of the period according to age groups. 
Women are arranged in one group and men in another. The 
next step is to determine the same information for all 
suests in the home at the end of the period. It should 
be noted that guests in the home at the beginning of the 
period will have aged one year provided they are in the 
home at the end of the period. Guests who entered dur- 
ing the period are grouped the same way, noting that 
those who resided in the home six months or more are to 
be considered one year older at the end of the period. 
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200.32a2 Columnar Captions: With this data available 
a schedule is to be prepared using captions as follows: 


Number in home beginning of period 
Age, beginning of period 

Annuity factor at 23% 

Reserve, beginning of period 
Discharges during period 

Number in home end of period 

Age, end of period 

Anmuity factor at 25% 

Reserve, end of period 

Amount available (Col. 4 - Col. 9) 


ee e ° 
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200.32a3 Computation of Necessary Reserve: Having 
determined the number of persons in the home at various 


ages, the next step is to determine the annuity factor 
for each age group. McClintock's Value of Annuities 

at ons furnishes this information for men and women. 
Referring to the table of annuities one finds, for 
example, that the annuity factor of a man aged 67 is 
8.980. The reserve necessary for guests in the home at 
the beginning of the period is arrived at by multiplying 
the annuity factor by the annual per capita cost exclud- 
ing depreciation. If three persons are in the specific 
age group, the necessary reserve thus arrived at is multi- 
plied by three. The same process is followed in calcul- 
ating necessary reserves for the guests in the home at 

the close of the period. Guests who died during the 
period are automatically eliminated by reducing the 

nuinber in the home at the end of the period. 


An explanation why the amount available from reserves is 
figurod using the per capita cost excluding depreciation 
might be in order at this point. The amount available 
for operations was based on the premise that a trust 
fund consisting of liquid assets had been established by 
the home. An amount reflecting the normal decrease in 
reserves could be withdrawn by the home annually from the 
trust fund. Inasmuch as it was not the policy of the 
department to include the depreciation of buildings and 
equipment as a part of the trust fund, the amount avail- 
able from the reserve had to be calculated on a cash cost 
of care basis; that is, excluding depreciation. If the 
reserve were figured on a cash cost of care basis it 
follows that withdrawals should be calculated similarly. 


This procedure is still in force even though the trust 
fund provision is no longer operative. In order to have 
an amount available from reserves for operations, a home 
must indicate an adequacy of liquid assets to cover this 
amount because only tangible assets can be expended, 
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200, 32a3 (continued) 


Should an instance be encountered where insufficient 
liquid assets are on hand to cover the annual amount 
available from reserves, an appropriate comment to 
this effect should appear on the schedule (Section 
F-1) and in the narrative section of the report 
(Section I-2). 


The question of setting up reserves without including 
depreciation in the per capita cost was discussed by 
John L. Bowman, former Supervisor of the Institutional 
Audit Unit, with various members of the Social Welfare 
Board as follows: 


October 20, 1939 Mrs. Maude King 
Mrs. Bess Fisher 
October 23, 1939 Mr. A. B. Young 


These persons concurred in this procedure provided the 
plant property was unencumbered, 


The amount available from the reserve covering a resi- 
dent whose care in a state hospital is being paid for 

by the life care institution of former residence is re- 
nresented by the difference between the beginning re- 
serve and the ending reserve. In establishing the re- 
serve, the annual payment by the life care institution 

to the state hospital is miltiplied by the proper annuity 
factor. 


One additional computation enters into a transaction of 
this kind and that involves the amount available from 
the reserve at the end of the year of commitment. For 
example, the reserve necessary for the resident on 
December 31, 1940 based upon the home's annual per capita 
cost of $500.00 (excluding depreciation) is $4,810.00. 
The necessary reserve on December 31, 1941 (after com- 
mitment) based unon the annual payment by the home to 
the state hospital of $240.00 is $2,212.80. Thus, the 
amount available from the reserve would be $2.597.20. 
($4,810.00 — $2,212. 80.) 


When a former life member is discharged from a state 
hospital and is readmitted to the life care institution, 

the amount available from the necessary life care reserve 
will come from either the reserves established on the 

basis of the annual payment to the state hospital or the 
reserves based upon the per capita cost of the life care 
institution established after the individual was readmitted. 
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200.3283 (continued) 


If, during the period of change in residence, the in- 
dividual resided in the state hospital six months or 
more, use the reserves based upon the annual payment 

by the life care institution for care. If the indivi- 
dual. resided in the life care institution six months or 
more, use the reserves based upon the current per capita 
cost of the institution. 


This procedure is illustrated in the following examples: 


1. Reserve necessary 1/1/42 


(in State Hospital) $ 2,212.80 
Reserve necessary 8/1/42 
(readmitted to Home) 1,974.48 


Amount Available for Operations $ 238.32 


2. Reserve necessary 6/1/42 (date of 
readmittance to Home) $ 4,810.00 


Reserve necessary 12/31/42 4413.50 
Amount Available for Operations —. _ $96.50 


Inasmuch as we calculate the amount available from re- 
serveson an annual basis, we shall concern ourselves 

only with the computation so far as it affects the period 
of residence in excess of six months whether in the 

state hospital or in the home, in accordance with illus- 
tration one or two. 


200.32a4 Schedule of Amount Available from Life Care 


Reserves: The structure of the schedule prepared to 


show the amount available from reserves in detail, is 
illustrated as follows: 
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200.32a4 (continued) 


The total reserve of the group in the home the end of 
the period is deducted from the total reserve at the 
beginning of the period and the amount thus arrived at 
represents the amount available from the reserves for 
operations. The computation of the amount available 
from reserves is a systematic process of amortizing 

the restricted portion of the membership fee as reflect- 
ed by the reserve. To illustrate the point just ex- 
plained, a hypothetical situation is presented as 
follows: 


Example Reserve Diminishment: 


Membership fee paid $ 5,000.00 
Probable cost of care (per capita 
cost including depreciation) 4,000.00 
Gain on Sale of Membership $ 1,000,00 
Necessary Reserve (per capita cost 
excluding depreciation) 1/1/43 3,750.00 
Necessary Reserve (per capita cost 
exGluding depreciation) 12/31/43 3,500.00 
Amount Available for Operations $ 250,00 


It should be explained here that membership fees do not 
always exceed the amount of the necessary reserve, 
Charges for life care are not consistently based upon 
costs of care and guests are frequently accepted for 
comparatively small payments depending on the financial 
status of the institution and its admission policy. 


200.32a5 Computations on Follow-up Studies: In follow- 


up studies it is not necessary to compute reserves for 
the group in the home at the start of the period under 
review. The lump sum necessary reserve shown on the 
amount available schedule for the previous period is set 
up on the current schedule, Details need be compiled 
only on guests in the home at the close of the period 
including those who entered during the period which is 
shown on the schedule of attendance. 
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200.32a6 Schedule Arrangement, Amount Available from 
Life Care Reserves: This schedule in summary form is 
arranged as follows: 


Necessary Reserve 1/1/43 $ 423,601.04 
(from prior report) 

add: Necessary Reserve Upon Entrance 
Date of admissions During 1943 


(detail) 62,499.87 
Deduct Necessary Reserve 12/31/43 
(detail, Attendance Schedule) 410,138.76 


Total amount Available for Operations §$ 75,962.15 


attention is again called to this arrangement which is 
used only in follow-up studies. For initial studies, 
the detail for both beginning and ending reserves must 
be shown as explained in Section 200.32a4, 


In the event the ending reserve exceeds that of the be- 
ginning, caused by an abnormal increase in the per capita 
cost, the difference is carried to the statement of oper— 
ating costs under the caption "other costs." 


200.32a7 amount available from the Reserve for Revocable 
Contracts: This is determined in the regular manner; that 
is, the necessary reserve at the beginning of the period 
(based upon the per capita cost excluding. depreciation 
times the annuity factor) less the necessary reserve at 
the end of the period. Revocable contracts are not con— 
sidered subject to Sections 2350-2360 of the Welfare and 
Institutions Code. (AGO NS 4353.) 


200.326 Amount available from the Reserve for Annuitants: 

The amount available from this type of reserve represents the 
annual diminishment thereof as the annuitant grows older. The 
annual amount paid by the home to the resident, times the an- 
nuity factor which applies, represents the reserve. The be- 
ginning reserve minus the ending reserve equals the amount 
available for operations, The net amount remaining is shown 
on the statement of income under the caption "Amount Available 
from the Reserve for Annuitants." Note that annuity payments 
are not to be considered as costs of operations; that is, they 
are not to be included in the per capita cost calculation. 
These payments are to be shown on the statement of costs of 
operations under the caption "other costs." 


200.32c Income from Monthly Boarders: aA detailed statement 

of income from monthly boarders is required only in exception-— 
al cases. Ordinarily the total figure shown in the home's re- 
cords after verification is acceptable without showing details. 
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200.32c (continued) 


A worksheet analysis is advisable in order to eliminate pay- 
ments of board and room which have been applied as credits on 
the purchase of life memberships or in cases where prepayments 
of board and room have been made. 


200.32a Income from Outside Real Estate: The figure showing 
income from outside real estate in the home's records is ac~ 
ceptable without detailed verification. Expense of maintain- 
ing outside real estate should be applied against income and 
if an excess in favor of income results, it should be shown 

on the Statement of Income under "other income." If the com 
putation indicates a loss, it should be shown on the statement — 
of costs of operations under the caption "other expense." Ex- 
pense of maintaining outside real estate should not be included 
in operating costs on which the per capita cost determination 
is made. 


200,32e Gain or loss on Sale of Life Memberships: A schedule 
should be prepared indicating whether life memberships sold 


during the period under review reflected a gain or loss come 
pared to the probable cost of care, Guests serving their pro- 
bationary period are not included in the schedule prepared 
currently. They mst receive consideration, however, on the 
schedule prepared during the subsequent period when life care 
status has been attained. 


An informational schedule may be prepared showing gain or loss 
on the sale of life memberships covering probationers. This 
gain or loss should not be taken into consideration on income 
or expense schedules covering current operations, 


200.32e1 Columar Captions: The columnar captions of 
this schedule are listed as follows; 


Name of guest 

Age on entrance 

Amount paid for life care 

Probable cost of care (annuity factor 
times the annual per capita cost 
including depreciation) 

Probable gain or loss 
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200.32f Arrangenent of Items, Statement of Income: 


Operating Income: 


*Amount Available from the Reserve for 
Life Residents 

*Amount Available from the Reserve for 
Annuitants 

*Probable Gain or Loss on Sale of Life 
Memberships 

Interest and Dividends on Investments 

Income from Monthly Boarders 

*Miscellaneous 


Other Income: 

*Income from Outside Real Estate 
*Gain on Sale of Securities 

*Gain on Sale of Outside Real Hstate 


TOTAL INCOMS 


Subsidiary schedules are prepared on those items of incone 
marked with an asterisk (*). 
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200.32g Other Operating Accounts: Other accounts reflecting 


income and expenses will be encountered from time to time but 
those commented upon in the previous paragraphs are typical 
and will be a part of practically every financial study cover- 
ing a life care institution. 


200.33 Condensed Statement of Income and Expenditures; This state- 


ment is prepared for each report covering the operations of the 
fiscal period and represents a summary of income and expenditures. 
The difference between the summary of income items and expense items 
is referred to as "excess income" or "excess expenditures" as the 
Case may be. The expression "Profit and Loss" is not recommended 
inasmuch as benevolent, non-profit institutions are covered by 
audits under the jurisdiction of sections 2350-2360 of the Welfare 
and Institutions Code. 


200. 33a Arrangement of Items; The following arrangement of 
items comprising this schedule is recommended: 


Condensed Statement of Income and Expenditures 
Operating Income: 
General Income (Section reference) 
Available from Reserves (Section ref.) 
Total 
Entrance fees (Section reference) 
Less Probable Cost of Care 


(Section reference) (a) 
Total Operating Income 


—__--o—- OO 


erating Costs (including depre- 
ciation Section reference) 
Excess Operating Costs (or income) 


I | 


Other Income (Section reference) 


Other Costs " . 
Excess all costs (or income) 


| 


we 
—_—— 





(a) If this figure should be a deduction (loss on contracts 
sold), report in the same place and deduct from income. 


200.34 Reserves and Probable Cost of Care; The last two columns 
in the schedule of residents have been provided for computing the 
Probable Cost of Care and Necessary Reserve for each life care 
resident in the home the last dey of the period under audit. 


200.342 Probable Cost of Care Computation: The probable 


cost of care of cach guest is determined by mltiplying the 
annuity factor (7th column) times the annual per capita cost 
including depreciation. 
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200. 34b Necessary Reserve Computation: The necessary re- 


serve for life care is arrived at by multiplying the annuity 
factor by the annual per capita cost excluding depreciation. 
It has been found helpful to write both per capita costs in 
pencil under the columnar captions for ready reference when 
making the individual calculations. 


200.34e Value of Use of Buildings and Equipment Based on 
Depreciation: Upon totaling the items in the probable cost 
of care column and those in the necessary reserve, it will 
be noted that the total probable cost of care exceeds that 
of the necessary reserve by a considerable amount. This is 
because the items in the former amount include the per capita 
cost of depreciation. The difference between the totals of 
these columns represents "the value of use of buildings and 
equipment based on depreciation," This amount is carried to 
the balance sheet under the detail of "reserve for cash cost 
of care," 


200.34a Reserves for Payment of Life Annuities: Several 
homes within the State enter into annuity agreements with 
their residents. They accept lump sum deposits for which 

the homes agree to pay the residents a stipulated sum. These 
payments are generally made once a month. Reserves mst be 
set up for transactions of this kind which must be covered 
by securities legal for the investments of funds of savings 
banks. This is a requirement of the Insurance Code which is 
under the jurisdiction of the State Department of Social Wel- 
fare insofar as benevolent, non-profit institutions subject 
to the licensing and certification provisions of the Welfare 
and Institutions Code are concerned. 


In order to determine the reserve necessary for an individual 
annuitant, multiply the annuity factor times the annual pay- 
ment made by the home to the resident. 


Example: Resident is to receive 5% of $5,000.00 
deposited with the home or $250,00 an- 
nually. Assuming the resident, a woman, 
to be 73 years old, the reserve would be 
$2,015.00 (factor 8.060 x $250,00), 


200, 34e Segregation of life Care Reserves? The names of the 


life care suests are arranged to show those who entered be- 
fore September 19, 1939 and those who entered after this date 
in order that the total probable cost of care and total neces- 
sary reserves for both groups can be srrived at, 
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200,34el Assets Required for Reserve after 9/19/39: 
The necessary reserve for life care of the group who 
entered after September 19, 1939, must be covered by 
certain assets permitted by law, and it is therefore 
necessary to make this segregation. (W&IC 2351, 
AGO-NS3997.) 


200.34e2 Assets Required for Reserve Prior to 9/19/39: 
The reserve for the life care group who entered before 
September 19, 1939 may be covered by the depreciated 
value of plant property and other assets (AGO-NS3997). 
If a portion of the plant property has been set aside 

to cover the group who entered after September 19, 1939, 
only the value of that portion remaining can be applied 
against the reserve for members who entered before 
September 19, 1939. Other assets not applied against 
the reserve covering members who entered after September 
19, 1939 may also be applied against the necessary re~ 
serve for the former group. 


200.34e3 Analysis of Assets to Cover Necessary Life 


Care Reserves: In keeping with the present procedure 


of computing the necessary reserve for both life care 
groups, namely, the one which entered prior to September 
19, 1939, and the one which entered after this date, it 
has been considered advisable to make analyses of assets 
owned by the homes to determine their adequacy of coverage 
of these reserves. In most life care institutions it has 
been found that the "after 9/19/39" group now represents 
more than fifty per cent of the total reserve necessary. 
Within a few years! time the entire population will be 
the "after 9/19/39" group. Inasmuch as specific types 

of assets, some in restricted amounts, are required to 
cover the "after 9/19/39" group, a brief analysis of 
these assets should be included in Section "I", "Comments 
and Recommendations." Unapplied assets may be used to 
cover the necessary life care reserves for the "prior to 
9/19/39" zroup. A sample arrangement of items contained 
in this suggested analysis is given as follows: 
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200.34e3 (continued) 


The foregoing analysis was purposely constructed in a 
somewhat involved form to cover a variety of asset items. 
Most analyses will prove to be comparatively simple; in 
fact, the detailed arrangement will be necessary only 
when the value of assets available for reserves might 
appear inadequate. You will note that when the allowed 
percentages of the appraised values of plant property and 
equipment are used for reserve purposes, the remaining 
forty per cent of land and buildings, and fifty per cent 
of equipment should not be applied against the reserve 
for the "prior to 9/19/39" group. Exceptions to this 
practice may be made, however, if the unapplied assets 
remaining for the "prior" group are inadequate. 


If no portion of plant property and equipment is used 

for the "after 9/19/39" group, it is permissible to apply 
the book value of these assets less the allowance for de- 
preciation against the "prior to 9/19/39" group provided 


the property is unencumbered, 


200.34f Probationary Period: Reserves are not to be estab- 
lished for guests who are serving their probationary periods, 
Most homes provide a period of adjustment for the guests 
generally two or three months, during which time the resident 
nay withdraw from the home or the home may discharge him for 
legitimate reasons. A guest thus discharged or withdrawing 
voluntarily is entitled to a refund of any funds paid for 
life care less a reasonable charge for care, Charges for 
care of guests in the home on a temporary basis may be con- 
sidered as “income from room and board" or "income for pro- 
bationers." The resident is not considered a life care guest 
until his probationary period has elapsed regardless of when 
the life care agreement was signed. 


200. 342 Deposits on Life Memberships: Deposits made by 


prospective life members should be recorded in the liability 
section of the balance sheet. When the members attain life 
care status, their deposit account should be cleared and a 
reserve for life care based upon the annual per capita cost 
and McClintock's Values of Annuities at 24% established. 


Devosits made by prospective residents of life care institu- 
tions should be set up in the liability section of the Balance 
Sheet under the title "Reserve for Life Care Contracts Pending." 
Inasmuch as this liability would be established only in in- 
stances where contrects are actually entered into by and be- 
tween the life care institution and the prospective member, 

the amount of the liability will be based upon the life mem- 
bership amount stated in the contract, If a partial payment 
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200.342 (continued) 


is made on the contract by the prospective life member, the 
balance due should be set up as a receivable. 


200.34h Gratis Memberships: Persons admitted without charge 
need not be covered by reserves even though a contract for 
life care has been entered into by and between the prospect- 
ive resident and the home. (W&IC 2350). A life care contract 
is said not to exist without the involvement of a transfer of 
property (cash, securities, etc.) from the prospective resi- 
dent or his agent, to the home. 


200.341 Reserves for Life Members in State Hospitals: No 
establishment of reserve and probable cost of care is necessary 


where it is found that a former life care guest of an institu- 


tion is receiving care in a state hospital, provided no payment 


for care is made by the institution of former residence, If 
monthly payments are made by the life care institution to the 
state hospital for the former resident's care, the reserve and 
probable cost of care are based upon the annual payment made 
for the former resident and the annuity factor which applies; 
for example, assuming that a monthly payment of $20.00 is made 
to the state hospital for a woman age 70, her reserve should 
be set up as $2,212.80 (9.220 x $240.00), Her probable cost 
of care would be the same as her necessary reserve because the 
depreciation factor does not enter into a computation of this 
kind, 


The procedure for determining the amount available from the re- 
serve for operations covering transactions of this kind is ex~ 
plained in Section 200.32a3, 


In the event of discharge of the individual from the state 
hospital and subsequent return to the home and former status 

as a life member, the current reserve and probable cost of care 
of the guest will be calculated on the current per capita cost 
of the life care institution and the prevailing annuity factor. 


A reserve adjustment will also be necessary in the event the 
inmate of a state hospital is discharged and returns to the 
life care institution and to former status as a life member. 
For example, the reserve of the individual while in the State 
Hospital based upon the annual payments for care from the life 
care institution on January 1, 1942 was $2,212,80, The reserve 
as of December 31, 1942 after the individual's readmittance to 
the life care institution was $4,413.50 based upon the current 
per capita cost and the applicable annuity factor. The adjust- 
ment necessary, amounting to $2,200,70, is not to be considered 
in current operations inasmuch as it represents an adjustment 
to the probable cost of future care. The adjustment necessary 
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200.344 (continued) 


in the probable cost of care, which includes the value of use 
of buildings and equipment, should be to surplus. 


200.343 Reserve for Revocable Contracts: Several institutions 
of the state enter into agreements with aged persons which 
appear to be life care arrangements but which permit the home 
to discharge the resident with or without cause. These arrange- 
ments are not considered life care contracts within the meaning 
of Sections 2350-2360 of the Welfare and Institutions Code. 
(AGO-NS4353). The necessary reserve and probable cost of care 
covering each individual admitted under this type of agreement 
should be established based upon regular calculations; that is, 
the per capita cost excluding depreciation times the proper 
annuity factor for the necessary reserve; and per capita cost 
including depreciation times the annuity factor for probable 
cost of care, 


200.34 Surety Bonds: Section 2350.5 permits the State Depart- 
ment of Social Welfare, at its discretion, to require any appli- 
cant for a certificate to file with the Department a bond 
executed by an admitted surety insurer. The filing of a surety 
bond with the Department does not relieve the individual of the 
necessity of meeting the reserve requirements of Section 2351. 
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200.35 Statistics: Material included under this caption is in- 
cluded in Section "H" preceding the schedules of attendance and 
covers the following pertinent data: 


The first portion of this statement consists of a sum 
mary of residents in the home at the beginning of the 
period, the number who entered during the period, the 
number who died during the period, the number who left 
during the period, and the total number of residents 
in the home at the close of the period. If more than 
one type of resident receives care, a breakdown of all 
classes is also to be indicated, (Life care, monthly 
boarders, room lessees, probationers, etc.) 


Other information appearing on this statement includes the fol- 
lowing: 


Average daily attendance 

Fer capita cost for the year 

Monthly per capita cost 

(The per capita cost of depreciation is shown 
in each instance, with the total annual and 
monthly per capita cost.) 


200.36 Balance Sheet: The balance sheet (Schedule D) reflecting 
the financial status of an institution as of the end of a specific 
period, is the last financial statement prepared. 


200, 36a Arrangement of Accounts: The arrangement of and 
nature of accounts appearing on the balance sheet is gener-. 
ally as follows? 


Assets? 


General: 

Cash on hand 

Cash on deposit 

Accounts receivable 

Notes receivable 

Inventories 

Cemetery lots 

Deferred charges: Insurance 

Taxes 

Total General Assets 
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200.36a (continued) 
Assets (continued) 


Investments and Other Assets? 
Securities (stocks, bonds at market, 
vuilding & loan certificates) 
Mortgages and Trust Deed Notes 
Cash surrender value of annuities 
and life insurance of residents 
Outside real estate 
Total Investments and Other Assets 


Home Property and Equipment: 
Land 


Buildings and Improvements, less 
allowance for depreciation 

Furniture and Equipment, less 
allowance for depreciation 

Automobiles and Trucks, less 
allowance for depreciation 
Total Home Property & Equipment 
Total Assets 


| 


Liabilities and Net Worth: 


Liabilities: 

Accounts Payable 

Notes Payable 

Accrued Payroll Payable 


Reserve for Payment of Life Annuities 


Deposits from prospective residents 


Probable Cost of Care of Life Residents} 
Reserve for cash cost of care: 
Residents who entered prior 
to 9/19/39 
Residents who entered after 
9/19/39 a ae 
Value of use of buildings and 
equipment (based on depr.) 
Probable Cost of Care of 
Life Members 
Net Worth 
Total Liabilities and Net Worth 
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200.37 Scope of Audit: The scope of each audit made of the re- 
cords of a life care institution appears under Section "C" of the 
assembled report. A brief statement as to the purpose of the 
audit and the nature of the work performed in the course of the 
examination is all that is needed, 


200.38 General Comments and Recommendations: This narrative 
includes comments on the salient points of the financial study 
and is usually arranged as follows: 


Income and expense comments 

Per capita cost comments and comparison with 
prior years 

Financial condition and reserves 

Residents 

Records (accounting and population) 

Recommendations 


Under the caption "Recommendations" include recommendations for 
granting a certificate of authority and any other recommendations 
intended to improve existing records or account-keeping procedures, 
If the home is ineligible to enter into life care contracts, a 
statement to this effect giving reasons, sufficiently covers the 
point, unless an application for certificate has been presented. 

In that event, a recommendation to deny the application for certi- 
ficate of authority must be included. 


It is essential here to draw a comparison between the adequacy of 
assets permitted by law and the necessary life care reserve cover~- 
ing the group which entered the home after September 19, 1939. 


This section of the report should always be clear and concise 
inasmuch as it receives closer scrutiny than any other part of 
the report. It follows that the reader's judgment of the entire 
financial report will be based upon data contained in Audit 
Comments and Recommendations; therefore, great care must be 
exercised in preparing this summary of material. 
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201. IIFE CARE AND MONTHLY CARE TO AGED PERSONS; Audit procedure 
covering life care institutions (Sections 200.1 to 200.38 inclusive) 
applies also to homes furnishing both life care and care on a monthly 
basis, 


202. AGED INSTITUTIONS FURNISHING MONTHLY CARE ONLY: Frequently it 
is found necessary to audit the accounts of an aged home whose program 
of care is limited to providing board and room on a month-to-month 
basis, 


Financial investigations of institutions in this category are similar 
in scope to those involving life care homes. 


Generally, the examinations are not as detailed, unless there is evi- 
dence of mis~handling of funds or evidence indicating that the organi- 
zation has deviated from its original purpose and in doing so has 
neglected to provide adequate care for its guests, Reports prepared 
by certified public accountants are not likely to be available covering 
the organizations whose operations are questionable from both the fin- 
ancial viewpoint and from the viewpoint of the standard of care pro- 
vided. 


202.1 Fer Capita Cost Studies, Blind Aid; Financial studies are 


occasionally made to determine the per capita costs of aged homes. 
If blind recipients are receiving care the monthly per capita cost 
ceiling is $83.33. (WIC 30%4.5,) 


202.2 Per Capita Cost Studies: Assignments of Property: If resi- 


dents have assigned property to a home wherein no life care con- 
tracts have been entered into, it is also necessary to determine 
the home's ner capita cost in order that the residents! personal 
property equities may be computed. (SDSW Bulletin 231.) 


Inasmuch as the scope of audit of an aged non-profit benevolent 
institution furnishing board and room on a monthly basis differs 
slightly from that of a life care home, the variations in proced- 
ure will be pointed out in lieu of establishing the complete pro- 
cedure step by step. 


202.43 Schedule of Residents: The last three columns of the sched- 
ule of residents--annuity factor at 234, probable cost of care, 

and the necessary reserve--anply only to life care guests, thus 
will be deleted. 


202.4 Contracts: Contracts involving life care arrangements are 
likely to not be ‘encountered in homes furnishing board and care 

on a month-to-month basis. Applications on file for monthly guests 
should be examined and the necessary data entered on Form DFA 177. 
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202.5 Admission Fees: This account will not be found in homes 
furnishing only monthly care, but on occasion, a similar account, 
"prepaid board and room" will be on the books or should be estab- 
lished if prepayments are made and are not recorded. This account 
should be checked for over or under=payments of board and room, 


202.6 Qperating Costs: The various accounts comprising cost of 
operations should be checked in detail if the condition of the 
records deems it advisable. Records that appear to be maintained 
with reasonable accuracy may be test-checked. This is suggested 
in order to insure the computation of an accurate per capita cost. 


202.7 Income: Income from various sources need not be audited 

in detail unless it has been determined in advance that analysis 
of the accounts comprising income is necessary. Revenue derived 
from sale of life memberships and amount available from reserves 
for operations are typical of homes entering into life care con- 
tracts and will not be found in homes furnishing care on a monthly 
basis only, 


202.8 Probable Cost of Care and Necessary Reserves: All comput- 
ations relating to the Probable Cost of Care of Residents and the 


Necessary Reserves affect life care institutions; thus, will not 
be required where the program consists of care on a month-to-month 
basis, 


202.9 Balance Sheet: The general arrangement of items of the 
balance sheet previously outlined is to be followed but all reference 
to necessary reserves and probable cost of care will be deleted. 


202.10 General Comments and Recommendations: The narrative sec+ 
tion of the report will carry no reference to income involving 
the sale of life memberships, amount available from reserves for 
operations, or any comments pertaining to probable cost of care 
of life residents and necessary reserves. 
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203, FRATERNAL, RELIGIOUS AND RACIAL HOMES FOR AGED PERSONS: Financial 
examinations of homes sponsored by Fraternal, Religious and Racial 
groups where life care agreements are not entered into follow the same 
general procedure outlined for aged homes furnishing care on a month-to- 
month basis. Attention, however, is directed toward the verification 
of the property interests of residents who are receiving Old Age 
Security or Blind Aid and who at some time assigned property to the 
home. (W&IC 2163, 3047, 3447, AGO-NS5220, and SDSW Bulletin 231.) 


204, CHILDREN'S HOMES: Audits of records of children's homes also 
follow the same general procedure outlined for aged homes furnishing 
care on a month-to-month basis, The scope of investigation will be 
based largely wpon evidence made available to the State Department of 
Social Welfare indicating the necessity of a detailed financial examin- 
ation. The condition of the books of account will also be a determining 
factor in deciding whether a detailed audit is advisable. 


205. CONSTRUCTIVE SERVICES TO INSTITUTIONS: Frequent requests are re- 
ceived from institutions, both aged and children, for assistance in 
improving or revising existing accounting systems. The need for revision 
or improvement of accounting procedure affects, as a rule, the accounts 
reflecting receipts and disbursements. Attention is sometimes necessary 
with respect to the establishment or revision of asset and liability ac- 
counts; namely cash, plant property and equipment, investments, accounts 
payable, reserves and reserves for life care, if life contracts are en~ 
tered into, The State auditor must use judgment in performing services 
of this nature so that complicated systems are not installed and on the 
other hand, that the accounting procedure recommended will prove ade- 
quate considering the character of the organization. 


205.1 New Organizations: Institutions in the process of formation 
often need help not only in establishing adequate accounting systems, 
but also in the development of suitable forms required to carry out 
their programs of care. Considerable material on accounting re- 
cords and forms is available in the three offices of the State 
Department of Social Welfare which should be relied upon in perform 
ing this kind of service. Legislation affecting the program of 

care under contemplation should be explained, particularly that 
portion involving life care. Inasmuch as legislation governing 
licensing and certification requires the maintenance of adequate 
records, this can well be eliminated as a problem at the start by 
reasonable cooperation on the part of the State auditor. 


Considerable information on the type and arrangement of accounts 

that may be of assistance in devising practical accounting systems 

is contained in Section 200.30 and the subsections that follow, 
Statements of Operations, Section 200.36 contains a sample balance ° 
sheet which should be referred to for the kind of asset and liability 
accounts usually found in a life care institution. 
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300. OFFICE AUDIT REVIEW AND CHECK: Upon completion of the audit re- 
port of an institution prepared in the field, it is reviewed and checked 
for mathematical accuracy preparatory to transmittal to Sacramento for 
typing and release. Reports are reviewed and checked in the San 
Francisco office which is the headquarters of the Institutional Audit 
Unit, 


300.1 Audit Review: It follows that all material comprising an 
institutional audit report compiled in the field and in the 
district office be reviewed for completeness, correct arrangement 
of items on schedules, and pertinence of statements contained in 
the narrative sections (scope of audit and comments and recommend~ 
ations). The Supervisor of the Institutional Audit Unit performs 
this function and he is responsible for all financial data con- 
tained in the report and statements related thereto, He must be 
especially careful that the field auditor's recommendations on 
certification are justified. This can only be confirmed through 
an analysis of the institution's financial condition as reflected 
by the balance sheet and supporting schedules. Upon completing 
the review, a notation to this effect is made on the index of 
work papers of the report (Form DFA 17/0) and the file is then 
turned over to a member of the San Francisco staff for detailed 
checking of the contents of the report, 


300.2 Checking Audit Material: The checking function involves 
two main steps; namely, to account for all financial schedules 
and exribit material needed to complete the study, and to check 
all financial data for mathematical accuracy. The necessary 
steps to accomplish this are listed as follows: 


(1) Check all papers in the audit file against the items 
listed on the index of audit work papers (Form DFA 170). 

(2) Check prior report to account for all members in the 
home carried forward to current schedule of attendance. 
This includes checking all pertinent data concerning 
the resident, i.e., date entered, birthdate, etc, 

(3) Verify number of days in home of residents, Column 3, 
Schedule of Residents (Section H). 

(4) Verify average daily attendance, Schedule of Attendance. 
(Total number of days of residents in the home divided 
by 365.) Check average daily attendance on Statistics 
statement as shown on the Schedule of Residents or on a 
statement which follows. 

(5) Verify ages of residents at the end of the period, 
Schedule of Residents. 

(6) Verify annuity factors listed on Schedule of Residents. 
(Check from McClintock's Values of Annuities.) 
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300.2 (continued) 


(7) 


(8) 
(9) 


(10) 
(12) 


(12) 
(13) 


(14) 
(15) 


(16) 


(17) 


Verify computations and additions on all subsidiary 
schedules affecting cost of operations (Section G), 
and check amounts carried forward to the Statement 

of Cost of Operations. The Schedule of Depreciation 
is the most frequent one in this category. 

Add items shown on Statement of Operating Costs. 
Verify per capita cost as stated on the Statement of 
Statistics. (Total cost of operations divided by 
aay, daily attendance equals annual per capita 
cost. 

Verify per capita cost of depreciation on the State- 
ment of Statistics, (Same procedure as in (9) above.) 
Verify monthly computations of per capita cost. 
(Anmal per capita cost divided by 12 equals monthly 
per capita cost. Follow this same procedure for 
checking monthly per capits cost of depreciation.) 
Check all data pertaining to residents carried from 
the Schedule of Residents to the Statement of Statistics. 
Verify extensions on Schedule of Residents showing prob- 
able cost of care. (Annuity factor mltiplied by per 
capita cost (including depreciation) equals probable 
cost of care.) 

Total all items of this column to check footing. 
Compare total of amount of necessary reserve with this 
amount as shown on the Schedule of Amount Available 
from Reserve (Section F, next to last column). Veri- 
fication of individual computations unnecessary if the 
totals coincide. 


Any changes affecting the totals mentioned in steps 
13, 14, and 15 affect the balance sheet, general com 
ments and recommendations (Section I) or amount 
available from reserve schedule, Corrections must be 
followed through, 


Verify reserve computations beginning of period (Col, 4) 
on amount available from reserve (Section F). Check 
total amount. (Anmuity factor times per capita cost 
excluding depreciation - unless report for previous 
period has been made.) 

Check last column of this schedule, amount available 
from reserve for operations. (Column 4 - Column G+ 
Column 10), Corrections must be followed through be- 
cause they affect income, condensed statenent of in- 
come and expense (Section 3), and general comments 
and recommendations (Section I). 
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(18) 


(19) 


(20) 
(21) 


(22) 


(23) 
(2) 


(25) 
(26) 


(27) 


Check statement of income to see that the correct 
amount available from reserve has been carried for- 
ward from the schedule of amount available from re- 
serve. If insufficient liquid assets are on hand 

to cover this amount, a comment to this effect 

must be shown on the schedule and in the general 
comments. 

Check additions on all subsidiary income schedules 
and verify amounts carried forward to statement of 
income, 

Check additions on the statement of income. 

Verify anounts carried from the statement of income 
to thé condensed statement of income and expenditures 
(Section 3). 

Verify amounts carried from the statement of operat- 
ing costs to the condensed statement of income and 
expenditures. 


Note; All items appearing on both the state- 
ment of income and statement of operat- 
ing costs will not be checked off be- 
cause all items will not be supported 
by subsidiary schedules, 


Check additions and subtractions on the condensed 
statement of income and expenditures. 

Check additions on all subsidiary schedules of the 
balance sheet (Section D) and verify all amounts 
carried forward to the balance sheet, 

Check depreciation figures on balance sheet to 
schedule of depreciation (Section G). 

Check reserve for life care, probable cost of care, 
and value of use of buildings shown in the liabilities 
section of the balance sheet to the totals on the 
schedule of residents (Section H), last two columns, 
(Probable cost of care less necessary reserve equals 
value of use of buildings.) 

Check all figures contained in general comments and 
recommendations against the various schedules from 
which they have been taken. 


It is suggested that office audit checks be made with a red 


pencil, 
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300.3 Typing and Proofreading: After accounting for all material 
comprising the report and checking the financial schedules for 
mathematical accuracy, the complete report is transmitted to the 
employee of the Institutional Audit Unit in Sacramento for typing. 
The typed materiel is proofread before the report is assembled in 


final forn, 


300.4 Checking for 0.A4,S. or Blind Aid Recipients: Upon receipt 
of the report in Sacramento, the schedules of attendance are sent 
to Index where 211 residents are checked against the card index 
of aid recipients to determine which life care residents, if any, 
and other residents, receive 0.A.S. or Blind Assistance, This 
operation is of significance only in instances where; 


(1) Life care residents are receiving aged or blind aid: 

(2) The per capita cost of the institution exceeded 
$50.00 a month prior to August 4, 1943 and furnished 
care to aged aid recipients on a monthly basis prior 
to that date; 

(3) The per capita cost exceeds $83.33 and the institu- 
tion furnishes care to recinients of Blind Aid on a 
monthly basis. 


Index furnishes cases covering residents coming within either of 
the categories mentioned in the previous paragraph and a memorand- 
um is submitted to the Bureau of Office Audits containing informa 
tion as follows; case number, fame of recipient, his birthdate 
and birthplace, name of the institution, per capita cost and 

audit period, date of recipient's entrance to the home, and his 
status (life care or boarder). See Form No. DFA 185. 


The purpose of this procedure is to furnish facts which have a 
bearing on the eligibility of the aid recipient to future aid 
payments. 


300.5 Release and Distribution of Reports: Seven copies are 
prepared of all institution audit reports which are released as 
follows; 


(1) Supervisor, Institutional Audit Unit 

(2) Director, State Department of Social Welfare 
(3) Departmental Accounting Officer 

(4) Institution 

(5) Child Welfare Division 

(6) Bureau of Institutional Audits (Sacramento) 
(7) District Office 


Reports covering institutions are released immediately upon being 
assembled as indicated in the previous paragraph. 
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300.5 (continued) 


Three copies are sent to the Supervisor of the Bureau of Insti- 
tutional Audits, who distributes one copy to the institution 
with a letter of transmittal attached, one copy to the district 
office, and retains one copy for his San Francisco file. 


The report submitted to the Director and to the Child Welfare 
Division covering a-life care institution should be released at 
least one week prior to the date of the Social Welfare Board 
meeting. This will allow the Director and the representative 
of the Child Welfare Division a reasonable length of time to 
familiarize themselves with the nature of recommendations con- 
tained in the report. The report should also be available for 
possible reference during the Board meeting. 


300.6 Agenda Material for Actions Meeting: All recommendations 


for certificates of authority to enter into life care contracts 
must be approved by the State Social Welfare Board after the or- 
ganization under consideration has been licensed by the State 
Department of Social Welfare. Inasmuch as the Social Welfare 
Board meets once a month, recommendations must be submitted by 
the Bureau of Field Audits of Private Institutions in time for 
consideration during the Actions meeting which generally takes 
place the first week of each month in the Sacramento office. 


300.7 Placement on Social Welfare Board Agenda; The actual 


placement of a life care home on the Social Welfare Board agenda 
for action on the recommendation of granting an initial or re- 
newal certificate of authority is handled by the Child Welfare 
Division. This division should be notified of contemplated ac- 
tion on certification by the Bureau of Field Audits of Private 
Institutions around the first of the month in order that recom~ 
mendation material may be offered during the Actions meeting. 


300.8 Application for Certificate of Authority; Before issuing 
the certificate of authority, an application for certificate of 


authority must be on file in the offices of the State Department 
of Social Welfare. Application forms in quadruplicate should be 
mailed to the institution approximately two months preceding the 
renewal date of the certificate or the date recommendation for 
granting an initial certificate is to receive Board action. Three 
completed copies are returned to the San Francisco office of the 
State Department of Social Welfare, one copy each for the Insti- 
tutional Audit Unit, Sacramento Index, and the district office. 
The fourth copy is retained by the institution for its files. 
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OFFICE AUDIT REVIEW AND CHECK 


300.9 Certificate of Authority: Following the approval by the 
Social Welfare Board to recommend the granting of a certificate 
of authority to a life care institution, notification to this 
effect is received by the Bureau of Field Audits of Private In- 
stitutions from the Child Welfare Division. 


300.10 Distribution of Certificate: Upon receipt of this noti- 
fication, a certificate of authority is mailed to the institution 
together with a letter of transmittal. Carbon copies of both the 
certificate and letter of transmittal are submitted for departmental 
reference as follows: 


(1) District office (San Francisco or los Angeles) 
(2) Sacramento Index 
(3) Child Welfare Division (transmittal letter only) 
(4) Departmental Accounting Officer (transmittal 
letter only) 
(5) Supervisor, Institutional Audit Unit, 
San Francisco office 


A sample certificate of authority is included in Section III, 
Forms, which follows. 
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LIST OF FORMS AND PURPOSE; Various forms have been found help- 


ful in carrying out the work of auditing the accounts of an institu- 
tion and compiling all necessary data into a final report. These are 
listed as follows with a brief explanation of their purpose. Sample 
forms, also a sample audit report, are included in this section for 
reference. 


400.1 Work Chart: This form lists the various steps necessary 
in auditing the accounts of institutions. 


400.2 Case History Sheet, Aged (Form DFA 177): Pertinent data 


concerning each resident of an aged home is noted on this forn, 


400.3 Case History Sheet, Children (Form LA Aud 2): This form 
contains similar data as the aged form DFA 177. 


400.4 Day Chart: This chart shows the number of each day of 
the year and the number of days following, It is used to com- 
pute the number of days guests resided in the home during the 
period under review. 


400.5 McClintock's Values of Annuities at 24%: This table is 


used to compute the probable cost of care and necessary reserves 
of all life care residents of an institution, 


400.6 Index Audit Work Papers (DFA 170): All material compiled 
on an institutional audit report is listed on this form under 
the various captions provided, 


400.7 Weekly Time Report of Field Auditors (Form DFA 2): This 
form is used to record the detail of work performed each day for 


weekly periods. 


400,8 Application for Certificate of Authority (Form AI-11): 
This form is sent out in quadruplicate to life care homes. 


Three copies are returned to the San Francisco office of the 
Bureau of Institutional Audits, 


400.9 Certificate of Authority (Form AI~8); This document is 
sent to life care institutions whose application for either an 


initial or renewal certificate of authority has been approved by 
the Social Welfare Board. 


400,10 Summary of Financial Report (Form DFA 179): This form 


contains certain financial data extracted from the financial re- 
port of an institution, It is sent out for immediate reference 
after the field report has been checked in the San Francisco 
office and while the report is in process of completion. Four 
copies are prepared, which are released as follows: 
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400.10 (continued) 


(1) Sacramento Index 

(2) District Office 

(3) Institutional Audit File, San Francisco 

(4) Institutional Audit File Los Angeles 
(Southern California homes only) 


400,11 American Table of Mortality, Men: This schedule is in- 
cluded in initial financial reports for reference purposes. 


400,12 Female Life Expectancy Table: This schedule is included 
in initial financial reports for reference purposes, 


400,13 Eligibility Data of Aid Recipient in Private Institution 
(Form DFA 185); This form provides a means of reporting on any 
resident whose eligibility for future assistance payments is 
questioned, 





400,14 Audit Renort: A sample audit report containing repre- 
sentative material of an audit of a life care institution has 
been included for ready reference, 


